Medication Storage and Security Checklist

Unit/Area: ________________________________________________________________________________
Date of Review: _____________ Reviewer: _____________________________________________________
	All Medications
	Y/N
	N/A
	Comments

	All medications are labeled with the contents, expiration date, and any applicable warning.
	
	
	

	Multidose vials are stored properly and contain an expiration date and initial in accordance with the policy.
	
	
	

	All storage areas (including cabinets and carts) are locked/secured when not in use.
	
	
	

	External drugs are stored separately from internal drugs.
	
	
	

	All expired, damaged, and/or contaminated medications are stored separately from those available for administration.
	
	
	

	Medication storage area is clean and uncluttered.
	
	
	

	Keys or lock combinations for storage areas are under the control of authorized staff.
	
	
	

	Syringes are kept locked or in an area away from patient/family access.
	
	
	

	Controlled Substances
	Y/N
	N/A
	Comments

	Controlled substances are stored in a secure manner that prevents diversion.
	
	
	

	Controlled substances are properly labeled and in date.
	
	
	

	The controlled substance log accurately reflects the amount of controlled substances within the facility.
	
	
	

	Schedule II medications are double locked.
	
	
	

	Sample Medications
	Y/N
	N/A
	Comments

	All samples are in date and orderly (outpatient areas only).
	
	
	

	Sample logs are present and up to date (outpatient areas only).
	
	
	

	Inpatient areas are free of sample drugs.
	
	
	

	Food and Refrigerator
	Y/N
	N/A
	Comments

	The medication refrigerator temperature is 4°–8°C or 36°–46°F, and a daily log is kept.
	
	
	

	All refrigerators are labeled as “Drugs Only, No Food” and “Not for Storage of Explosive Materials” and are clean (including medication storage bins).
	
	
	

	Food or unauthorized drugs are not present with medications in refrigerator or in medication room.
	
	
	

	General Environment
	Y/N
	N/A
	Comments

	Red biohazard bags are used for appropriate types of waste.
	
	
	

	Cytotoxic waste is placed in designated yellow bins with lids.
	
	
	

	Cleaning agents, germicides, disinfectants and other hazardous or poisonous substances are stored separately from medications.
	
	
	

	Sharps are properly disposed of, and lids are on containers.
	
	
	

	Nonmedication items are not stored with medications. 
	
	
	

	Partially used single-dose vials are discarded.
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