HIRE AGREEMENT FOR PARISH HALLS

TO BE USED ONLY FOR ONE-OFF OR OCCASIONAL SHORT-TERM HIRE: ANY HIRING FOR A CONTINUOUS PERIOD OF MORE THAN TWELVE MONTHS MUST BE REFERRED TO THE DIOCESAN SURVEYOR AND SHALL NOT BE VALID IF PURPORTED TO BE GRANTED BY THIS AGREEMENT

Please note:

A.   APPLICATION

All communications for the hire of the Hired Space must be returned to the Parish Priest of the Church (“Parish Priest”) (or the person nominated by him) on behalf of the CLIFTON CATHOLIC DIOCESAN TRUSTEES REGISTERED (“the Diocese”) (Registered Charity number 233977 Registered Office: St Ambrose North Road Leigh Woods Bristol BS8 3PW) who may call for any further information

B.   APPLICANT

The Applicant who signs this form which must be signed on page 2 must be over 18 years of age and shall be personally responsible for all payments compliance with the terms of hire.

C.   PERMISSION TO USE THE HIRED SPACE

If the Diocese has confirmed agreement by signature below the Applicant may use the Hired Space for the purposes identified and no other purposes on the terms set out above and the terms of hire set out below of this permission.

This form of agreement is for the following space:

   


PARISH HALL (“Hired Space”)    (Max 200 people) 

AT                     

ST. JOSEPH’S CHURCH (“Church”)

                             
FOREST ROAD    FISHPONDS   BRISTOL   BS16 3QT
CONTACT FOR THE DIOCESE

Via The Presbytery     TEL 0117 9833912
(if not the Parish Priest)
DURING THE HOURS OF
TIMES  ................................................
DAY(S)   ..........................................................                           

(specify times and dates)


DATE(S)  .............................................................................................(“Period of Hire”)

FOR THE PURPOSE OF
.......................................................................................................... (“Permitted Use”)
(specify intended use)                  



BY THE APPLICANT          ....................................................................................................................................... (“Applicant”)

(applicant’s name)

CONTACT NAME 

FOR THE  APPLICANT  
.......................................................................................................................................

(if not individual applicant)

OF                            

.......................................................................................................................................



.......................................................................................................................................

                                                           .......................................................................................................................................



(applicant’s address and postcode (and signatory’s address where appropriate))

                                       

 ........................................................



(applicant’s contact telephone number)


TICK HERE TO HIRE THE KITCHEN AREA         (for cooking/food preparation/use of appliances, cutlery, crockery etc)

HIRING FEE                                                          



£........................................
for each date 
total
£ ...................................            






(Cheques should be made payable to St. Joseph’s Church)

DEPOSIT

£.........................................      

PUBLIC LIABILITY

Yes/No
Name of Insurer:

INSURANCE IN PLACE





Policy No.:

Expiry Date:

               Limit of cover

Please see next page for Terms of Hire and signature section

TERMS OF HIRE

1.
FEES AND DEPOSIT

1.1
The hiring fee and any deposit must be paid to the Parish Priest (on behalf of the Diocese) at the time of booking

1.2
Special arrangements may be made for payment for multiple bookings at the discretion of the Parish Priest.

1.3
The deposit will be used towards making good any damage loss or costs connected with the hiring and any balance will be returned to the Applicant. Paying a deposit does not limit the liability of the Applicant.

2. 
APPLICANT’S UNDERTAKINGS


The Applicant shall in any use of the Hired Space:

2.1
be responsible for the Hired Space and the behaviour of all persons connected with this agreement and their car parking arrangements so as to avoid any obstruction to the Diocese or other users of the Hired Space or the Church or those in the vicinity of the Church

2.2
take all precautions for the safety of all persons entering/using the Hired Space during the period of hire

2.3
prevent the Hired Space being used in such a way which is unlawful or contrary to the doctrines of the Roman Catholic Church or which does or may cause a nuisance annoyance or disturbance to others in the vicinity of the Hired Space or the Church

2.4
prevent damage to any part of the Hired Space and which includes but is not limited to any decorations furniture fixtures and fittings building fabric and be liable for any damage to the Hired Space or the Church connected with the hiring

2.5
in the event of any damage to the Hired Space or the Church connected with this hiring to pay to the Parish Priest on demand the costs of any repair and any loss of income resulting from the Hired Space or the Church not being used which is attributable to the damage

2.6
not move or alter or add to any furniture or equipment or electrical or heating or lighting systems or install or use any electrical gas or oil powered appliance at the Hired Space without the prior agreement of the Parish Priest

2.7
prevent the consumption of alcohol gambling or gaming broadcasting filming or public performance on the Hired Space unless the prior written approval of the Parish Priest has been obtained and all legal requirements are met in full

2.8
obtain any necessary consents licenses or permissions for the use of the Hired Space (including Entertainments or PRS license for music) and comply with them and any statutory common law or other requirements of any competent authority and produce copies of any such consents licenses or permissions to the Parish Priest on demand

2.9
prevent smoking in any part of the Hired Space.

