Camden United Methodist Church
Facilities Use Agreement

Camden United Methodist Church’s mission is to partner with God in transforming people from unbelievers to
fully devoted disciples of Jesus Christ. An important aspect of our mission is to love our neighbors; and one
way we do that is make our facilities available to groups and organizations for meetings or other events,
whenever possible.

The following are our general guidelines:

1) The person/group requesting use of the church facility obtains permission from the pastor and/or Board
of Trustees and signs the facilities use agreement prior to use of the facility.

2) The Person/group requesting use of the church facility is responsible for cleaning the area or areas prior
to leaving the building.

3) Use of the kitchen is permitted provided the area is cleaned prior to leaving, all trash is removed, the
pass-through opening is closed and the kitchen doors are closed. EXCEPT PANTRY DOORS

4) Use of the nursery area is permitted provided the children are supervised and the area is cleaned and
returned to pre-use condition.

5) Those using church facilities must confine themselves to the areas provided for in their Facility Use
Agreement and will not exceed the capacity limits of requested facility areas.

6) No alcoholic beverages, illegal substances, smoking and use of tobacco products will be allowed on the
premises.

7) Any user who abused the church facility shall have the privilege revoked, pay for any damages and/or
fees incurred and have any future requests denied.

8) Permission to use the facilities on an ongoing basis must be approved prior to use and all conditions
listed above must be complied with for each occurrence.

9) Leave the hall in the same set up as you found it (tables and chairs).

10) No group or organization (whether or not a church member is affiliated with such or organization) shall
use any church facilities in any manner or for any purpose that is in conflict with or contradicts the
United Methodist Book of Discipline or the mission or principles of the church.

A refundable cleaning/damage deposit of $100.00 shall be required prior to use of the church facility by
groups or individuals whose event/ usage is outside the church’s own ministry and supervision. Non-profit
organizations will not be charged a deposit; however, will be responsible for any damage done by them.

Two checks made payable to Camden Methodist Church (One for deposit and one for the usage fee) and a
copy of the use agreement will remain with the CUMC treasurer until the event has been completed. Once it is
determined the guidelines have been met, there were no damages and all keys have been returned to the
lock box, an authorization for the refund of the deposit fee will be approved by a member of the trustees.
Damages beyond the deposit, are the responsibility of the renter.

CUMC Members Non-members / Outside Groups
Sanctuary: $25.00 $75.00
Social Hall: $25.00 $100.00
Kitchen $25.00 $75.00

** The checklist must be completed by all who use the facility. It can be found in the kitchen &
Fellowship Hall and a copy is provided with this agreement.
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*An ongoing rental will be asked to pay 10% from the income earned on a monthly basis in place of the usage
fee. They will also be responsible for any damage done by their attendees. Arrangements for payment will be
made at the time of the approval of the rental time/day. (Write in “notes” below). Please put money/check in
envelope labeled “Rental” and “Organization Name” and place in Treasure’s Mailbox in office. If you will not
be meeting please contact by email camdenmethodist@mchsi.com .

Read and Sign Below:
I, as the responsible party for the user/group, have read, understand and agree to abide by the above
Rules and regulations for the use of the Camden United Methodist Church facility.

Date:

User Group Name User Signature

Contact (User) information:

Date(s) and time(s) facilities are needed:

Rooms needed:
[ 1 Fellowship Hall
[1 Kitchen
[ ] Sanctuary

[ ] Classroom(s), which ones:

[ ] Outdoor area
[ ] other:

Name(s):

Best Phone # to reach you at: 2nd #

Contact’s Address:

E-mail:

This policy is applicable to use the church facilities by any groups or organizations (including individuals). It is
by no means intended to cover every facet of use of church facilities. This agreement supersedes all prior oral
or written statements regarding the specific subject matter hereof. No church representative has any authority
to waive or enter into any agreement or arrangement contrary to the guidelines, requirements or restrictions
and other provisions of this policy or any Facility Usage Agreement without the express written approval.
NOTES:

You can return this form with checks by US Mail to: Camden United Methodist Church
Attn: Trustees
197 South Hwy 343 Camden, NC 27921
PAYMENT INSURES RESERVATION
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