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Research proposal submission form
      For Medical Research Centre use ONLY
	Date of receipt
	ID Number


	Budget

	
	
	Amount requested
	Amount granted

	
	
	
	


1. Title of the project:

	2. Principal Investigator(s):



	Name
	Title
	Department
	Contact details

(Tel/Bleep/E-mail)


	Signature



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Address for Correspondence: (with Telephone/Bleep/Mobile Nos. and e-mail address)
	Name of Head of Section(s)


	Signature

	Name of Chairman/Director of the Department(s)


	Signature


	5. Co-Investigators: 

	Name
	Title
	Department
	Contact details

(Tel/Bleep/E-mail)


	Signature



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	6. Details of previous research projects submitted in HMC:

	TITLE
	Investigators
	AMOUNT GRANTED
	Duration
	Status

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. Background:

(Description of topic and with justification (rationale) of the study by stating the problem and its public health importance) (Recommended length is around 2 pages)

       8. Objective of the study
        8(a) Goal of the study: (State the goal you need to achieve)

        8(b) Specific Objective: (State the details of each objective that will finally lead to achievement of the goal) 

8(c) Secondary Objective: (There are subsidiary objectives that could be studied during the course of the project but are not the main objective of the study, they are optional and vary according to the type of the study):
9. Materials and Methods: (Describe the research methods that could best achieve the study objectives. These cover items 9.a to 9.g)

9. a. Study area/setting: (Describe the area or setting where the study will be conducted.)
 9. b. Study Subjects:  (Inclusion and exclusion criteria of the study subjects should be   mentioned)

        9. c. Study Design: (Mention the type of study design to fulfill aims & objective of the study (eg. retrospective, cross-sectional, case-    control, cohort, intervention study, etc.)
 9. d. Sample Size: (Mention the input criteria for sample size estimation like existing prevalence rates, previous study data, pilot study results etc...) 

 9. e. Sampling Technique: (Mention the sampling technique that will be used in order to obtain a representative sample for your target population- this could be probability(random) or non probability techniques )

 9. f. Data Collection methods, instruments used, measurements:

9. f. 1. Describe the instruments used for data collection (Questionnaire, Observation recording form, Survey forms, instruments etc. and studied variables included from these instruments with  references should be described.  Methods used to test for the validity and reliability of used questionnaire, recording forms and survey forms should also be described)

9. f. 2 Procedure of data collection, how the data will be collected?     
            (Please describe in detail)

9. f. 3. Describe the quality control measures and good practices followed during the study implementation (e.g. Good laboratory practices (GLP), Good Clinical Practices (GCP), methods used to make sure that data collected is accurate, methods used to ensure reliability and validity, methods used to ensure compliance of research with the research protocol, methods in place for ensuring data safety etc .., can be described here)
9. f. 4. Study definitions should be mentioned (e.g. Define all the important variables mentioned in the study with their references)
9. g. Data Management and Analysis plan:

 (Describe the analysis plan, tests used for data analysis and statistical package(s) used)

10. Implications of study results on disease/public health problem control:

 (Expected results and a description of the diseases or public health problem that the researcher hopes to control or decrease as a result of this study, which might give clues for future research)

11. Areas of Integration of research activities (If applicable)

 (E.g. integration of research activities related to more than one disease- these might be extrapolated from the secondary objectives or may be the results of the study which revealed areas which could benefit because of collaborative research etc . has to be described,)

12. Bibliographic Reference:

(Reference all articles relevant to study used in background for review of literature) 

13. Ethical consideration:
13. a. Informed Consent form 

(It is a process in which a subject/patient learns key facts about a trial including potential risks and benefits, before deciding whether or not to participate in the study. Informed consent continues throughout the study and used according to research designs. Informed Consent Form is available on the intranet portal of the Medical Research Center and which should be translated into a language understood by the research participant)

13. b. From whom and how will consent be obtained? (Participant or legally authorized representative and Research Committee (in case of retrospective study) should be indicated here)
13. c. Confidentiality:  (How and where will the study data can be stored and secured and how will subject’s confidentiality be protected, who will have access to confidential research information etc..,)

14. Other funding agency:

Is your study funded by another funding agency? (If yes, specify the agency and available funds)

15. Required reports:
15. a. Research Reports: (A progress report should be submitted in every 6 months of the project’s implementation and a final report at the completion of the project. A list of participants recruited into the clinical trial should be submitted to the MRC at the end of every month where as a progress report should be submitted in every 6 months and final report at the completion of the all types of projects. If the study duration extends beyond a year, an application for extension with progress report must be submitted to the Research Committee to review and renewal of the project. Once research is published, copy of the published article should be submitted to MRC for updating database.)

