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Internship Learning Contract

Sections A-D are to be completed by the student, signed by the student, faculty academic advisor, and site preceptor (field mentor), and submitted to the Internship Director by deadline for final signature. 
Semester Deadlines:

	Semester
	Deadline: Internship learning Contract

	Fall
	August 20th

	Spring
	December 5th

	Summer
	April 9th


Section A: Contact Information
1. STUDENT INFORMATION:

Student N#:      
Student’s Name (Last, First):      
Area of Concentration:      


Faculty Academic Advisor:      
E-mail:      
Phone #:      
Mobile Phone #:      
2. PRECEPTOR INFORMATION
(*Preceptor CV MUST be attached to this application):

Agency name:      
Preceptor Name:      
Title:      
Agency Address:      
Apt/Suite/Office:      
City, State, Zip:      
E-mail:
      
Phone #:      
Fax #:      
Website address:      
Section B: Internship/Field Placement Project Description

For suggestions on how to complete Section B refer to pages 5-6 of the Internship Learning Contract 
1. Provide short description of the placement site (include organizational name, mission and reach) 
2. Title of intern’s project (15 word limit):      
3. Provide description of student internship project (1-2 paragraphs)
4. Content of Internship/Field Placement: 
	A. Learning objectives: WHAT will the student learn from the internship

· B. Activities: HOW will the student accomplish stated learning objectives


	C. Public Health Core Competencies: 

Please INDICATE and DESCRIBE how the student, through this internship, will gain experience in the following public health core competencies: 

To see description of the public health core competencies. refer to pages 7-8 of the
 Internship Learning Contract


	Analytic/Assessment Skills    FORMCHECKBOX 
 Yes If yes, how?

	 FORMCHECKBOX 
No

	Development/Program Planning Skills    FORMCHECKBOX 
 Yes If yes, how?

	 FORMCHECKBOX 
No

	Communications Skills    FORMCHECKBOX 
 Yes If yes, how?

	 FORMCHECKBOX 
No

	Cultural Competency Skills    FORMCHECKBOX 
 Yes If yes, how?

	 FORMCHECKBOX 
No

	Community Dimension of Practice Skills    FORMCHECKBOX 
 Yes If yes, how?

	 FORMCHECKBOX 
No

	Basic Public Health Science Skills… FORMCHECKBOX 
 Yes If yes, how?

	 FORMCHECKBOX 
No

	Financial Planning & Management Skills… FORMCHECKBOX 
 Yes If yes, how?

	 FORMCHECKBOX 
No

	Leadership & Systems Thinking Skills     FORMCHECKBOX 
 Yes If yes, how?

	 FORMCHECKBOX 
No


Section C:  Supervision and Mentoring of Student

1. How will the student be oriented to the organization and the project?

2. What is the plan for regular meetings between the student and preceptor to review progress on project and provide feedback on the student’s performance?

3. What are the plans to expose the student to other key leaders within the organization?

Section D: Student work schedule

1. Beginning date: ______________ 


End date: _______________

2. Number of hours per week student will be working: ______

3. Number of days per week expected on-site: _____

4. Will any resources be provided or made available to the student to support work on the project (for example):

· Work space? _______________________________

· Access to equipment? ________________________

· Administrative support? ______________________

· Other? ____________________________________

5. Compensation (if any):____________

Section E: Required Signatures 

By signing this document each party is agreeing to meet the expectations and guidelines of NYU Steinhardt’s Community Public Health Program 
(See Internship Guide http://steinhardt.nyu.edu/nutrition/internships/mph/internship_guide).

Student’s signature:______________________________ 
Date:________________

Preceptor’s signature:____________________________
Date:________________

Academic Advisor’s signature:_____________________
Date:________________
Internship Director’s signature:_____________________Date:________________
(Placement is not approved until ALL sign-offs are obtained)
Suggestions & Guidelines for completing Section B of the Internship Learning Contract
Section B: Internship/Field Placement Project Description

1. Provide short description of the placement site (include organizational name, mission and reach) 
Example 1: The HIV/STD Program addresses public health issues and activities with the mission of preventing sexually transmitted diseases (STDs) and HIV infection in NYC as well as their impact on health. HIV/STD Program staff apply the best available scientific information, public health program experience, and epidemiologic methods to help guide citywide disease control strategies, policies, and activities. 

