JOB DESCRIPTION

Music Director


Posting will close August 18, 2008 Resumes welcome now

To apply in confidence, email jfoster@sympatico.ca with cover letter and resume.
Position Description:
The Music Director is a member of the church staff team and collaborates with the team in planning and leading worship and in facilitating the music program for children and youth.

 
This staff member shares the responsibility for all aspects of music involved in worship at Parkminster United Church. The Music Director provides musical accompaniment and is responsible for other music during all worship services, including choir leadership. The Music Director fosters the role of music in the life of the congregation and includes a variety of forms of musical expression that reflect the life and needs of the congregation.

The Music Director is part of a team including three Ministers (a full-time Ordained Minister, a part-time Diaconal Minister, a full-time Designated Lay Minister), a Church Administrator, and a Church Custodian. The Music Director is accountable to the congregation of Parkminster United Church through the Ministry and Personnel Committee, together with all members of staff. 

Specific Accountabilities:

1. Support and contribute to the mission of Parkminster United Church as it appears at www.parkuc.ca.

2. Conduct short and long term planning in collaboration with Ministers and church committees regarding the role of music in church services and other events. Maintain communication with Ministers and church committees. 

3. Provide musical leadership and encouragement for congregational participation in worship through skillful accompaniment (i.e., organ and piano) of hymns and other service music, including prelude, introits, offertory, postlude, etc. Act as music enabler by creating an environment that fosters and encourages congregational singing by previewing and teaching new hymns. 

4. Enhance the worship service by providing leadership and accompaniment for the musical participation of others from the congregation. This includes actively encouraging participation in choirs and music programs, rehearsing with sufficient lead-time, and directing, accompanying, and/or consulting the Senior Choir, possibly the Bell Choir, and other choirs that may be under the direction of other lay members.

5. Provide musical leadership and accompaniment for special congregational events, as needed. 

6. Provide musical leadership and accompaniment for special evening worship events, as needed. 

7. Ensure all Sunday worship services have suitable musical leadership. Arrange and pay for substitute musicians if required, advising Ministers and Ministry and Personnel Committee. 

8. Select, acquire, purchase (within budget parameters), and present music for all worship services, in cooperation with the Ministers and subject to the approval of the Music/Worship Committee. The chosen music should reflect the lectionary or current theme and be offered in the spirit of worship. 

9. Encourage and coordinate performance of volunteer musicians and vocalists from the congregation at worship services, ensuring Ministers are consulted. 

10. Manage limited budget used for external guest musicians and vocalists, advising Music Committee of expenditures subject to the approval of the Music/Worship Committee.

11. Consult and collaborate with Sunday Kool Activities (SKA) program. Facilitate music program for children and youth.

12. Ensure that the music program at Parkminster meets congregational needs and expectations.

13. Actively participate in all staff meetings, Worship and Music Committee meetings, and other meetings as required. 

14. Advise the Property, Worship, and Music Committees of required church musical instrument maintenance and tuning.

15. Schedule vacation, statutory holidays and other absences in consultation with the Worship Committee, the Ministry and Personnel Committee and other church staff.

16. Participate in continuing education by attending music symposia, lectures and worship services as approved by the Ministry and Personnel Committee. 

17. Participate in an annual performance review, which is carried out by the Ministry and Personnel Committee in consultation with the Church Council.

18. On a first right of refusal basis, provide accompaniment for weddings and funerals as per the policy. 

19. Administrative duties include delegation and supervision of: 

· Choir attendance; 

· Recording hymn and anthem use;

· Copying, sorting, stamping, and filing music;

· Laying out and putting away music and instruments used during the service.  

Nature and Scope:

1. The Music Director is committed to the community of faith, to the life and work of Parkminster United Church and to using his/her gifts in the service of the church

2. The Music Director is a skilled, enthusiastic musician who demonstrates versatility, a collaborative working style, comfort with all worship styles (traditional and contemporary), and a willingness to be flexible in adapting to change.

3. The Music Director is a leader and is willing to work with staff and church members to identify and encourage musical talent found in the congregation.

4. The Music Director actively promotes choir membership and participation in church music programs, fostering a sense of enthusiasm for musical pursuits.

5. The Music Director spends approximately 20 hours a week to perform the duties mentioned above.

6. The use of church facilities for teaching private lessons to be negotiated.
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