	August 2018
Opening Day Orientation Meeting

Thurs., August 23rd, 9:00 am-12:30 pm-252 EH-Interns & FI’s
Intern Pre-Internship Report Due 9/7/18 in D2L Dropbox
-Intern prepare Letter of introduction to parents to be sent home 1st week of school

-Intern Assist MT w/ pre-year set up & preparations
	January 2019
-Intern prepare Letter of introduction for parents 

Intern obtain permission forms for video-taping & photos
-Intern review student records, plan for monitoring & instructing
-Complete behavior observation forms

-Interns & MT’s co-plan, co-teach

-MT’s complete narrative observation form with feedback

	September

-Interns & MT’s co-plan, co-teach
-Intern obtain permission forms for video-taping & photos
-Intern Complete Behavior Observation Form of MT, + 2 other teachers
-Intern review student records, plan for monitoring & instructing
-MT’s complete narrative observation form with feedback 

-Interns co-plan, lead teach 1 subject or class, co-teach second subject or class
	February 

-Interns co-plan, lead teach 1 subject or class

-Interns video tape, lesson & reflection due to share on 2/22

-MT’s complete 2 observation checklists

-FI’s Schedule AoP mid-term conference
-Interns assist with conferences, parent feedback, IEP meetings 

	October

-Interns co-plan, lead teach 2 subjects or classes, co-teach 3rd subject or class by end of the month

-MT’s complete 2 observation checklists with feedback

-FI Schedule AoP mid-term conference for late Oct. or early November

-Interns assist with conferences, parent feedback,  and IEP meetings

	March

-Complete AoP mid-term conference early March
-CPR/1st Aid Training-1st week of March (if needed)

-Interns co-plan, lead teach 2 subjects or classes, co-teach 3rd subject or class  

-Interns lead teach ½ to ¾ of the day by end of March

-MT’s complete 2 observation checklists by end of April 

	November

-Interns video tape, lesson & reflection due to share on 11/2 
-Interns lead teach 3 subjects or classes

-Interns lead teach ½ to ¾ of the day 

-MT’s complete 2 observation checklists by end of December

-FI’s schedule AoP final conference for weeks 14-16 in December 
	April

-Interns lead teach until the end of April, then transition back to MT by 4/25

-Schedule  & complete AoP final conference in weeks 14-16

-MSU Teacher Job Fair–Date TBD, 9:30-2:30 Breslin Center
-Intern Luncheon April 19th-11:15-12:30 pm, Rm 252 EH

-Intern Portfolio Due for sharing with FI Group- April 19th  

-Intern Return sub form to FI’s-April 19th 
-Special Ed. Intern Convocation Ceremony, April 26, 2019, Erickson Kiva Reception at 4:30 pm & Convocation Program from 5:00-7:00 p.m.

	December

-Complete AoP final conference in weeks 14-16
-Interns lead teach until mid to end of December, transition back to MT the last week before break 

-MT Seminar & Luncheon 12/4

-Interns visit spring placements, other classrooms, teachers during final week before break
	May

*Interns complete the Intern-Field Instructor Evaluation form due by May 4th at 5:00 pm

*FI Work Day-Thurs., May 2nd, 10:00-3:00 

*Thank You to all Interns, MT’s & FI’s for a great year!! 
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*Ongoing-communicate with colleagues, parents, attend IEP meetings, conferences, collect pictures, and artifacts for portfolios.
	August 2018
Opening Day Orientation Meeting

Thurs., August 23rd, 9:00-12:30 pm, 252 Erickson Hall-All Interns & FI’s
*Internship Orientation-Mandatory for All Interns!!

