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Company vehicles are provided for business purposes only.  Personal use of the company vehicle is expressly forbidden.  The use of a company car may be revoked at any time, without notice by the company.  The following restrictions and prohibitions apply to the use of company vehicles:

1. It is offered only to authorized drivers with acceptable Motor Vehicle Records.

2. The employee to whom the vehicle is assigned is the only person allowed to drive the vehicle.  Others including family members, friends, youth drivers, etc., are strictly forbidden.

3. Driving the company vehicle while under the influence of alcohol or any controlled substance is strictly forbidden.

4. Possession, transportation, or consumption of alcohol or any controlled substance in the company vehicle is strictly forbidden.

5. Using mobile phones, cell phones, or two-way radios while driving is strictly forbidden.

6. The driver and all passengers must wear available personal restraints.

7. Accidents must be reported to the local police and your manager.

8. The keys must be removed from the vehicles when not in operation.

Violation of any of these restrictions and prohibitions will result in disciplinary action, up to and including revocation of driving privileges and termination.

Further, employees granted use of a company vehicle must comply with the following minimum driving performance restrictions:

1. Three moving violation, whether personal or work-related results in revocation of use of privileges or appropriate disciplinary action.

2. Two at-fault accident, whether personal or work-related result in revocation of use privileges or appropriate disciplinary action.

3. One DUI, whether personal or work-related results in revocation of use privileges.

Violation of any of the restrictions will result in disciplinary action, up to and including revocation of driving privileges and termination.

I have read and will abide by the conditions as stated in this document regarding the operation of any company vehicle used for business purposes.

I understand that any use, other than for business purposes, will be considered outside of the course and scope of my employment.

I understand that there may be NO INSURANCE COVERAGE, under insurance provided by the company, for ANY use in violation of this company car use policy.
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