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	Kwantlen Student Lab

Software Request Form
This document must be completed for each software package requested and by each department that will be using the software.



	Department
	
	Course #

	Software name and version
	

	
	

	Faculty contact for this software*
	
	Email / Phone

	Technical support contact info:
Website or Phone number
	

	Date (this document)
	

	FUNDING

	Is this software free?

                                              Yes                 No                                         
IF YES SOFTWARE LICENSE AGREEMENT MUST ACOMPANY THIS FORM
	Funding is to be requested via your Dean.
If you have questions about obtaining funding, please email Paula Hannas at  paula.hannas@kwantlen.ca

	INSTALLATION

	           Typical Option 

             (Choose this if you just want to install all default components. This option is set by the software manufacture)

	           Custom Options

             (Choose this if you just want specific components to be installed. Please specify all required components on reverse side)

	IET INTERNAL USE.

	IET Job#

	Notes:
Number of  CDs:


*Please note that software must be tested by the faculty member who is teaching the software before it will be installed in the student labs. No exceptions will be entertained. The person named in the faculty contact box will be contacted to arrange testing.
Send the completed form to the IET Service Desk, servicedesk@kwantlen.ca
