Bank Reconciliation Form
	Checking Acct Number:
	       

	Date of Bank Statement:
	       

	Person Reconciling:
	       

	Ending Balance Shown on Bank Statement at End of Quarter (Should be last day of Month):
	
	       

	Add + (if any) Deposits Made during the Quarter but not shown on Bank Statement:
	
	       

	Sub-Total:
	
	       

	Subtract – (if any) Total Outstanding Checks issued during the Quarter but not shown on Bank Statement:
	
	       

	Balance (This should equal Your Checkbook Balance on the Last Day of the Quarter and Should also Equal        the ending Balance on the Quarterly Report):
	
	       

	
	
	

	List individual Outstanding checks:
	
	

	Payee
	       
	
	Amount
	       

	Payee
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	Payee
	       
	
	Amount
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	Payee
	       
	
	Amount
	       

	Payee
	       
	
	Amount
	       

	Payee
	       
	
	Amount
	       

	Total Outstanding Checks
	
	     


