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Dr. Kenneth L. Samuel, Senior Pastor & Organizer

VICTORY EVENT PROPOSAL FORM

Ministry Name________________________     Submitted By________________________

On a separate sheet of paper, please give a description of the event you are proposing.  Please make certain that your description addresses the following: 

A. Give the date your event proposal is submitted.

B. Will the proposed event involve any costs?  If so, please provide a detailed proposed budget.  
C. Is the event proposed for a time/day that is outside of the regular operating hours of the church? (If this is the case, additional costs may be incurred)
D. Will the proposed event require support from any other church ministries and/or departments?
E. How do you propose that this event be promoted/publicized?  Will there be any costs for promotion/publicity? 

F. Provide a draft of the intended proposed program as complete as possible.
G. As best you can, please give your specific goals for this event in terms of : 

a. Targeted numbers in attendance or participation

b. Targeted outcomes

H. Resource requirements (Please attach all applicable forms)

a. Announcement Appeal

b. Room Request

c. Media Request

d. Usher

e. Culinary Request

f. Other (Please Specify)
Please note that no event is approved without the Pastor’s signature of approval.  Please make no commitments until your event proposal form is approved and signed. 

Please note also that no money from Victory Church is to be dispersed or committed without a signed voucher/ credit card transaction form.  The Church is under no obligation to reimburse any funds which have not been approved via a signed voucher.
DATE RECEIVED______________


DATE APPROVED / DENIED________________

SEE ATTACHED COMMENTS: _______________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
APPROVAL: __________________________________