Example 2: The mission of Company X’s Work Wellness Program is to promote individual health and wellness by providing opportunities and support for employees and their families to identify risks and develop positive lifestyle changes. 
2. Title of intern’s project (15 word limit): 

Example 1: Identifying HIV risk prevention programs and exploring factors that predict HIV risk behaviors. 

Example 2: Developing a nutrition and fitness educational program for Company X employees.

Example 2: 
3. Provide description of student internship project (1-2 paragraphs) 
Example 1: The first task of the internship is to conduct a systematic literature review to identify HIV interventions that have been employed to reduce HIV risk behaviors among heterosexual men of color. Based on the literature review, the student intern will critically review the strengths and limitations of the findings and then synthesize the literature into a written document.  Additionally, working with data from the HIV/AIDS study, the student intern will examine cross-sectional data to derive predictors of HIV risk behaviors.

Example 2: The student intern will increase awareness and knowledge about overweight/obesity among Company X employees by developing an educational program.  The program will not only present practical information regarding the role of nutrition and physical activity in the control and prevention of obesity but will also include tools to equip participants with the skills to actively incorporate change into their daily life.  An assessment of existing materials and curriculum will be done prior to program develop.  Once developed, the program will be field-tested by the intern. The intern will establish an evaluation criterion to determine program’s accomplishments. 

4. Content of Internship/Field Placement: 
	A. Learning objectives: WHAT will the student learn from the internship

· B. Activities: HOW will the student accomplish stated learning objectives

	Example 1

Learning Objective 1: Identify “best-practice” interventions designed to reduce HIV risk behaviors among heterosexual men of color.
· Activity 1a: Develop literature review research plan that includes identifying guiding research question(s), determining databases which will be used, and specifying search inclusion and exclusion criteria.

· Activity 1b:  Search and retrieve scientific literature on relevant interventions designed to reduce HIV risk behaviors. 

· Activity 1c: Prepare a summary report synthesizing the findings of the literature review. 
Learning Objective 2: Employ quantitative techniques to analyze data pertaining to HIV behavioral risk among low-income heterosexual male residents of the Bronx
· Activity 2a: Perform descriptive analysis on data pertaining to HIV risk behaviors among low-income heterosexual male residents of the Bronx.
· Activity 2b: Perform multivariate analysis to examine relationship between acculturation and HIV risk behaviors among low income heterosexual male Latino residents from the Bronx. 

	Example 2: 

 Learning Objective 1: Develop an educational program for Company X employees that teach healthy cooking techniques, how to shop for healthy food, and the benefits of a fitness program. 

· Activity 1a: Organize a number of meetings with management personnel to garner support and commitment to promote the educational program.

· Activity 1b: Identify existing materials or curricula that have been developed by others to teach employees about nutrition and physical fitness.

· Activity1c: Summarize findings and create curriculum based on existing materials and curricula
· Activity 1d: Establish and evaluation criteria that is focused on the objectives of the educational program 
· Activity 1e: Publicize the educational program in Company X and provide necessary information to the staff.


	C. Public Health Core Competencies: 

Please INDICATE and DESCRIBE how the student, through this internship, will gain experience in the following public health core competencies: 

Description of the public health core competencies. 


