
CIS369 – Internship Proposal 
 

Name:  

Student ID:  Hours Completed:  GPA:  

Present Address  

City:  State:  ZIP:  

Permanent Address  

City:  State:  ZIP:  

Email:  Phone:  

BI Courses completed/currently enrolled:  

Semester enrolled:  Anticipated Graduation Date  

Participating Organization (name & phone):  

 

Contact person:  
 

IS Faculty Approval:  Date:  

IS Chair Approval:  Date:  

Date Completed:  Grade: P F 

 

Description of Project or Internship Experience.  Fully describe position as well as the goals and 

objectives of the organization, detailed description of your business informatics responsibilities and 
structured training/learning experiences. Include at least 3-5 learning objectives for your internship.  
Provide any documentation that could substantiate the worthiness of your proposal. 
 



 

CIS369 
Business Informatics Internships 

 

Information 

Students who are management majors can participate in the CIS369 Cooperative Education in CIS 

internship program. The internship is a one-time opportunity to enhance your educational experience by 

allowing you to apply classroom knowledge in a professional environment. Internships offer numerous 

benefits. You will be able to explore specific careers while developing new skills and enhancing current 

strengths. Gaining this career related experience increases your marketability to potential employers. 

 

Internships require a semester work of 10-20 hours per week of on-site experience to earn three credit hours 

toward graduation. Any information systems faculty can serve as an instructor.  

 

Employer Benefits 

Internships benefit the host company in many ways. Companies who utilize WKU Interns receive highly 

motivated and talented students who serve as assistants or junior staff members. These student interns are 

bright, responsible and eager to work. Student interns can bring enthusiasm and new ideas to the 

workplace. Their responsibilities differ from site to site depending on the company's needs. Student Interns 

can assist in daily operations of a company or in the implementation of a special program or project. 

Supervising an Intern also allows a company to observe a potential employee. The employer understands 

that WKU does not assume liability for any injury or damage sustained or caused by the student. 

 

Opportunities 

There are a wide variety of internship sites, ranging from social services to international trade experiences 

at major companies. 

 

Requirements 

1. Junior standing and completion of CIS243 and 6 additional hours of Business Informatics courses. 

2. Cumulative of GPA of 2.5 or higher. 

3. Academic load for the term of the internship must not exceed 15 hours including the 3-hour internship. 

 

Application 

To be fully considered for an internship, you must submit a proposal fully describing what you propose to 

do for your Internship that is deserving of college credit. The proposal must be approved before you can be 

enrolled in the CIS369 Internship class. 

 

Grade 

Your internship work is evaluated on a Pass/Fail basis. In order to receive a Pass grade, you must submit a 

detail report at the end of the semester along with Student Internship Site Evaluation form. Also, at the 

conclusion of the Internship, you should ask your supervisor to complete and mail Site Supervisor's 

Evaluation of Student Intern to the assigned faculty member. You will not receive a grade in the CIS369 

class until all required forms are returned. 

 

Disability 

Students with disabilities who require accommodations (academic adjustments and/or auxiliary aids or 

services) for this course must contact the Student Accessibility Resource Center, Room 1074, Downing 

Student Union. The SARC telephone number is (270) 745-5004. Per University policy, please DO NOT 

request accommodations directly from the professor or instructor without a letter of accommodation from 

the Student Accessibility Resource Center. 

 


