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Mark Carriline
Acting Executive Director of Children’s Services
Learning Division
Ian Chambers

Assistant Director

(Learning)

Athenaeum House
Market Street
Bury BL9 0BN
www.bury.gov.uk

Electronic service of legal documents accepted only at:

E-mail: legal.services@bury.gov.uk

Fax: 0161 253 5119
Our Ref



Your Ref



Date


as postmark



Please ask for

Admissions
Direct Line

0161 253 6474
E-mail


admissions@bury.gov.uk
Dear Parent/Carer

TRANSFER BETWEEN PRIMARY SCHOOLS

A new process is in operation for admission to primary schools. ALL applications must be returned to the 1st preference school.
· A list of schools is available on Bury Council’s website at http://www.bury.gov.uk/EducationAndLearning/SchoolsAndColleges/SchoolList.htm.

· There are two stages to the process, and you need to complete all sections of this form (CAF3) to prevent delay. 

At the first stage, information will be obtained from your child’s previous school and your admission request will be considered. Your school preferences will be considered but it is not always possible to offer one of your preferences due to numbers or specific circumstances at the school. You will be given a list of alternative schools with vacancies.

The second stage allows you to appeal if your preferred school is full or if you are not happy with your allocated school. This CAF3 form will then be processed as an appeal form to independent Appeals Panel by the Admissions Team.
· A copy of your form may be sent to the headteacher of your child’s current school. 
· If an appeal is to be held, relevant paperwork and contact details will be sent to you with an invitation to attend the appeals meeting.
· The decision of the Appeals Panel is binding.  If the decision is in your favour, a place will be offered to your child and the school will be notified accordingly.

If you need any advice on this matter, please do not hesitate to telephone the above number and we will try to help.

If your child has a Statement of Special Educational Needs, there is a different process.  If you live in Bury, you should contact the SEN team on 0161 253 5692, who will be able to advise you. If you do not reside within the area of Bury Council, you should contact the Special Needs Section of your own LA.  

Yours sincerely
ADMISSIONS TEAM
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Your child’s details

MAIN MOTHER TONGUE - PLEASE TICK AS APPROPRIATE

	ARABIC (ARA)
	
	
	POLISH (POL)
	
	
	PASHTO (PAT)
	

	
	
	
	
	
	
	
	

	BENGALI (BNG)
	
	
	GUJARATI  (GUJ)
	
	
	SPANISH (SPA)
	

	
	
	
	
	
	
	
	

	CHINESE (CHI)
	
	
	HEBREW (HEB)
	
	
	TURKISH (TUR)
	

	
	
	
	
	
	
	
	

	ENGLISH (ENG)
	
	
	HINDI (HIN)
	
	
	URDU (URD)
	

	
	
	
	
	
	
	
	

	FARSI/PERSIAN (PRS)
	
	
	ITALIAN (ITA)
	
	
	OTHER (please specify) (OTL)
	

	
	
	
	
	
	
	
	

	FRENCH (FRN)
	
	
	PORTUGUESE (POR)
	
	
	PREFER NOT TO ANSWER (REF)
	

	
	
	
	
	
	
	
	

	GREEK (GRE)
	
	
	PUNJABI (PNJ)
	
	
	
	

	


RELIGIOUS AFFILIATION - PLEASE TICK AS APPROPRIATE

	CHRISTIAN (CH)
	
	
	SIKH (SI)
	

	
	
	
	
	

	HINDU (HI)
	
	
	OTHER (Please specify)
	

	
	
	
	
	

	JEWISH (JE)
	
	
	NO RELIGION (NO)
	

	
	
	
	
	

	MUSLIM (MU)
	
	
	PREFER NOT TO ANSWER (RF)
	

	


ETHNIC ORIGIN BACKGROUND - PLEASE TICK THE ETHNIC ORIGIN OF YOUR CHILD

	WHITE – WHITE BRITISH (WBRI)
	
	
	ASIAN OR ASIAN BRITISH – PAKISTANI (APKN)
	

	
	
	
	
	

	WHITE – WHITE IRISH (WIRI)
	
	
	ASIAN OR ASIAN BRITISH – BANGLADESHI (ABAN)
	

	
	
	
	
	

	WHITE – TRAVELLER OF IRISH HERITAGE (WIRT)
	
	
	ASIAN OR ASIAN BRITISH – ANY OTHER ASIAN   BACKGROUND (AOTH)
	

	
	
	
	
	

	WHITE – GYPSY/ROMA (WROM)
	
	
	BLACK OR BLACK BRITISH – BLACK CARIBBEAN (BCRB)
	

	
	
	
	
	

	WHITE – ANY OTHER WHITE BACKGROUND (WOTH)
	
	
	BLACK OR BLACK BRITISH – BLACK AFRICAN (BAFR)
	

	
	
	
	
	

	MIXED/DUAL – WHITE & BLACK CARIBBEAN (MWBC)
	
	
	BLACK OR BLACK BRITISH – ANY OTHER BLACK BACKGROUND (BOTH)
	

	
	
	
	
	