*Intern Pre-Internship Report Due to Spec. Ed. Coordinator by Friday, Sept. 7th in the Intern Seminar Course-TE 501 D2L Dropbox

-Intern prepare Letter of Introduction to parents to be sent home 1st week of school

-Intern Assist MT w/ pre-year set up & prepare the classroom for the beginning of the school year

*MT include Intern in IEP process and communication with parent during both semesters
	January 2019
Week 1- Intern Observe, Assist MT, Co-Plan/Co-Teach w/ MT

*Intern prepare Letter of Introduction to parents

*Intern Obtain permission forms for video-taping & photos
*Intern Complete Behavior Observation Form of MT, + 2 other teachers 
*Special Ed. (SE) Intern Placement-If appropriate review CA60’s & prepare IEP’s, transition plans, & behavior plans for your students

*SE Interns- Progress monitor ST’s on a monthly basis according to the IEP to inform what changes are needed in instruction, so students can reach their individual goals 

Week 2 & 3- Intern Observe & Assist MT w/SE students/small groups 

*Intern begin teaching opening & closing of the day

*MT complete 1 Narrative Form of Intern with feedback
 *SE Intern Co-Plan & Assist MT w/individual SE students or small groups

*SE Intern-Assist with preparing IEP forms, observe & attend IEP & MET meetings

Week 4- Intern Co-Plan/GLT (Special Ed) SE students/1st small group

& Co-Plan/Co-Teach 2nd group w/MT & Make positive contact with parent
*Field Instructor(FI)-1st Formal Observation of Intern w/ lesson plan & feedback

	September

Week 1- Intern Observe & Assist MT, Co-Plan/Co-Teach w/ MT

*Intern Obtain permission forms for video-taping & photos
*Intern Complete Behavior Observation Form of MT, + 2 other teachers

*SE Intern Placement-If appropriate review CA60’s & prepare IEP’s, transition plans, & behavior plans for your students

*SE Interns- Progress monitor ST’s on a monthly basis according to the IEP to inform what changes are needed in instruction, so students can reach their individual goals 

Weeks 2 & 3- Intern Observe & Assist MT, Co-Plan/Co-Teach 1st Subject w/ MT, Intern begin teaching opening & closing of the day

*Intern and FI Observe MT using Behavior Observation Form by 9/21/18
*MT complete 1 Narrative Form of Intern with feedback 
*Special Ed. (SE) Placement-Intern Co-Plan & Assist MT w/individual SE students or small groups

*SE Intern-Assist with preparing IEP data, observe & attend IEP & MET meetings

Week 4- Intern Co-Plan/Guided Lead-Teach (GLT) 1st Subject & 

Co-Plan/Co-Teach 2nd Subject w/ MT & Make positive contact with parents
*Field Instructor(FI)-1st Formal Observation of Intern w/lesson plan & oral feedback 
	February

Week 5- Intern Co-Plan/Lead-Teach SE students or 1st small group & 

Co-Plan/GLT for SE students or 2nd small group

*MT complete 2nd observation using observation checklist w/ feedback

(*GE or SE Observation checklist will be completed electronically in Via) 

*Intern-Rough draft of Resume due to FI at seminar Feb 8th
Week 6- Intern Co-Plan/Lead-Teach SE students/1-2 small groups &  

Co-Plan/Co-Teach SE students or 3rd small group if applicable

*FI Schedule Midterm Assessment of Progress (AoP) Conference
(Meeting to be held after FI & MT have completed 3 total observation forms)
Week 7 & 8- Intern Co-Plan/Lead-Teach SE students/2 small groups & 

Co-Plan/GLT SE students or 3rd small group if applicable

*MT complete 3rd observation using observation checklist with feedback 

*Video, Lesson Plan & Reflection Due for seminar Feb. 22nd  

*Intern assist MT with conferences & attend/assist with IEP meetings & offer appropriate feedback to parents 

	October

Week 5- Intern Co-Plan/Lead-Teach 1st Subject & 
Co-Plan/Guided Lead-Teach 2nd Subject

*MT complete 2nd observation using observation checklist w/ feedback
(*GE or SE Observation checklist will be completed electronically in Via) 

*FI schedule Midterm Assessment of Progress (AoP) w/in next 3 weeks

Week 6- Intern Co-Plan/Lead-Teach 1st & 2nd Subject &  

Co-Plan/Co-Teach 3rd Subject if applicable 

*FI Schedule Midterm Assessment of Progress Conference (AoP)

