Public Events Initial Security Risk Assessment Questionnaire

	Venue Management

1. Will this event be open to attendees on a first come first served basis?

Yes

No

2. Will this event be open to the public?

Yes

No
3. Have you arranged stewarding of this event?

Yes

No

	If yes – do you anticipate that demand for this event could exceed room size?

Yes
No

If yes - does the event take place outside normal School working hours (NB normal School working hours are Monday to Friday 08:30-18:30)?

Yes
No

If yes -  how many stewards will you be providing (please write in the space provided)


If no – please contact LSE Conferences and Events and confirm stewarding requirements.
	 If yes - You must ticket or RSVP this event. Contact LSE Conferences and Events.
If yes -  you must contact LSE Security to co-ordinate building access.

	Topic

Is this topic likely to attract protest or serious disagreement

Yes

No

Has there been disruption to events that address the same topic/subject in the past (either LSE or external?

Yes

No


	If yes – you must carry out a full security risk assessment of this event. Contact LSE Conferences and Events
If yes – you must carry out a full security risk assessment of this event. Contact LSE Conferences and Events

	


	Speaker(s)

Is this speaker likely to attract protest/serious disagreement?

Yes

No

Has there been disruption to events that have involved the same speaker(s)in the past (either LSE or external)?

Yes

No

Have you discussed the speaker’s security with the speaker or a representative from his/her organisation?

Yes

No


	If yes – you must carry out a full security risk assessment of this event. Contact LSE Conferences and Events
If yes – you must carry out a full security risk assessment of this event. Contact LSE Conferences and Events
Are there any special security arrangements that this speaker requires?

Yes

No

Is there any identified security threat to this speaker?

Yes

No

Does the speaker come with his own protective security detail (close protection personnel or ‘bodyguards’, military or security attachés)?

Yes

No

Contact and discuss the speaker’s security with the speaker or a representative of the speaker’s organisation


	If yes – you must carry out a full security risk assessment of this event. Contact LSE Conferences and Events
If yes – you must carry out a full security risk assessment of this event. Contact LSE Conferences and Events
If yes – you must carry out a full security risk assessment of this event. Contact LSE Conferences and Events



	Health and Safety

Are you conducting any activity that may require a health and safety risk assessment?
Yes

No


	If yes – you must carry out a health and safety risk assessment of this event. Contact LSE Conferences and Events
	

	Media and Publicity

Is this event likely to attract media attention?

Yes

No

Have similar events in the past (either LSE or external) attracted media attention in the past?

Yes

No


	If yes - you must ensure that media presence is planned for. Contact LSE Press Office
If yes - you must ensure that media presence is planned for. Contact LSE Press Office
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