Submit to Sonya Lindquist:  Mail Code 3208

	

	GIFT IN KIND (GIK)

AND CONTRIBUTED SERVICES (CS)

                  APPROVAL FORM

     If the GIK is to be sold, then it is gifted to the

      ASU Foundation.  If it is to be used, then it

                           is gifted to ASU.


	
	Deliver to mail code 5005, Attn: Azar Farahmand

or email to Azar.Farahmand@asu.edu

 

	DONOR INFORMATION

(For GIK and CS)

	Mr.   FORMCHECKBOX 

	Mrs.   FORMCHECKBOX 

	Ms.   FORMCHECKBOX 

	Mr./Mrs.   FORMCHECKBOX 

	Ph.D.    FORMCHECKBOX 

	Other. 
	     

	Donor’s name
	     
	
Telephone No.
	     

	If Company, Contact Person
	     
	Telephone No.
	     

	Donor’s address
	     

	

	Donor Affiliation with Arizona State University (ASU)  (Check all that apply:

	
	 FORMCHECKBOX 

	Alumni
	 FORMCHECKBOX 

	Faculty/staff
	 FORMCHECKBOX 

	Corporation
	 FORMCHECKBOX 

	Estate
	 FORMCHECKBOX 

	

	
	 FORMCHECKBOX 

	Friend
	 FORMCHECKBOX 

	Parent
	 FORMCHECKBOX 

	Foundation
	 FORMCHECKBOX 

	Trust
	 FORMCHECKBOX 

	Other

	

	GIFT INFORMATION

(GIK Only)

	Property donated
	     

	
	(i.e. description, title, artist, etc.)

	Condition of Property
	     

	Age and dimensions of property
	     

	Estimated value
	     

	Estimated value is for insurance purposes.  Neither ASU nor ASU Foundation is permitted to value a gift for tax deduction purposes.  If the value of the gift is over $5,000, the donor must obtain an independent appraisal and provide a copy of the appraisal to the ASU Foundation Office of Gift Administration and Data Management. 
	$     

	Restrictions on gift, if any:
	None
	 FORMCHECKBOX 

	if restrictions, please specify
	     

	
	     

	
	     

	Do you desire this to be an anonymous gift?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	

	If additional space is necessary, please attach additional sheets of paper to provide the necessary information.

	CERTIFICATION OF REQUESTING PARTY    (to be completed by donor or donor representative)

	I (we) desire to transfer above property as a gift to the Arizona Board of Regents for and on behalf of Arizona State University (ASU).  I (we) do hereby irrevocably assign, transfer, and give all my (our) right, title, and interest in the above described property to    FORMCHECKBOX 
  ASU or   FORMCHECKBOX 
 ASU Foundation.

To the best of my (our) knowledge, the item(s) is/are fit for intended use, in good operating condition and, if properly operated, will not cause danger or damage to University  or Foundation property or personnel.

I (we) represent and warrant that I (we) have complete and clear title to the Gift in Kind and the authority to make the gift.  I (we) is/are aware that acceptance and disposition of donations are governed by the policies of the University or the Foundation without approval by me (us).

	Signature of donor(s)/Representative
	
	
Date
	

	
	
	
	


	GIK GENERAL INFORMATION    (to be completed by ASU representative)

	Department to receive gift
	     

	Contact person
	     
	
Telephone No.
	     

	Date gift received
	     
	
	

	Value of gift
	     
	Established by:
	 FORMCHECKBOX 

	
donor
	 FORMCHECKBOX 

	
dept
	 FORMCHECKBOX 

	
other

	Intended location of gift
	     

	Intended use of gift
	     

	Account Number
	     

	Print Name of Dean/Director/Department Head
	     

	Signature of Dean/Director/Department Head
	
	
Date
	     

	Telephone number
	     
	
Fax number
	     


	CONTRIBUTED SERVICES (Non-Gift)

(Recorded for Acknowledgement purposes; No Gift Receipt will be Issued)

	Services Donated
	     

	Estimated Value
	     

	Date of Services
	     

	Department that Received Services
	     

	Contact person
	     
	
Telephone No.
	     

