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A. CATEGORIES
Employees determined as essential car users will be supplied with a car.
Managers’ cars
Chief Executive 

– 
Level 4
Senior managers 
– 
Level 3
Other managers 
– 
Level 2 (not currently in use)
The car is chosen by the designated driver, except where an existing car is passed on to a newly appointed manager.  The list price limit for each level is revised annually based on the average price change of three benchmark cars relevant to the level.  The limit applies to the list price (including delivery, number plates and road tax). Exceeding the relevant limit is permissible provided the excess amount is met by the employee, who receives no compensation for his/her contribution upon disposal of the vehicle or on leaving the organisation.
Other cars



– 
Level 1
Two standard models are available. Staff who are disabled, or who have a family member whom they regularly transport who is disabled, may apply to be allocated a model of similar cost that better meets their practical need.
B. RUNNING COSTS
The following will be met by the organisation:
· Cost of purchase / exchange

· Servicing and repairs

· Road Fund Licence

· AA/RAC subscription where necessary

· Fuel costs for work related journeys (excluding the commute to work)
· Insurance

The fuel cost for work related journeys is claimable by the employee using the expenses procedure at the company car mileage rate applicable at the time of the journey.
The employee is responsible for keeping the car in a clean and tidy condition and is responsible for any fines for parking or any other motoring offences. Car-wash and garaging costs will not be met by the organisation. 

C. REPLACEMENT PERIOD
Cars will be replaced at the end of four years or 60,000 miles whichever occurs first.
D. AUTHORISED DRIVERS

Driving is restricted to employees and their immediate family within the limits of insurance cover. Every driver must be over the age of 21 and have a full licence. All drivers must advise the Facilities Manager of any existing or subsequent convictions (other than parking) and submit driver details on request, including copy licences.

E. ARRANGEMENTS FOR YOUR CAR
Purchase and exchange of vehicles is arranged through the PA to the Chief Executive.  All purchasing and disposal arrangements will be made by the Chief Executive’s office unless a specific delegation is made.
Car repair, maintenance and insurance are handled by the Facilities Department.
F. CASH ALTERNATIVE
Employees eligible for company cars who wish to forego their car may apply to Chief Executive (In the case of the Chief Executive, the Chair) for a cash alternative. However, the purpose of allocating a company car is to ensure the availability of transport for the carrying out of duties, and so a cash alternative will only be granted exceptionally. The amount offered may not be equivalent to the perceived value of a car.
G. MANAGERS’ PRICE LIMITS FROM 1 APRIL 2016
Level 4
Chief Executive
£26,072
Level 3
Senior Managers
 £22,398
H. LEVEL 1 STANDARD MODELS
The available models for level 1 are:
· Renault Clio Dynamique S Nav TCe90

· Renault Captur Dynamique Nav TCe90

With metallic paint. Choice of colour may be offered, subject to availability from stock.
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