FIRE RISK ASSESSMENT FORM

Name of Church…St Ippolyts Church…………………………………………………..

Address…St Ippolyts………………………………………………………………………

Assessment undertaken by…Michael Hooper and Roger Cox…………………………

Date…2nd August 2012 …
Revised Michael Hooper 18th September 2012, 4th October 2012, 1st April 2014, 7th April 2014, 30th April 2015, 10th April 2016, 17th April 2017
Area assessed…the complete Church (Internal & External)……………………………………….

	HAZARDS/RISKS/PERSONS

(Note here the existing situation)
	ADDITIONAL CONTROLS

(Note here the additional measures that are needed to reduce the risk to an acceptable level and record when they have been implemented)



	1. What are the fire risks? (Note. Details of any flammable liquids, combustible materials and persons at risk)

INTERNAL
Generally there is a great deal of timber in the church i.e. the pews and the church roof so any fire will have a devastating effect. There are no carpets but there are kneelers, pew runners, door curtains, books and bell ringing mats that could catch fire. In the Vestry there are papers and clothing and altar cloths. There are very few flammable liquids only a few cleaning products in the Vestry.

People are not at risk as there are 3 exits doors, which are well signed.

The main fire risks are electrical and candles. There are electrical installation checks by a competent person every 5 years and electrical equipment is visually checked annually, PAT tested every 5 years and the trailing leads to under pew heaters are regularly inspected.

Matches, the igniter and spare candles are found in vestry that is locked except for services etc

EXTERNAL

The Church has lightening conductors and these are checked on a three yearly basis. The certificates are kept in the Church safe.

There are no other buildings in close proximity, the nearest being the Village School; this is sufficiently remote as not to be danger from a Church fire.

Within the Old Churchyard there is a small church building, which is both toilet and ‘shed’ for churchyard maintenance equipment (the two separated by a locked door.). There is lighting and a heater in this building but the equipment is subject to an annual visual electrical inspection.


	No lighted candles must be left unattended apart from the Sanctuary candle, which is kept alight in a substantial holder.

Nothing (bell ringers’ mats, clothing, cloth, paper etc) must be left on heaters.

The bell ringing notice board must also be kept away from the heaters; the bell-ringing captain is aware of this.

The door curtains are not assumed to be fire retardant but are not close to any potential fire hazard.
Continue to ensure lightening conductors are checked on a 3 yearly basis

	2. Can a fire be detected in a reasonable time and people warned?

If the Church is attended then a fire can be detected easily otherwise there is no mechanism for warning of a fire when the Church is empty


	

	3. Can people in the building get out safely? (Look at escape routes, emergency lighting and signage)

There is lit signage to both the North and South Porch doors. The exit from the vestry is not lit but well signed. The exit signs above the N&S Porch doors are subject to annual testing at the same time as the fire fighting equipment to ensure they still function should there be a mains power failure. 

There is also a problem of people accessing the bell tower which has only one entrance / exit. It is recommended that no one enter the bell tower unless there is a second person in the Church. Although the door to the tower is locked it is imperative that the tower door key is not left in the lock when accessing the tower.

The same applies to the Vestry though, in this case, there are two other exits to this area


	Generally there is little else that can be done to improve the escape routes. It is important that all doors are open (not locked) with the key NOT left in the lock to prevent the unlikely occurrence of people being locked in the building whilst the Church is attended. In addition there should be no chairs or other items to impair egress from the North Porch or the Vestry.

As a further precaution it is necessary to check the function of the exit signs on an annual basis. 
It should be noted that the Vestry external door remains locked at all times to prevent unauthorised access but the key is attached permanently to the door to facilitate exit.


	4. Is there adequate fire fighting equipment?

There are four fire extinguishers, one either side of the entrance to the baptistery and two in the Vestry, all are marked


	To improve the visibility of the fire extinguishers at the entrance to the baptistery it would be prudent to lift them from the ground and install on a bracket.

	5. Do people know what to do if there is a fire? (Are there any written evacuation procedures?)

There are written evacuation procedures which are displayed in the church Porch


	Outside of normal regular church services i.e. events, marriages and funerals there will be church members (wedding and funeral vergers) present who can inform attendees of the emergency procedures. 

In the case of one off events such as concerts then emergency procedures will be explained at the beginning of the event.



	6. Is a regular check made that fire-fighting equipment is in place, and are people trained in its use. Is it regularly maintained?

The equipment positions are checked weekly after Church services.

There has been training given in its use at the local fire station by an experienced fire officer. A number of sidesmen, members of the PCC and Churchwardens attended this training session.

Maintenance is carried out annually.


	Links have been established with the Hitchin Fire Station.
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