CHURCH 
CHURCH FACILITY USE AGREEMENT

NAME:













ADDRESS:













CITY:




 STATE:

 ZIP:






EMAIL:  _______________________________________________________________

HOME PHONE:


 WORK:


 CELL:



WEDDING DATE:






WEDDING TIME:

 a.m./p.m. to 
    a.m./p.m. (No Saturday evening wedding before 7 pm.)
TOTAL HOURS:




WHO WILL BE OFFICIATING THE CEREMONY:  (Fr. Miguel)___    
(Other) Please list name and contact information:  ______________________________
______________________________________________________________________
PIANIST/ORGANIST/SOLOIST NAME(S): ____________________________________________________________________________________________________________________________________________

RECEPTION LOCATION:







__________
APPROXIMATE NUMBER OF GUESTS:





MAXIMUM CAPACITY:

400
WEDDING FACILITY USE FEE (IF RECEPTION NOT HELD AT ST. LEO)
NO CHARGE - ACTIVE PARISHIONER* 
$250.00 NON/INACTIVE PARISHIONER
*For purposes of the usage of the St. Leo Facilities, an active parishioner is defined as a registered member of the parish who attend Mass at St. Leo, participates in parish activities and ministries, and supports the parish financially through regular Sunday offerings using envelopes or checks. (The Pastor shall determine whether an applicant meets these criteria).

SET UP FEE (All weddings include 1 free hour set up time)
$25.00 per additional hour parishioners  

$45.00 per additional hour non/inactive parishioners
ST. LEO WEDDING COORDINATOR WILL BE PRESENT AT ALL TIMES
PLEASE ALLOW 1-2 HOURS FOR WEDDING REHEARSAL 

REHEARSAL DATE:  ______________________________________

REHEARSAL TIME:   ______________________________________
Rental Deposit: Full amount is due at signing
Method paid: Check 

  Cash 



All final balances must be paid immediately following the conclusion of the event.
Rental Conditions

I understand and assume full responsibility for any damages to the facility and or equipment in the facility during the hours of my scheduled event. I further understand in the event damages do occur and said damages exceed the damage deposit for same, I will be required to reimburse the St. Leo Catholic Church within three business days after being presented with an itemized invoice for said damages. The repairs completed must be a contractor of St. Leo’s choice.
Access to the facilities for the setting up, will be during the hours stated on the contract. We do not provide unity candle or aisle cloth.  
I understand that all renters/occupant’s property must be removed from the facility at the time the facility is vacated. I further understand that no foreign objects are to be hung from the ceiling or attached to the walls and that the throwing of birdseed, rice or any foreign objects within the facility is strictly prohibited. I understand that the facility is a non-smoking facility.
I understand that all music will only be played inside the building and that no speakers will be situated in a manner that projects the sound outside the facility, and the type of music will not be contrary to Christian beliefs.

Exits 

No portion of any passageway or exit shall be blocked or obstructed in any manner and no exit door shall be locked, blocked or bolted while the facility is in use. All designated exits shall be maintained in such a manner as to be visible at all times. 

Event Cancellations
Rental Deposit will be refunded under the following formula:
· 90% if the cancellation is more than 6 months prior to the event

· 50% if the cancellation is 3-6 months prior to the event

· 25% if the cancellation is 1-3 months prior to the event

· 0% (100% forfeiture) if the cancellation is less than 30 days prior to the event

Deposit Forfeitures

Damage deposits will not be deposited if:
· No damages are sustained to the facility or to any property within the facility.

· Renter/Occupant did not exceed specified time.

· All decorations, objects, and property not belonging to St. Leo Catholic Church are removed from the facility.

· If the clean-up has been adequately completed and trash removed to dumpsters 

Waiver of Liability

I understand that St. Leo Catholic Church is not responsible for the loss or damages of any equipment, supplies or property belonging to the Renter/Occupant or attendees.

To the fullest extent permitted by law, the renter/occupant shall indemnify and hold harmless St. Leo Catholic Church from and against any claims, damages, losses or expenses including but not limited to attorney fees which arise out of or in any way related to any and all personal injury, death and or property damage in connection with their use of the Parish Hall.

I have read the rules and regulations and understand the fee structures. I understand that I must be at least 21 years of age for this application to be presented.

Renter Signature



Date

Event Coordinator Signature

Date

All checks are to be made payable to St. Leo Catholic Church

Remit this agreement & all fees to:
Lisa Freeman

Event Coordinator
St. Leo Catholic Church

295 Huntertown Rd.
Versailles, KY 40383
Renter Initial: ________ Staff initial: ________ 

CHURCH RENTAL AGREEMENT

Revised January 1st, 2018


