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Practicum and Internship Agreement

PRACTICUM AND INTERNSHIP AGREEMENT/APPLICATION

LOUISIANA STATE UNIVERSITY IN SHREVEPORT 

MASTERS IN COUNSELING PROGRAM

DEPARTMENT OF PSYCHOLOGY 

ONE UNIVERSITY PLACE

SHREVEPORT, LA  71115

(318) 797-5044
Semester(s) of Practicum or Internship course 






Prerequisites:  Students must complete at least 24 semester hours prior to enrolling in practicum.  Prerequisites to practicum are PSYC 705, COUN 701, COUN 720, COUN 721, COUN 723, and COUN 728. Grades in practicum will be determined using a performance assessment which includes journals, time logs, applied work samples, and evaluations completed by site supervisors and university supervisors.  
Directions:  Before contacting potential practicum or internship sites, discuss placement possibilities with your advisor. Obtain your on-site supervisor’s approval signature before submitting this application. The application must be completed correctly and completely prior to submission or it will not be accepted. You may not begin earning practicum/internship hours until after the application has been approved and signed by the university instructor.
This document describes and formalizes requirements concerning the placement of students for the counseling practicum/internship experience connected with the Masters Program in Counseling (MSC) at Louisiana State University in Shreveport. This contract is made between the Masters of Science in Counseling program (contact information above) 

AND

Agency:

____________________________________

Address:

Phone:

Fax: 
Student: ____________________________________

Address:  ____________________________________

____________________________________________






Phone: 

Work phone:
This agreement covers a practicum/internship between these dates 

_____/_____/_____ to:   _____/_____/____

The above named AGENCY will provide the following services and support for the practicum/internship student's direction and guidance:

1. An orientation of the agency’s structure, operation, policies, and expectation of the student, so the student understands the organization within which the practicum takes place.

2. Facilities and resources required by the student to meet the practicum/internship requirements including: (a) arranging for appropriate space within which to meet with clients for individual and group counseling, (b) assisting the student in developing a counseling case load, (c) helping the student take steps required for taping counseling sessions, and (d) developing with the student a schedule of counseling related responsibilities and activities.

3.  Include their students in staff meetings to the extent possible; ensure their students are treated as counselors in training with appropriate training responsibilities; provide crisis intervention training specific to the site; inform their students about services provided to clients outside the range of usual counseling activities (such as being required to use the student’s vehicle to transport clients to other destinations).

4. A qualified on-site supervisor (licensed mental health professional – preferably a Licensed Professional Counselor) that will coordinate the practicum/internship experience and complete semester evaluations. 

5. Since this practicum or training agreement is part of a graded required experience of the Master of Science in Counseling (MSC) training program at the Louisiana State University in Shreveport, it is understood and agreed that the practicum or internship site named in this agreement will provide full, complete, and timely reports on any circumstance or situation which involves, or alleges, unethical, unprofessional, illegal, or otherwise unacceptable behavior/performance on the part of our practicum student or intern. If our student is alleged to have engaged in such behavior, the practicum or training site will notify the LSUS program director of the allegations as soon as they are made. That notification should first be done by phone or email and then followed shortly by a formal written notification. Once notified, the LSUS Program Director will immediately initiate discussion with the practicum or internship director to keep the LSUS program and program faculty informed of the status of the complaint or problem. The program will do whatever is appropriate to facilitate the investigation of the complaint by the practicum or internship site, as this is a shared responsibility.

Because both the practicum and internship are graded courses, and the program director, or on-campus supervisor, has the final responsibility for assigning the grade based on the feedback and recommendations from the site supervisor, a full and complete report of the final resolution of the alleged unethical, unprofessional, illegal, or otherwise unacceptable behavior/performance must be provided to the MSC Program Director prior to the assignment of a grade. This requirement to keep the LSUS MSC Program Director informed of the status of such incidents equally coexists with any in-agency policy on confidentiality in such matters.

6. A minimum of one (1) hour per week of one-to-one supervision (either in one or several sessions) during which the weekly time and activity logs will also be reviewed. Supervision sessions should include reviews of audio and/or video taped sessions throughout the practicum/internship (or provide evidence of live observation by the supervisor of the counseling student).

7. Complete a formal evaluation of each student prior to the end of the semester for each practicum and internship course.

