	Work Instruction
Functional Area: Cash Management 
	Post Account Statement


	




	Purpose

	Use this procedure to post the bank statement in SAP.

Trigger

Perform this procedure to post the bank statement in SAP after importing the bank statement (FF_5), this transaction initiates postings to SAP for bank reconciliations.

Prerequisites

Transaction FF_5 (Import Bank Statement) needs to be run prior to running this transaction.

Menu Path

Use the following menu path to begin this transaction:

· Select Accounting[image: image1.png]


 Financial Accounting[image: image2.png]


 Banks[image: image3.png]


 Incomings[image: image4.png]


 Bank Statement[image: image5.png]


 Post to go to the Account Statement Posting screen.

Transaction Code

FEBP

Helpful Hints

· The R/O/C column in the field description tables below defines whether the field is required (R), optional (O), or conditional (C).

· On certain screens you may have to scroll to view some data entry fields.


	Procedure


	1.
	Start the transaction using the menu path or transaction code.


	Account Statement Posting
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	2.
	As required, complete/review the following fields:


	
	Field
	R/O/C
	Description

	
	Statement date
	Optional
	Date the bank statement was created
Example:
09/28/2004

[image: image7.png]


    This date describes the validity of the bank statement data. The bank statement itself can contain data for more than one day. The statement date indicates only when the bank generated the statement.



	
	Statement number
	Optional
	Unique number that identifies the bank statement
Example:
2



	
	House bank
	Required
	This is a five character alpha numeric field that uniquely identifies a bank account and used in combination with the house bank ID to identify the bank account It should be named some type of naming convention that is easily identified
Example:
FIFT1
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    Identification for an organization's particular cash account with a financial institution. All information regarding the account is determined using this key.



	
	Account ID
	Required
	Bank account number
Example:
GEN
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    This is a five character alpha numeric field that uniquely identifies a bank account and used in combination with the house bank ID to identify the bank account It should be named some type of naming convention that is easily identified.



	
	Company code
	Required
	Organizational unit within Financial Accounting
Example:
UC



	
	Currency
	Optional
	Monetary unit; The currency of the entity processing transactions
Example:
USD




	3.
	Perform one of the following:
If You
Then
Want to run and post the statement all in one step

Select [image: image10.png]


 to the left of Post immed.

Want the system to create batch input sessions

Select [image: image11.png]


 to the left of Generate batch output.

Do not want postings to be created

Select [image: image12.png]


 to the left of Do not post.

[image: image13.png]


    With the posting log, you can determine which postings would have been placed in the batch input sessions during a production run.

Want to display the document date

Select [image: image14.png]


 to the left of Assign value date to account.

Only want to create postings for the G/L bank accounts

Select [image: image15.png]


 to the left of Bk acts only.

[image: image16.png]


    If you select this option, the system temporarily blocks any postings to the subledgers.

Want to select account statements which were already partially or completely posted are no longer posted

Select [image: image17.png]


 to the left of Surpress Subsequent Posting.

[image: image18.png]


    You can post these account statements in the post-processing transaction instead.

Do not want the program to create a payment advice for each bank statement item, but summarizes the items by value date and then places the payment advices from the summarized records into the session

Select [image: image19.png]


 to the left of Summztn.




	4.
	As required, complete/review the following fields:


	
	Field
	R/O/C
	Description

	
	BELNR number interval
	Optional
	Document number range
Example:
[image: image20.png]


    Enter the intervals in which the values of you document numbers may be.

[image: image21.png]


    Values that are outside of these intervals are ignored by the program, and therefore cannot be used as information to clear open items.



	
	XBLNR number interval
	Optional
	Reference document number range.
Example:
[image: image22.png]


    Enter the intervals in which the values of your reference document numbers may be. Values that are outside of these intervals are ignored by the program, and therefore cannot be used as information to clear open items. Note that the intervals are alphanumerically interpreted. Leading blank characters as well as upper and lower case characters are ignored.



	
	Bundling
	Optional
	You can use this field to determine whether and how bank statement items should be grouped into bundles
Example:
[image: image23.png]


    You can use this field to determine whether and how bank statement items should be grouped into bundles. If you have the program post the bank statements immediately (call transaction), you can select the bank statement items by bundle during postprocessing. When creating batch input sessions, you can create a separate session for each bundle. A bundle is identified by the two-character field FEBEP-GRPNR.
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    If these methods for creating bundles are not sufficient for your needs, you can modify the bundle creation function in line with your requirements by programming a user exit, without having to modify the standard functionality. If you do this, you must select "No bundling" in the bundle type field. For more information on this topic see the program documentation.




	5.
	Perform one of the following:
If You Want To
Then
Run using background processing

Select [image: image25.png]


 to the left of Execute as background job.

Print the bank statement
Select [image: image26.png]


 to the left of Print bank statement.

Print the posting log

Select [image: image27.png]


 to the left of Print posting log.

Print the statistics log

Select [image: image28.png]


 to the left of Print statistics.

List the posting log and the statistics log separate

Select [image: image29.png]


 to the left of Separate list.




	6.
	Click [image: image30.png]


 .


	Post Bank Statement/Check Deposit List
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	7.
	Review the displayed information.


	8.
	Click [image: image32.png]


 .


	Account Statement Posting (2)
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	9.
	Review the displayed information.
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	The system displays the message, "Processing Completed."


	10.
	Click [image: image35.png]


 until you return to the SAP Easy Access screen.


	11.
	You have completed this transaction.


	Result

	You have posted the account statement.

Comments

None
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