(Meeting to be held after FI & MT have completed 3 total observation forms)

Weeks 7 & 8- Intern Co-Plan/Lead-Teach 1st & 2nd Subjects & 

Co-Plan/Guided Lead Teach 3rd Subject if applicable

*MT complete 3rd observation using observation checklist with feedback
Week 8- Intern, MT & FI Complete Midterm AoP Form & AoP Conference (Intern able to sub for MT if approved by MT & FI)

*Intern assist MT with conferences & attend/assist with IEP meetings & offer appropriate feedback to parents
	March

Week 8 & 9- Intern Co-Plan/Lead-Teach SE students or 2-3 small groups

* Intern, MT & FI Complete Midterm AoP Form & AoP Conference  

(Intern able to sub for MT if approved by MT & FI)

*Intern Lead-Teaching ½- ¾  of the school day

*MT complete 2 observation checklists by the end of the semester with feedback
*CPR/1st Aid Training- Date-TBD- March 2019, 8:30-5:00 Kiva, $47  

Week 10- Intern Co-Plan/Lead Teaching SE students or 2-3 groups

*Intern Lead-Teaching ½- ¾  of the school day

*Intern continue preparations for portfolios, due on Friday, April 19th 

Weeks 11-12- Intern Co-Plan/Continue Lead-Teaching w/ MT support

*FI Schedule Final AoP Conference (to be completed during week 14-16)

*Intern & MT begin to prepare Final AoP Form if program standards are being met

	November

Week 9- Intern Co-Plan/Lead-Teach 2 subjects (if applicable) 

*Video, Lesson Plan & Reflection Due for seminar Nov. 2nd  

*Intern, MT & FI Complete AoP Conference with completed AoP Forms

(Intern able to sub for MT if approved by MT & FI)

Week 10- Intern Co-Plan/Lead Teaching 3 subjects (if applicable)

*Intern Lead-Teaching ½- ¾  of the school day

*MT complete 2 observation checklists by end of the semester with feedback 
Weeks 11-13- Intern Co-Plan/Continue Lead-Teaching w/ MT 

*FI Schedule Final AoP Conference (to be completed during week 14 or 16)

*MT & Intern begin to prepare Final AoP Form if program standards are being met
	April

Week 13-Intern Co-Plan/Continue Lead-Teaching w/ MT support

Weeks 14-16-Intern Continue to Co-Plan & Lead Teach w/ MT support and turn over control to MT by your last day on April 25th 

*Intern, MT & FI Complete Final AoP Form & AoP Conference

*MSU Teacher Job Fair–Date TBD-Apr. 2019, 9:30-2:30 Breslin Center

*Intern Luncheon April 19th-11:15-12:30 pm, Rm 252 EH

*Intern Portfolio Due for sharing with FI Group- April 19th  

*Intern Return sub form to FI’s-April 19th 

*Special Ed. Intern Convocation Ceremony, April 26, 2019, Erickson Kiva Reception at 4:30 pm & Convocation Program from 5:00-7:00 p.m.

	December

Week 14- Intern Continue to Co-Plan & Lead Teach w/ MT support

*Intern, MT & FI Complete Final AOP Form & AOP Conference

*MT Seminar & Appreciation Luncheon-Dec. 4th 10:00 am-2:00 pm

Weeks 15& 16- Intern Continue to Co-Plan & Lead-Teach while school is still in session & begin to turn over control to your MT by end of last week of placement

*Interns set up visits with spring placement MT & other classrooms or teachers of interest (if applicable)
-Interns complete FI Evaluation form, due by Friday, Dec. 14th by 8:00 pm 
	May

*Interns complete the Intern-Field Instructor Evaluation form due by the end of Final exam week on Friday, May 3rd at 8:00 pm

*FI Work Day-Thurs., May 2nd, 10:00-3:00  

*Thank You to all Interns, MT’s & FI’s for a great year!! 
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