Analytic Assessment Skills
· Defines a problem

· Determines appropriate uses and limitations of both quantitative and qualitative data

· Selects and defines variables relevant to defined public health problems

· Identifies relevant and appropriate data and information sources 

· Evaluates the integrity and comparability of data and identifies gaps in data sources

· Applies ethical principles to the collection, maintenance, use, and dissemination of data and information 

· Partners with communities to attach meaning to collected quantitative and qualitative data 

· Makes relevant inferences from quantitative and qualitative data 

· Obtains and interprets information regarding risks and benefits to the community 

· Applies data collection processes, information technology applications, and computer systems storage/retrieval strategies 

· Recognizes how the data illuminates ethical, political, scientific, economic, and overall public health issues 
Policy Development/Program Planning Skills 
· Collects, summarizes, and interprets information relevant to an issue

· States policy options and writes clear and concise policy statements 

· Identifies, interprets, and implements public health laws, regulations, and policies related to specific programs 

· Articulates the health, fiscal, administrative, legal, social, and political implications of each policy option 

· States the feasibility and expected outcomes of each policy option 

· Utilizes current techniques in decision analysis and health planning 

· Decides on the appropriate course of action 

· Develops a plan to implement policy, including goals, outcome and process objectives, and implementation steps 

· Translates policy into organizational plans, structures, and programs 

· Prepares and implements emergency response plans 

· Develops mechanisms to monitor and evaluate programs for their effectiveness and quality

Communication Skills 
· Communicates effectively both in writing and orally, or in other ways

· Solicits input from individuals and organizations 

· Advocates for public health programs and resources 

· Leads and participates in groups to address specific issues 

· Uses the media, advanced technologies, and community networks to communicate information 

· Effectively presents accurate demographic, statistical, programmatic, and scientific information for professional and lay audiences 

· Listens to others in an unbiased manner, respects points of view of others, and promotes the expression of diverse opinions and perspectives

Cultural Competency Skills 
· Utilizes appropriate methods for interacting sensitively, effectively, and professionally with persons from diverse cultural, socioeconomic, educational, racial, ethnic and professional backgrounds, and persons of all ages and lifestyle preferences

· Identifies the role of cultural, social, and behavioral factors in determining the delivery of public health services 

· Develops and adapts approaches to problems that take into account cultural differences

· Attitudes:

· Understands the dynamic forces contributing to cultural diversity

· Understands the importance of a diverse public health workforce

Community Dimensions of Practice Skills 
· Establishes and maintains linkages with key stakeholders

· Utilizes leadership, team building, negotiation, and conflict resolution skills to build community partnerships 

· Collaborates with community partners to promote the health of the population

· Idenitifies how public and private organizations operate within a community

· Accomplishes effective community engagements 

· Identifies community assets and available resources 

· Develops, implements, and evaluates a community public health assessment

· Describes the role of government in the delivery of community health services

Basic Public Health Sciences Skills 
· Identifies the individual's and organization's responsibilities within the context of the Essential Public Health Services and core functions

· Defines, assesses, and understands the health status of populations, determinants of health and illness, factors contributing to health promotion and disease prevention, and factors influencing the use of health services

· Understands the historical development, structure, and interaction of public health and health care systems 

· Identifies and applies basic research methods used in public health 

· Applies the basic public health sciences including behavioral and social sciences, biostatistics, epidemiology, environmental public health, and prevention of chronic and infectious diseases and injuries

· Identifies and retrieves current relevant scientific evidence 

· Identifies the limitations of research and the importance of observations and interrelationships 

· Develops a lifelong commitment to rigorous critical thinking

Financial Planning and Management Skills 
· Develops and presents a budget

· Manages programs within budget constraints 

· Applies budget processes 

· Develops strategies for determining budget priorities 

· Monitors program performance 

· Prepares proposals for funding from external sources 

· Applies basic human relations skills to the management of organizations, motivation of personnel, and resolution of conflicts 

· Manages information systems for collection, retrieval, and use of data for decision-making 

· Negotiates and develops contracts and other documents for the provision of population-based services 

· Conducts cost-effectiveness, cost-benefit, and cost-utility analyses

Leadership and Systems Thinking Skills 
· Creates a culture of ethical standards within organizations and communities

· Helps create key values and shared vision and uses these principles to guide action

· Identifies internal and external issues that may impact delivery of essential public health services (i.e., strategic planning) 

· Facilitates collaboration with internal and external groups to ensure participation of key stakeholders 

· Promotes team and organizational learning 

· Contributes to development, implementation, and monitoring of organizational performance standards 

· Uses the legal and political system to effect change 

· Applies theory of organizational structures to professional practice
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