Disclaimer of Liability for Private Consultancies
[To be sent in the form of a letter from the Academic to the Contact Person at the Company/Organisation with whom they are working and in two copies. NB University headed stationery must not be used for this letter. The Contact Person at the Company/Organisation is to counter sign one copy and it should be returned to the Academic’s home address and then lodged when completed with Simon Freeman, Head of Academic Consultancy Services at Alta Innovations Limited.  Please note that this Disclaimer is a legal document and needs to be completed correctly- in accordance with the instructions - otherwise it may be rejected and you will be asked to submit a new one.]
Consultant’s name
 and full home address

[NB must not be a University of Birmingham or School/Institute address]

Date

Contact Person’s name

Name of Company/Organisation

Full address
 
Dear Contact Person Name

RE: Assignment/Project reference

With reference to my work on the above assignment I am required by the University of Birmingham (the ‘University’) as my employer to advise you that I shall be acting in an entirely private capacity and not for or on behalf of the University.  While the University permits its academic members of staff to undertake private consultancies subject to prior approval, which – once this Disclaimer has been signed - I will request from my Head of School and/or Head of College [delete as appropriate]; as I have elected not to use the services of the University’s technology transfer company - Alta Innovations Limited - then the University exercises no control or supervision over the actual performance of the work.  
Consequently the University cannot accept responsibility for the work I do or for the advice or opinions which I give in connection with the above assignment and accepts no liability for any acts or defaults on my part, whether negligent or otherwise.  Furthermore, the University disclaims any liability, direct or indirect, for any mistake, error or inaccuracy in the opinions and advice I offer or in any work I undertake or in any document which I may produce related to the assignment. I am not covered by the University’s professional indemnity insurance and I am not permitted to use the name of the University for this project and no reference to it should be made in my work with you.
By signing and returning to me the enclosed copy of this letter you confirm that you acknowledge and agree to the above and that the University of Birmingham shall not be liable for my work with you.  Furthermore, you confirm that you are legally able to sign this letter on behalf of your organisation.
Yours sincerely

[Name of Academic]
Signed for and on behalf of [Insert full Name of Company/Organisation including legal title
]: 
________________________________________
[Contact Person’s full name in bold
] By: __________________________________

Position:___________________________ Date: _____________________

[Please ensure that all wording in italics is removed – including the Notes below -before you submit this Disclaimer to the client for signature.]
Notes:

By working in a private capacity you agree that:

· You will not use the University name

· You will not use your Professorial title if you hold one

· You will arrange private professional indemnity insurance to cover this work (please note that the statute of limitation on a negligence claim is 6 years and therefore you will need to maintain the insurance for this period of time and not just for the time period of the work itself)

· You will set up a non-University email account for the purposes of external consultancy work 

· You  will not use any University-branded images, email, documents or paper in communications with the client

· You will ensure that the Full Economic Cost of using any University facilities or equipment is reimbursed to the University
If you are unsure of any of the University’s regulations concerning undertaking Private Consultancy work or you would like to have the Disclaimer checked before you send it to the Contact Person then please contact:

Simon Freeman

Head of Academic Consultancy Services
Alta Innovations Limited

s.freeman@alta.bham.ac.uk
�Please note that if you are a Professor you cannot use your Professorial title and no reference to it should appear on this Disclaimer


�Your home address must be shown


�The Company/Organisations full legal name must be shown


�The Company/Organisations full address must be shown


�Please add the project name or reference


�The Company/Organisation’s full legal name must be inserted here [this is the name of the Company/Organisation you are contracting with and not the name of the Contact Person].


�The person signing must have the legal authority to bind the company/organisation to this Disclaimer and you are required to check and confirm that the signatory has this authority.





