
Sample Leadership Invitation Letter 
 

Dear ________________, 

 

 The purpose of this letter is two-fold:   

 

 To invite you to the Treasures of Encouragement Retreat that we will hold on 

DATE_______________ at LOCATION ________________________________________  

  

AND, to ask for your help to make the retreat a signature moment in the life of our church.   

 

 We don’t have many opportunities to gather as a “whole family” as women in the church.  

This event is one of those rare opportunities to spend time as sisters.  Our vision for the retreat is 

that we will create a safe place in which women will connect with other women in our local 

church community.  Throughout the retreat you’ll hear the words, Connecting, Community, and 

Compassion. We not only want to talk about these words but have tangible examples of what 

they mean. Through this event we hope to cultivate deeper community and compassion that will 

impact the life of our local church and extended community.  We need our leadership women to 

help the attendees to feel welcome and loved.  We don’t want one woman to feel out of place or 

disconnected.  All of us will not be “up front”, but all of us need to take on the responsibility and 

privilege of loving the women who come. Each of us needs to welcome every woman as though 

we were welcoming her into our own homes. 

 

 What can you do to help make this event everything God intends? 

 

1. Pray for the team preparing this special time.   

2. Pray for each woman who will be attending.  Every time you take a shower, ask God to 

shower down His blessings on this event. 

3. Encourage the women in your circle of influence to register early.  Offer to pick them up or 

meet them at the event location. 

4. Send in your registration TODAY.  We need every leadership woman to attend this signature 

women’s event.  Make whatever plans are necessary to attend.  You will not regret this and 

you will regret missing it. 

5. Pray that God will connect you with a woman who needs your special love at this event. 

 

 

 

 From all of the Treasures of Encouragement Retreat Planning Team, we extend our 

deepest appreciation for the way you serve the Living God in our local church.  We are strong in 

Him and our church is strong because of the love He has given to us to share with others.  We are 

so excited for this opportunity to gather together as a family! 

 

Sincerely, 
 