	Signature of Dean/Director/Department Head
	
	
Date
	     

	Telephone number
	     
	
Fax number
	     

	ASU DEVELOPMENT OR ASUF CONTACT INFORMATION

	Contact Name:
	     
	
	Date Submitted:
	     

	Campus Address:
	     
	
	Phone:
	     

	Advance Proposal ID#:
	     

	Development Officer Signature:
	
	Date:
	

	FOUNDATION OFFICE REVIEW    (to be completed by Office of Gift Administration and Data Management)

	Date received by Office of Gift Administration and Data Management
	     
	
	Value input in gift system
$
	     

	Account number/Designation
	     
	
	Campaign code
	     

	Received approval from    
	
	Other Comments
	     

	Environmental Health & Safety (if required)
	     

	Acknowledgment to donor
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Date sent to ASU Property Control (if applicable)
	     


	CHECKLIST TO PROCESS GIFTS IN KIND

	STEP
	
ACTION TO BE TAKEN
	
INITIAL

	1.
	A donor contacts an ASU college/department to propose a donation of a noncash gift to benefit the college/ department.  This form will not be used if the noncash gift is real estate or securities.  For donations of real estate, contact the ASU Foundation, Office of Planned Giving (965-5338).  For donations of securities, contact the ASU Foundation, Finance Department (965-0176 or 965-3035).
	     

	2.
	College/department personnel determine if the Gift in Kind (GIK) is appropriate for the college/department.
	     

	3.
	The college/department representative meets with the donor to discuss the GIK and for the donor to complete and sign the first page of the Gift-in-Kind (GIK) and Contributed Services (CS) Approval Form.  If the value of the gift is over $5,000, the donor should obtain an independent appraisal of the GIK and give a copy of the appraisal to the college/department personnel.  A copy of the appraisal should be provided to the ASU Foundation Office of Gift Administration and Data Management.  The appraisal must be from a party who is independent of the donor, ASU, and the ASU Foundation.  The donor must pay for the appraisal.  NOTE: If the appraisal is $1 million or more, notify the Senior Associate Vice President for Finance and Deputy Treasurer for ASU and he may require the department receiving credit for the contribution to obtain, at its expense, a second appraisal before the gift-in-kind is recorded on ASU’s financial records and credited for fund-raising goals.  Please refer to ASU FIN 303.
	     

	4.
	The college/department representative completes the General Information section of the form and determines the estimated value of the gift, if not already available from the donor.  If the college/department personnel estimate a value, the estimate should not be communicated to the donor.  ASU and the ASU Foundation are not permitted to value a gift for tax deduction purposes.
	     

	5.
	The recipient college/department representative must decide, to the best of his/her ability, whether the GIK represents any potential to injure or adversely affect a University facility or person.  If there is any doubt about whether there is potential liability, the ASU Environmental Health and Safety Department (Environmental Health and Safety), 965-1823, must review acceptance of the gift before it can be accepted.

BEFORE ACCEPTING any gift of chemical, biological or physical materials which present or might present a potential hazard, or any equipment which has the potential to injure or to produce a product that may cause injury, the recipient college/department must contact Environmental Health and Safety.  (See Considerations Related to Gifts-In-Kind section for more examples).

ASU and the ASU Foundation reserve the right to reject any gift which appears to carry risk potential and has not been referred to Environmental Health and Safety.  It is the responsibility of the recipient college/ department to identify and evaluate any potential liability to the University which might result from ownership or operation of the offered gift, and to obtain the recommendation of Environmental Health and Safety.
	     

	6.
	After review, Environmental Health and Safety will transmit a written notice of its findings and recommendations to the Dean or Director of the potential recipient college/department, to the Deputy Executive Vice President for University Services, to the ASU Office of Development, and to the ASU Foundation.  If the recommendation is favorable, the GIK can then be accepted by the college/department.  Upon recommendation of Environmental Health and Safety and acceptance of the donation by the college/department, title to the donated item(s) shall transfer to ASU.  Go to Step 7.

If Environmental Health and Safety recommends AGAINST accepting the GIK, it is up to the recipient department to determine if the gift will be accepted.  A decision to accept the gift cannot be made unless approval is given by the Dean of the College upon advice from the Office of General Counsel.  If the decision is made not to accept the gift, the recipient college/department representative must notify the donor, in writing, of this decision.  The partially completed Gift-in-Kind (GIK) and Contributed Services (CS) Approval Form and a copy of the notification letter sent to the donor should be forwarded to the ASU Foundation Office of Gift Administration and Data Management, to be filed in the central donor record file.  Process ends.
	     

	7.
	After the above steps have been taken, and if Environmental Health and Safety recommends acceptance of the GIK, the recipient college/department should contact the donor to coordinate delivery of the donation.
	     

	8.
	The college/department representative must forward the completed original Gift-in-Kind (GIK) and Contributed Services (CS) Approval Form, with supporting documentation, to the ASU Foundation Office of Gift Administration and Data Management, 300 E. University Drive, Mail Code 5005, telephone number 965-6468.
	     

	9.
	The ASU Foundation will record the GIK on the gift system and forward a copy of the form to ASU Property Control for input into the University system.  Every GIK is recorded in the ASU Property Control system.
	     