15. b. Strategies to enhance the dissemination and utilization of results.( Mention the measures that might be taken to make the research findings generalizable knowledge- could include departmental meetings, journal clubs, articles etc 
16. Timeline: 
(Please indicate the activities to be conducted and mark(X) the corresponding month on the Gantt chart. The research team should be strongly committed to these timelines and to submit the reports on time. )
	Task
	                                                    Month

	Getting the final approval of the project
	  1

	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Design of the questionnaire
	
	
	
	
	
	
	
	
	
	
	
	

	Data collection
	
	
	
	
	
	
	
	
	
	
	
	

	Data analysis
	
	
	
	
	
	
	
	
	
	
	
	

	Writing up
	
	
	
	
	
	
	
	
	
	
	
	

	Progress Report
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Final report
	
	
	
	
	
	
	
	
	
	
	
	


	17. Budget (requirement of each item should be justified)

	Budget Breakdown
	Unit cost (Qrs.)
	Budget (Qrs.)
	Other Sources

(Qrs.)

	Material (Supplies & Equipments)


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal

	
	
	

	Manpower (if any)

	
	
	

	HMC staff (if any)
	
	
	

	Personnel appointed from outside HMC (if any)

	
	
	

	Personnel appointed from outside Qatar (if any)
 
	
	
	

	
	
	
	

	Subtotal
	
	
	

	Local Travel


	
	
	

	Travel outside Qatar (if any)
	
	
	

	Subtotal


	
	
	

	Patients Cost (if any)
	
	
	

	
	
	
	

	Subtotal
	
	
	

	Training (if any)
	
	
	

	Education (if any)
	
	
	

	Subtotal
	
	
	

	Others (please specify and justify) 
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	
	
	

	Grand Total
	
	
	


18. INVESTIGATORS ASSURANCE FORM 

Title of Proposal:

The Investigators named below affirm that they:

1. Will have a substantial contribution and adhere to the approved proposal. 

2. Will abide by the rules and regulations guidelines’ of the Research Committee, HMC for intellectual property, conflict of interest, authorship and financial issues.

3. Will submit progress and final reports and correspond with the Research Committee in a timely manner (Principal Investigator).

4. Will accept responsibility to maintain original data and consent forms and submit them for review if requested. 

5. Will use scientific rigor and integrity in obtaining, recording and analyzing data; and in reporting and publishing results according to Good Clinical Practice (GCP) and Good Laboratory Practice (GLP) Guidelines. 

6. Will be responsible to inform adverse event within one working day,  to Research Committee, HMC, at 4392440,4396166, email: research@hmc.org.qa  (applicable only for clinical trials) 

	Name (s) of PI (s) 
and Co-PI (s)
	Designation 
	Department
	Signature
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note:  Research Committee (RC) approves a project only for a maximum period of 365 days. To renew the approval period of a project, the investigator must submit a progress report to the RC for review and renewal of the approval.
1. Signature(s) of Principal Investigator(s) (PI(s)) and Co-Investigator (s)

2. Head/ Chairman’s Signature of PI (s) department/ Section

3. Curriculum Vitae of PI. 

4. Consent Form both in Arabic and English (Signed informed consent/ Informed consent i.e. Verbal or Oral(
5. Investigator(s) assurance form.

6. Prepared Data sheet/ Questionnaire for data collection.

7. Budget details (if required).

8. Conflict of interest ( Statement of interest form)
9. One copy of the proposal should be sent by email to research@hmc.org.qa and one hard copy of the same should be delivered to The Chairman, Research Committee, Medical Research Center, Building No. 20, 3rd Floor, Hamad Medical City, HMC.  Tel. Extn. 439 2440 / Fax: 439 5402. E-mail: research@hmc.org.qa.

Procedure for Letter of Endorsement:

Letter of endorsement from Dean of the organization or equivalent in support of the research proposal and   the Principal Investigator(s), verifying that the proposal complies with the organization’s policies and certain QNRF policies stated in the RFP will be provided to QNRF only to those research proposals submitted to Medical Research Centre. Investigators are also advised to read carefully all the rules and regulations from the website: www.qnrf.org
Other Information: (if needed, please add any further information).

Note: Researchers may contact Medical Research Centre for study design, sample size calculations, sample techniques, and terminology used in the Submission Form for clarification. Researchers are also advised to read about intellectual property, conflict of interest, authorship and financial issues from departmental intranet portal http://intranet/deptportal/dept_homepage.asp Medical Research Centre in rules and guidelines for submission of research. 
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