On-site Supervisor name 






Graduate Degree(s) held:

Degree



Institution
 

Area of Certification and Licenses Held:

License





State



Years of Counseling Experience ___________

Previously Supervised Practicum Students or Interns (if applicable):

The student will: 

1. Maintain a time schedule which has been mutually agreed upon by the student and field coordinator. In most instances, you will complete your 100 Practicum hours and the entire 600 hours of your Internship at the same site. Because you are expected to perform in the same manner as employees at the site, it is better for the site and for you if all 700 hours are completed at one place.  

Practicum:  100 hours= 40 hrs direct/60 hrs indirect.  The time spent in supervision counts toward the 100 hour requirement.  In order to meet the 100 hour requirement, students usually spend 7-8 hours each week at their sites during a regular semester (summer terms will require approximately 15 hours each week). Hours beyond 100 that are accumulated during the practicum term may be applied to internship only if 1) your practicum and internship are at the same site, and 2) you have met the minimum of 40 direct hours.

Internship:  600 hours (300 each 3 hour course) = 240 hrs direct/360 hrs indirect.  Internship placements are flexible in that you may begin and end your experience on dates that are convenient for you and acceptable to your site, regardless of the beginning and ending of academic terms. However, you must earn no less than 20 hours each week and you may earn no more than 40 hours each week. In order to meet the 300 hour requirement, students will generally need to spend no less than 20 hours per week at their site. In the event your university supervisor cannot schedule supervision due to term breaks or other unusual circumstances, you will be notified in advance and the university supervision requirement will be waived in those situations. 

The numbers are MINIMUMS. Obtaining these totals at a site does not automatically terminate your obligation to the Practicum and/or Internship site. You must stay at your site for the entire semester for all three courses regardless of your accumulated hours.

The 700 Hours of Practicum and Internship Broken Down:





Direct


Indirect

Total
Practicum


40


60


100

Internship (first 300 hours)
120


180


300

Internship (first 300 hours) 
120


180


300




280


420


700

(Direct service may include counseling, test interpretation, psycho-educational classes, or other direct services usually performed by counselors at the site.)
2. Understand the necessity of abiding by the rules, regulations, and policies of the school or   

    agency serving as a placement site.  

3. Abide by the ACA Code of Ethics.  

4. Understand that the hours they collect at practicum and internship sites are designed to meet 
    the needs of their course requirements and will not be financially compensated by the site.

5. Attend one hour each week of on-site supervision and keep the site supervisor informed about counseling cases, issues, and client needs.

6.  Attend a weekly class which includes advanced instruction in counseling skills and at least an average of one and a half hours of group supervision.  

7. Tape only those counseling sessions for which client permission has been received IN WRITING.
8. Not deny counseling services to clients who do not give permission for taping.

9. Keep the university professor informed regarding any serious issues which may arise at the site.

10. Maintain weekly time and activity logs and present updated copies of each log to the agency or LSUS faculty supervisor, upon request.

I plan to be at my site on the following schedule (this may change each semester):

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	


For your own protection, you are required to purchase professional liability insurance. The American Counseling Association (ACA) Insurance Trust offers a good student rate. Some sites require that students have a policy in effect before beginning their practicum or internship. It takes several weeks to obtain a policy. You must be an ACA member to purchase insurance.  Call (800) 347-6647 to join ACA and to purchase professional liability insurance. Proof of insurance will be required on the first day of class.

LSUS will:

1. Orient the practicum/internship student to field and campus-based course requirements.

2. Provide the on-site supervisor with materials describing the structure of, and requirements for, the practicum/internship. 

3. Maintain regular contact with the site supervisor and practicum/internship student to monitor the progress of the field experience.

4. Provide on-campus supervision (during the regular academic term); review the weekly time/activity logs and case notes.

SIGNATURE LINES ON NEXT PAGE

This agreement is accepted by the parties involved with the expectation these conditions will be met. In the event that any of these expectations are not met, the concerned party agrees to initiate communication to identify and discuss the difficulty, and to explore how the barriers can be removed.

Our signatures below verify acceptance of this agreement:

Student 





  
Date 



On-Site Supervisor 





Date 



---------------------------------------------------------------------------------------------------------------------

THIS SECTION TO BE COMPLETED BY GRADUATE PROGRAM PRACTICUM FACULTY

Practicum/Internship Application

____Approved    ____Denied

Signature of Course Instructor 




Date 



If application is denied, reason:

