
Alice King 

908 Appleseed Ct, Smalltown, VA 61555 

(555) 555-2924, aliceking@emailplace.com 

 
February 4

th
, 2014 

Ms. Holly Tompkins, 

115 Mulberry Ln 

Smalltown, VA 61555 

Re: Nanny Position 

Dear Ms. Tompkins: 

If you are searching for a dedicated and compassionate nanny with an immaculate track record, I am 

your woman. I can offer extensive experience in all forms of childcare, errands, and general 

housekeeping. My diverse professional background enables me to make a significant difference for you 

and your children. 

As you can see in my enclosed resume, I am highly skilled in caring for children of all ages. This 

includes bathing, dressing, feeding, setting up formulas, and changing diapers. Moreover, I am well 

versed in managing meals, naps, and other day-to-day activities. My ability to instruct children on 

personal hygiene and social development would bring a positive change to their development. I also 

possess strong interpersonal and communication skills as well as an enthusiastic for running errands 

and performing light housekeeping tasks. 

Furthermore, I am certified in both first aid and CPR, I have a valid driver’s license and I own a 

reliable vehicle. My proficiency with computers and home appliances set me apart me from many other 

candidates. See my enclosed resume for further details regarding my experience, knowledge, and skills. 

I would like to meet with you to discuss this position further. I will call you after one week to see if we 

can arrange an interview. If you would like to contact me before then, I am available at (555) 555-2924 

or via email at aliceking@emailplace.com. 

Thank you very much for your time and consideration. 

 

Sincerely, 

(Signature) 

 

Alice King 

Enc. Resume 

 


