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IIA Certificate in Internal Audit and Business Risk (IACert)

Personal Development Log

Purpose

The purpose of the Personal Development Log is to confirm that you have reflected on the learning gained from an individual IIA Award workshop and have identified how you might apply that learning to your professional practice. The Personal Development Log is designed to record:

· your personal objectives prior to the workshop

· your reflections on the pre-workshop reading

· your thoughts on the workshop and the extent to which it met your objectives

· your reflections on the post-workshop reading

· your plan of how you intend to apply your learning to professional practice

· any further training and development you feel would be of benefit to you.

You should make a separate application for each individual IIA Award.

Format

There are four main sections to the Personal Development Log:

· declaration of applicant

· pre-workshop reading and preparation

· post-workshop review

· post-workshop reading and implementation.

There are no fixed wordcounts for any of these sections but as a guideline you should consider between 250 to 300 words for each of the last three sections.

Assessment fee

The assessment fee for the Personal Development Log is included in the overall cost of the IIA Award. 

Declaration of applicant







I have attended the required workshop and hereby submit my application for the associated IIA Award. My Personal Development Log is attached for review.

I understand the Institute reserves the right to publish my name and the name of my employer once I am confirmed as having achieved the IIA Award. (Please email studentsupport@iia.org.uk if you do not wish your name to be included in the listings). 

	Name in block capitals:


	Membership number:



	Signed:


	Date:


	Name of IIA Award for which submission is being made (please indicate one)


	C1a IIA Award in Corporate Governance and Risk Management 
	

	
	C1b IIA/CIPFA Award in Governance and Risk Management (Public Sector)
	

	
	C2 IIA Award in the Internal Audit Planning and Assurance Framework
	

	
	C3 IIA Award in the Effective Delivery of Audit and Assurance
	

	
	C4 IIA Award in Interpersonal Skills for Audit and Assurance
	

	
	C5 IIA Award in Information Systems Audit and Assurance
	

	
	C6 IIA Award in Compliance Audit and Assurance 
	

	
	C7 IIA/CIPFA Award in Audit and Assurance in a Changing Environment (Public Sector)
	


The Institute only accepts electronic submission of the Personal Development Log for an IIA Award. Students should send their submission via email to awards@iia.org.uk and the subject line should include their membership number and surname.

In addition, the email must include the following declaration confirming ownership:

"I confirm that the attached Personal Development Log is my own work and that I am submitting it for assessment for an IIA Award.” 
The result of your submission will be confirmed within four weeks of receipt.

Institute use only

Approved by:

	Signed:
	Date:
	Position:




Personal Development Log

	IIA Award title
	
	Workshop 
date
	


	Pre-workshop reading and preparation 
[Total wordcount required is 250-300 words]

	What are my objectives in attending this workshop, both personal and professional?

What am I hoping to learn?

What other benefits might I get from the workshop?

How useful did I find the pre-workshop materials (study text)?

	Objectives (personal and professional) [Between five and eight objectives]:

Other potential benefits:
Reflections on the pre-workshop materials (study text):



	Workshop review 
[Total wordcount required is 250-300 words]:

	How well did the workshop help me meet my objectives?

What did I get out of the workshop that I did not expect to?

In what ways is the learning gained significant to you?

What additional learning would have been useful to me?

What did I like most about the workshop?

What did I like least about the workshop?

	How well did the workshop meet your objectives as defined above?
What were some of the unexpected outcomes?
How is the learning of significance to me?

Other reflections



	What did I like most about the workshop?

	What did I like least about the workshop?


	Post-workshop reading, reflection and implementation
[Total wordcount required is 250-300 words]:

	How useful did I find the award materials (study text and workshop handouts)?

Did I meet all of my award objectives? What further work is required?

	Transferring your learning to the workplace: 

How will this learning help, or affect my work practices?

What further training and development might I need next?

	How useful did I find the award materials (study text and workshop handouts)?



	Did I meet all of my award objectives? What further work is required?



	How will I use the learning gained in my professional practice?


	What further training and development do I need?




	Signed
	

	Date
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