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Internship outline
Internship student
name


……………………………



phone


……………………………
uMail



…@umail.leidenuniv.nl


programme name


……………………………




bachelor / master / research master 

student number 

……………………………
Supervisor at university
name



……………………………
programme name

……………………………


phone 



……………………………


e-mail



……………………………





Internship organisation
name


……………………………
 

address



……………………………
 

 
……………………………
phone
 


……………………………
e-mail



……………………………


Supervisor at organization
name



……………………………


position



……………………………
 

phone



……………………………


e-mail



……………………………



Duration of the internship
Department name

……………………………
Start and end date

……………………………

Number of hours per week
.. hours
Total number of hours

.. hours

Internship abroad
I hereby declare that the travel advisory of the destination of my internship has a green or yellow colour code according to the Dutch Ministry of Foreign Affairs. Furthermore, I am aware that when the safety of my destination changes (colour orange or red), I will contact the internship coordinator to discuss the continuance of my internship. 

     Yes
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 No 
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 I will do my internship in The Netherlands
Organisation description
……………………………
(Describe the organisation in your own words)
Purpose of the internship
……………………………
(Why are you going to do this internship and why did the organisation decided to hire an intern?)
Individual internship assignment including phases and planning
……………………………
(Define your individual internship assignment and what will be the result. You should have the ownership over this assignment (e.g. a research or a project). The individual assignment is a mandatory part of your internship. Include the different phases and the planning in the period of your internship. The result of your assignment is the product of your internship, mentioned in the section below). 
Phases and planning of your assignment:

……………………………

Final product of the internship assignment
……………………………

Please describe all concrete deliverables of your internship assignment. Examples are: a business report with analyses and recommendations; a portfolio with articles or translations, expansion of the network of partnerships of the organisation, etc.; The final product is not your internship report.)

Internship objectives
……………………………

What do you want to achieve with this internship? Think about learning, improving or applying skills, knowledge, experience etc. Please include a reflection on your future with regard to your potential master’s degree (e.g. will this internship help you to decide what master’s degree to pursue?) and career (e.g. would you like to find out whether you want to work for an organisation like this?)  

Activities beside the internship project
……………………………
(What other tasks will you perform for the organisation besides the internship assignment, what other responsibilities will you have?)
Arrangements regarding the supervision at university
……………………………

(Standard arrangements: minimum once every 3 weeks consultation regarding the progress of the individual project and a short update. In the Netherlands the university supervisor will bring one visit to discuss the progress with the organisation supervisor and the student. If you are abroad this will be done through Skype or the like. The university supervisor will do the final assessment based on the final report and the ratings from the organisation supervisor.)
Arrangements regarding the supervision at organization

……………………………

(Standard arrangements: minimal once every 2 weeks consultation regarding the progress of the individual project)
Deadline for submission of final report
……………………………

(exact date; standard is two weeks after end date internship)
Preparatory or supplementary courses

Course name:
Programme name:
Completion date:
Number of EC:
Proposed number of credits
.. EC
(1EC = 28 hours of internship)

Study Plan

Is this internship part of your study plan and approved by your coordinator of studies?

Yes / no

How will you use this internship in your study program?

Bachelor:

In the discretionary space for .. EC
Extra-curricular for .. EC
(Research) Master
In the study program for .. EC
Extra-curricular for .. EC
Signatures




Name

Date and place

Signature

Student
University Supervisor
Organisation Supervisor
Internship Coordinator

Career Service

Board of Examiners
� If the internship is part of a Minor, please mention both names of Minor and main studies.


� Please choose


� Only for internships in the Bachelor. If you completed more than one applicable course, please fill out all information


4 Please choose





� Please choose