	10.
	The original form, with supporting documentation, will be filed in the ASU Foundation central donor record filing system, located in the ASU Foundation Office of Gift Administration and Data Management.  The Office of Gift Administration and Data Management will return a copy of the form to the originating department with the appropriate reference (ID) numbers input by the Office of Gift Administration and Data Management.  No administrative fee is charged for processing gifts in kind donated to the University; however, such fees are charged if a GIK is sold and converted to cash.
	     

	11.
	The ASU Foundation Office of Gift Administration and Data Management will send a letter to the donor thanking them for the gift and acknowledging receipt of the gift, but no value will be placed on the donated item(s) in correspondence with the donor.  Process ends.
	     

	CONSIDERATIONS RELATED TO GIFTS IN KIND

	The donor should contact his/her financial advisor for any tax advice.  For example, the tax deduction of a gift may differ according to whether or not it is usable in a way that relates to the purpose of the donor.  ASU, the ASU Foundation, or any of their representatives cannot give any tax advice to the donor.

It is the donor’s responsibility to establish the value of the donated item for tax deduction purposes.

In correspondence with the donor of gifts in kind, the recipient should acknowledge the item by name only, and make no reference to its estimated dollar value.

The donor must file Form 8283 with his/her taxes to claim a deduction for any gift over $500.  If the gift value is over $5,000, the donor must provide to the Internal Revenue Service (IRS) an appraisal in addition to Form 8283 and obtain the signature of an ASU or ASU Foundation representative on Form 8283 acknowledging the donation.  A copy of the appraisal must be provided to the ASU Foundation Office of Gift Administration and Data Management.

When a gift in kind exceeds $5,000 in value and has been reported on IRS Form 8283, ASU or the ASU Foundation must report the disposition of the gift in kind to the IRS if disposition occurs before three years have passed since the date on which the gift in kind was donated.  The college/department in possession of the item has the responsibility of reporting this disposal to the ASU Foundation Office of Gift Administration and Data Management.  The IRS can assess penalties for not reporting disposal of gifts.  These penalties will be the full responsibility of the college/department that benefited from the gift.
Items which may have the potential to damage or injure University or Foundation property or personnel require special review by the ASU Environmental Health and Safety Department (Environmental Health and Safety) telephone 965-1823.  Examples of items which Environmental Health and Safety must evaluate are: chemicals and chemical products, compressed gases, reagents, building materials, heavy equipment, electrical equipment, transformers, capacitors, mechanical vehicles for the presence of hazardous materials, controlled substances and toxic chemicals as well as mercury and PCB-containing equipment, items with the potential for exposure to radioactive materials, evidence of past chemical-related activities and associated contamination resulting from those activities, structural or electrical hazard, and fire.

Items which have no potential for injury and do not require an Environmental Health and Safety review include the following: books and other papers, works of art, costumes, non-poisonous plants, general office equipment, and other small electrical items in good condition.

	CONSIDERATIONS RELATED TO CONTRIBUTED SERVICES

	IRS Position – Federal Tax Regulation Section 1.170-1(f & g)

(f) Section 1063 of U.S. Master Tax Guide.

· Generally, a taxpayer is denied a charitable deduction for gifts to charity of the rent-free use of property and other non-trust gifts where less than the taxpayer’s entire interest in the property is contributed.

(g) Contributions of services.  No deduction is allowable under Section 170 for a contribution of services.  However, unreimbursed expenditures made incident to the rendition of services to an organization, contributions to which are deductible, may constitute a deductible contribution.  For example, the cost of a uniform without general utility which is required to be worn in performing donated services is deductible.  Similarly, out-of-pocket transportation expenses necessarily incurred in performing donated services are deductible.  Reasonable expenditures for meals and lodging necessarily incurred while away from home in the course of performing donated services also are deductible.  For the purposes of this paragraph, the phrase “while away from home” has the same meaning as that phrase is used for purposes of Section 162 and the regulations thereunder.

CASE (Council for Advancement and Support of Education) Position

· CASE Management Reporting Standards – Feb, 1996.

Exclusions

The following types of funds should not be counted in reports of annual fund-raising results, even if circumstances indicate that the payer regarded them as a contribution:

· Contributed services.

· CASE Campaign Standards – April, 1994.

Exclusions

The following types of funds should be excluded from campaign report totals:

· Contributed services, except for those permitted as a charitable deduction by IRS.

FASB (Financial Accounting Standards Board) Position – GASB (Governmental Accounting Standards Board) Position

Most gifts-in-kind (including contributed services) are to ASU, not to ASUF.  ASU accounts for their financials in accordance with GASB.  ASUF uses FASB.  Both of these relationships are requirements, not options.

Neither GASB nor FASB influence CASE or the IRS.  Therefore, the handling of GASB and FASB is ignored for this analysis.


Updated  10/18/2011

