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©           IRA Services Trust Company. On this form, “IRA Services” means IRA Services Trust Company and its affiliates.

This document is for informational purposes only. Please keep this for your records.
IMPORTANT: Investments must be registered and/or titled “IRA SERVICES TRUST COMPANY CFBO [INVESTOR NAME] [IRA ACCOUNT NO.]” under Tax ID: 26-
2627205.

Asset Type Required Pre-Funding Documents Required Post-Funding Documents

1. UNSECURED PROMISSORY NOTE

If borrower is an individual 
 

If borrower is a business entity

Investment Authorization with funding instructions 
Original notarized note* 
Note servicing agreement (if applicable)

Investment Authorization with funding instructions 
Copy of notarized note* 
Copy of assignment of note 
Documents certifying formation of entity 
Evidence that the entity is in good standing 
Prohibited Transactions Questionnaire

Amortization/payment schedule  
(if applicable)

 
Amortization/payment schedule  
(if applicable)

2. SECURED PROMISSORY NOTE

If borrower is an individual 
 

If borrower is a business entity

Investment Authorization with funding instructions  
Original notarized note* 
Note servicing agreement (if applicable)

Investment Authorization with funding instructions  
Copy of the secured note* 
Note servicing agreement (if applicable)  
Documents certifying formation of entity  
Evidence that the entity is in good standing  
Prohibited Transactions Questionnaire

Amortization/payment schedule  
(if applicable) 

AmortizSation/payment schedule  
(if applicable)

a.) Secured by Real Estate Applicable documents listed in Section 2 plus:  
Copy of deed of trust/mortgage 
Copy of assignment of deed of trust (if applicable)  
Copy of note endorsement (if applicable)  
Evidence that borrower is/will be on the title

Applicable documents listed in Section 2 plus:  
Recorded deed of trust/mortgage 
Recorded assignment of deed of trust (if 
applicable) 
Executed note endorsement (if applicable)

b.) Secured by Vehicle, 
Manufactured or Mobile Home

Applicable documents listed in Section 2 plus: 
Copy of certificate of ownership in borrower’s name 
Registration of title/lien holder to “IRA Services Trust Company 
CFBO [Investor Name] [IRA Account No.]” 
Evidence that borrower is/will be on the title

Applicable documents listed in Section 2 plus:  
Executed security agreement 
Certificate of ownership

c.) Secured by Equipment Applicable documents listed in Section 2 plus:  
Copy of UCC filing (if applicable) 
Evidence that borrower is/will be on the title

Applicable documents listed in Section 2 plus:  
Executed security agreement 
Recorded UCC filing (if applicable)

d.) Secured by Company Shares Applicable documents listed in Section 2 plus:  
Copy of security agreement (if applicable)  
Copy of pledge agreement (if applicable)  
Documents certifying formation of entity  
Evidence that the entity is in good standing 
Private Placement Memorandum/Subscription Agreement/Operating 
Agreement

Applicable documents listed in Section 2 plus:  
Executed security agreement 
Stock Certificate (if applicable)  
Stock Power (if applicable)

e.) Secured by Participation 
Agreement

Applicable documents listed in Section 2 plus:  
Copy of participation agreement 
Evidence that borrower is/will be on the title  
Documents certifying formation of entity  
Evidence that the entity is in good standing 
Private Placement Memorandum/Subscription  
Agreement/Operating Agreement

Applicable documents listed in Section 2 plus:  
Executed participation agreement

f.) Secured by Other Collateral Applicable documents listed in Section 2 plus:  
Evidence that borrower is/will be on the title  
Applicable security agreement

Applicable documents listed in Section 2 plus:  
Executed security agreement 
Executed certificate of ownership

 REAL ESTATE AND PROMISSORY NOTE 
INVESTMENT DOCUMENT REQUIREMENTS
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3.  REAL ESTATE 
 

Earnest money/For deposit only 
 
 

Purchase/Closing

When purchasing real estate, be sure that the third party under-
stands that the buyer is “IRA Services Trust Company CFBO [Inves-
tor Name] [IRA Account No.]”

Investment Authorization with funding instructions 
Purchase Contract or Preliminary Settlement Statement in the name of 
“IRA Services Trust Company CFBO [Investor Name] [IRA Account No.]”

Investment Authorization with funding instructions  
Purchase Contract (without deposit) 
Estimated Closing Statement  
Preliminary title report  
Escrow package (if applicable)  
Loan package (if applicable) 
Proposed deed with “When Recorded Return To” address listed as: 
IRA Services Trust Company – PO Box 7080, San Carlos, CA 94070

 
 

 
 
 

Recorded Grant Deed Title Insurance 
Policy

4.) TAX LIEN Investment Authorization with funding instructions  
Application for purchase

Tax lien certificate

*Promissory note must outline the following terms, with signature lines for both the borrower and the lender:

• Amount of loan

• Date of issuance

• Interest rate

• Interest compounding period (annual, quarterly, monthly, daily, none)

• Re-payment terms (payments must be sent to IRA Services Trust Co: PO Box 7080, San Carlos, CA 94070)

• Maturity date

Lender must be listed as “IRA Services Trust Company CFBO [Investor Name] [IRA Account No.]”
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