United University Church/ EVENT CONTRACT                Email: events@uuc-la.org

817 West 34th Street
Los Angeles, CA  90089

Office:  (213) 748-0209
Fax:    (213) 748-5531

UUC RENTAL AGREEMENT
Event Date: DAY __________________ MONTH ________________   DATE __________________     YEAR ______________  



         (ex: Mon. - Sun.)
Event Start Time: ____________________________________
Event End Time: __________________________________



(The arrival of first person; including set-up)




(The last person leaving; including clean-up)
Student Name: ______________________________​​​______

Student ID# ______________________________________
Home Address ____________________________________

Apt#______________________________________________
City______________________________________________

State_________________ Zip: ________________________
Phone/Cell: _______________________________________

Email: ____________________________________________
Rental Rates
Community Rental Rates
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 Sanctuary   ($100.00/ hr)
  Peace Center   ($50.00/ hr)
         
[image: image3]  Fellowship Hall & Courtyard   ($100.00/ hr)

USC Faculty Recital Rates

[image: image4]  Sanctuary & Peace Center   ($80.00/ hr)



[image: image5]  Fellowship Hall & Courtyard   ($80.00/ hr)

USC Student Recital Rates

[image: image6]  Sanctuary & Peace Center   ($40.00/ hr)



[image: image7]  Fellowship Hall & Courtyard   ($40.00/ hr)
Student Filming Rates 
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     Sanctuary   ($25.00/ hr)

     Peace Center   ($25.00/ hr)

Fellowship Hall & Courtyard   ($25.00/ hr)


Security Deposit and Additional Fees


[image: image8] Security Deposit: $50.00 (Cash or Check only) 


[image: image9] Weekend Rental Maintenance Fee: $50.00
 SHAPE  \* MERGEFORMAT 


 Kitchen Rental: $125.00/ hr. 




[image: image11] Screen Removal Fee: $50.00
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Notes: Special Set-up required: 
Separate power source/generator is required for all film productions  

INITIAL: _____

Using high voltage equipment (lighting, motors, etc) 
_________________________________________
_________________________________________

_________________________________________

_________________________________________
Stage Management:  You are renting space ONLY.  

The church does NOT provide stage management services. 

---------------------------------------------------------------------
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FOR OFFICE USE ONLY

EVENT RECEIVED BY:




DATE:






PAYMENT RECEIVED BY: _______________________
DATE: __________________________________________
Parking must be arranged with USC!
Welcome to United University Church (UUC) and thank you for sharing in the historic beauty and sanctity of our special place of worship. Please observe the following guidelines when renting and utilizing our spaces:

General Information: United University Church (UUC) is a private church, although not officially affiliated with USC, we are proud to welcome and invite you to our community. We appreciate you and expect your cooperation in maintaining the sanctity and historic value of the grounds you will be utilizing. Please be mindful of the holiness of our areas and engage in appropriate speech, language, manners and activity. 

Ticket sales,  or smoking of any type is explicitly prohibited on the UUC premises, inside as well as outside. Do not move sanctuary pews, the church organ, piano or any other furniture without prior approval. Beer or wine may be served with prior approval. Food or drinks are not permitted in the Sanctuary without prior approval.   Thank you for respecting these policies. Violations of any of these policies will result in immediate cancellation of right to use the UUC facility and forfeiture of any and all payment previously made as well as security deposits. 
Rental Hours: The UUC facility rental hours are Monday to Friday from 9 am to 9 pm. Saturdays from 9 am to 6 pm. UUC is not available for rental on Sundays. If you have special needs, please contact the office.
Weekend Rental Maintenance Fee: A additional maintenance fee of $50 will be added to weekend rental of the facility. 
Set-up and Clean-up:
Renters assume the responsibility to set up and clean up all areas of use. UUC facility will be returned to their original conditions and décor. Moving furniture without prior approval will result in forfeiture of deposit. The renter will assume any and all damages and subsequent financial responsibilities. 
Security: UUC and UUC personnel are not responsible for lost or stolen property/valuables left anywhere at any time in the UUC building or on premises. It is wise to leave all valuables at home.

Parking: Parking is not included in reservation. .

Scheduling: A reservation is only confirmed upon reception of all required forms and the payment of all non-refundable fees. Date(s) of event(s) cam be “held” upon a  request, but will be automatically removed after ten (10) calendar days.
Cancellation Policy: A reservation may be cancelled with no penalty with one (1) week (7 days) notice. Cancellations within seven (7) days of the event will result in loss of all previously paid fees.
Provisions: 
UUC does not provide recording personnel


UUC does not provide any security

UUC does not provide any support personnel for rentals.



All arrangements for special accommodations must be made with the office prior to the event.


UUC does not provide supervision of or coordination with any vendor hired by the renters.
CONSENT: I understand and agree to honor the rules and guidelines for usage of the UUC facilities. By signing, I agree to take all responsibilities and liabilities that may result from my rental and use of UUC facilities and premises. I also agree that UUC does not bear any liability from any injuries to person or damages to individuals’ property that may have resulted during the events that are related to my use of UUC facilities and premises. 
NAME (Print):  ____________________________________________________________________________________
SIGNATURE:
______________________________________________      Date   _____________________________       
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United University Church (UUC)

(213) 748-0209 

Revised 9/13/2018[image: image13.emf] 


PAYMENT MUST BE PAID IN FULL


BEFORE RESERVATION CAN BE CONFIRMED


online payment at: www.uuc-la.org





METHOD OF PAYMENT: _________________________________


RENTAL FEE:  _________________________________________________


CREDIT CARD PROCESSING FEE (3%): _________________________


TOTAL:   ______________________________________________________


DATE OF PAYMENT: _____________________________________


NAME:  __________________________________________________ 


SIGNATURE: ____________________________________________











SECURITY DEPOSIT MUST BE PAID TO RESERVE DATES


SECURITY DEPOSIT:   � CASH _______  � CHECK  _______


DATE OF PAYMENT: _____________________________________


SIGNATURE: ____________________________________________


DATE RETURNED: _______________________________________