	MIXED/DUAL – WHITE & BLACK AFRICAN (MWBA)
	
	
	CHINESE (CHNE)
	

	
	
	
	
	

	MIXED/DUAL – WHITE & ASIAN (MWAS)
	
	
	ANY OTHER ETHNIC GROUP (OOTH)
	

	
	
	
	
	

	MIXED/DUAL – ANY OTHER MIXED BACKGROUND (MOTH)
	
	
	PARENT/PUPIL PREFERRED NOT TO SAY (REFU)
	

	
	
	
	
	

	ASIAN OR ASIAN BRITISH – INDIAN (AIND)
	
	
	ANY OTHER ETHNIC GROUP – ARAB OTHER (OARA)
	

	
	
	
	
	


NATIONALITY  ______________________________________________________________________________________________________
	


DATA PROTECTION ACT

The Council maintains a database in respect of Education, which includes the administration relating to pupils. Personal information provided on this form is treated in confidence and complies with the requirements of the Act. This information may also be shared with other relevant parties such as other LAs, schools and other departments of the Council.
	Excel
	
	
	

	Information from previous school:

	


	Admissions Form and Appeals Form               

CAF3 PRIMARY

Date received by school       …………………………………
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To be completed by Bury parents/carers seeking admission to a Primary School.

There are two stages to the process, and you need to complete all sections of this form to prevent delay. 

At the first stage, information will be obtained from your child’s previous school and your admission requests will be considered. If it is not possible to offer one of your preferred schools, you will be given a list of alternative schools with vacancies.

The second stage allows you to appeal if your preferred school is full or if you are not happy with your allocated school. This CAF3 form will be processed as an appeal form.
Information for consideration
	PUPIL’S FIRST NAME
	
	
	PUPIL’S SURNAME (FAMILY NAME)
	

	D.O.B.
	
	
	        GENDER:
	
	


Pupil’s home address – this must be the child’s normal place of residence
	

	                                                                                 Postcode:

	Parent/Carer’s email:

	Proof of address must be attached. This should be:

· a COPY of a medical card or child benefit letter with your child’s name on (preferably) or

· a COPY of an official document with your name on such as Council Tax or utility bill

	Parent/Carer details:

	Mr/Mrs/Ms/Dr etc.
	FORENAME
	SURNAME


	DAYTIME TEL. NO.



	ADDRESS (If different from pupil’s address)




    Please state up to three different schools in order of preference:

	School 1
	


	School 2
	


	School 3
	


	Please state any reasons for wanting these schools 




	Current or Previous School
	
	Local Authority
	

	Address
	

	Telephone Number
	

	Last date attended
	

	Does your child have a Statement of Special Education Needs?
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 
 
	If yes, you must contact Special Needs section of your home Authority.

	Is your child Looked After by a Local Authority or was previously Looked After but ceased to be so because they were adopted (or subject to a residence order or guardianship order)?*
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 

	If so, please state which Local Authority:

	Does your child have a social worker?
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 

	Name:
Contact details:

	Is the child new to this country?
	Yes  FORMCHECKBOX 

No   FORMCHECKBOX 

	Does your child speak English?
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 


	If not, what language does your child speak?
	

	Please indicate if any of the following agencies are involved with the family or child 

	Social Services
	Yes
	No
	Youth Offending Team
	Yes
	No

	Educational Psychologists
	Yes
	No
	Other agencies
	Yes
	No


*Please provide evidence e.g. adoption certificate or supporting letter from your social worker

It is up you to provide any additional evidence which you think is relevant to the Admission Appeals Panel such as medical reports, police reports etc. 
	Has your child been permanently excluded from school?
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 

No  FORMCHECKBOX 

	If yes, please indicate from which schools in last two years.



	Is your child on a stage of the SEN Code of Practice?
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 

	School Action               Not applicable
School Action Plus

	If your request is due to unresolved difficulties at your child’s present school, please give details of steps taken to resolve these difficulties.
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 

	Details:

	Do you need an interpreter at the Appeals meeting?
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 

	If yes, which language do you speak?



	If you are moving house, have you exchanged contracts on your new house?
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 

	If yes, please attach a copy.



	Are you renting your new house?
	Yes    FORMCHECKBOX 

No     FORMCHECKBOX 

	If yes, please attach a copy of your rental agreement.



	When do you expect to move?
	
	


DECLARATION OF PARENT OR CARER

I declare that all the information which I have provided is true.  I accept that any place offered to my child may be withdrawn if I have used fraudulent or intentionally misleading information to gain the place.

	Signed
	
	Mr/Mrs/Ms/Dr/etc.


	Date
	

	
	
	
	
	

	PLEASE RETURN THIS FORM to the 1st preference school


Please indicate any dates when you would not be available to attend a meeting of the Appeals Panel.

Please note that Appeals Meetings are sometimes held in the evenings.

	

	

	Check list

	Pupil Name:

Place Offered:      YES/NO

Letter Sent:          YES/NO

Offer Accepted:    YES/NO

Start Date:             

Appeal:                  YES/NO

Appeal Date:

Notes:        



	


�








