University Graduate Internship Program/ Pre-Employment Engagement Program
Department of Employment, Ministry of Labour and Human Resources

Internship Final Report Format

Overview

The internship/PEEP final report should be a formal document written in prose that summarizes the internship/engagement experience.  
Font style and size: Times New Roman (12 pt)
Page limit: 1-5 pages.
Headings: bold face font

Line spacing: Single spaced

Figures/Tables: If you feel required
Signature: Need to be signed by the immediate supervisor/management with seal.
Specific headings to include in the report are:  
1) Daily routine – describe a life of yours as an Intern/PEEP. Activities you performed? 
2) Interaction – Interaction with the managers, supervisors, clients/customers. What other professionals do they interact with?
3) How did the internship/engagement increase knowledge of the profession? 
4) How did the internship/engagement stimulate personal growth?

5) Suggestions for future interns/peep – Please suggest ways in which we (MoLHR) can make the internship a more valuable experience/program.
They content of the report is not limited to the above specific topics.  You many include other relevant topics if you feel it is genuine.
For further information please contact at 333867 or email at attendance@molhr.gov.bt