2.10
leave the Hired Space in a clean and tidy condition including removal of any generated rubbish and leave the hall securely locked with all furniture or equipment returned to their original positions (unless otherwise agreed by the Parish Priest)

2.11
observe any security requirements for the use of the Hired Space as the Parish Priest may specify

2.12
indemnify the Parish Priest and the Diocese from and against all actions proceedings costs claims and demands or other liability which may arise in any way whatsoever in connection with the hiring including (without limitation) any breach of the terms of this agreement.

2.13
not to impede the Diocese or anyone authorised by them in the exercise of the Diocese’s rights of possession and control of the Hired Space and the Church

2.14
to observe the regulations made by the Diocese or the Parish Priest from time to time

2.15
not to affix or display any signs flags or advertisements at the Church (including the Hired Space) without the Parish Priest’s consent

2.16
to be responsible for the efficient supervision safety and good order of all those making use of the Hired Space pursuant to this agreement

3.
CANCELLATION BY APPLICANT

3.1
If the Applicant wishes to cancel the hiring in whole or in part the Applicant must give to the Parish Priest notice to that effect

3.2
If such notice is given not later than one month prior to the Period of the hiring and if the Diocese is able to effect an alternative hiring then the Diocese will refund to the Applicant the Fee less a 10% administration charge but otherwise the Diocese will be entitled to retain the whole of the Fee

4.
CANCELLATION BY DIOCESE

4.1
The Diocese or the Parish Priest on behalf of the Diocese may cancel the hiring if the Hired Space is required for any purpose in connection with a Parliamentary or local government election or if the Hired Space is rendered unusable or (where the Hiring repeat hiring) the Hired Space is required for a Parish function on one of the repeat occasions

4.2
If the hiring is cancelled for any such reason as is mentioned in Condition 4.1 the Diocese will give to the Applicant the maximum practicable notice and refund the Fee (or the relevant proportion) but will not otherwise be liable to the Applicant

5.
BREACH BY THE APPLICANT


If the Applicant fails to observe and perform any of these conditions the Diocese may:

5.1
charge to and recover from the Applicant any expenses incurred by the Diocese in remedying any such failure including the cost of employing attendants workmen cleaners or other persons as may be appropriate and

5.2
cancel this or any other hiring of the Hired Space by the Applicant without incurring any liability to the Applicant for the return of any fee or otherwise

6.
GENERAL

6.1
The Diocese gives no warranty that the Hired Space is legally or physically fit or suitable for the Applicant’s purposes and the Applicant must satisfy him/herself as to its suitability

6.2
The Diocese and all persons authorised by it (including the Parish Priest) has the right to enter use and occupy the Hired Space at all times

6.3
The hiring does not grant any interest or estate in the Hired Space and is not intended to create the relationship of landlord and tenant

6.4
The Applicant shall pay any VAT chargeable in respect of any supply made to the Applicant

6.5
Neither the Diocese nor the Parish Priest shall be liable for the death of or injury to or damage to any property of or for any losses claims demands actions proceedings damages costs or expenses or other liability incurred by the Applicant or any person enjoying or purporting to enjoy the benefit of this agreement (to the extent that exclusion of such liability is permitted by law)

6.6
The Special Conditions attached shall apply to this agreement

I accept the above terms of hire.

........................................            .........................                          ...........................................      .........................

SIGNED



DATE         


SIGNED



DATE   

(on behalf of the Applicant)                   



(on behalf of the Diocese)

Hire of St Joseph’s Parish Hall - Charges, User Information, and Guidelines 
Signed Hire Agreement Form and Terms of Hire Form must be completed and returned together with the Refundable Deposit (as outlined below) and the full hire charge in order to confirm booking.  
Charges  (As @ March 2010) – 

Use of Hall including Kitchen 
 £12 per Hour - General Hirers









(£10 per Hour - Parishioners)

Please note that setting-up and clearing away times should be included/accounted for in the hire period.
PLUS a separate Refundable Deposit (see Terms of Hire) of £50

User Information

· Fold up chairs and tables can be found in the cupboard in the middle of the right hand wall of the hall. There are approximately 80 chairs and 30    tables as well as several smaller tables and chairs around the walls.
· There is also a large broom stored in this cupboard which is easier for sweeping the hall floor at the end of your hire.

· A mop and bucket is available in the Kitchen should you require it.

· There are power sockets in the middle of either side of the hall, at the back of the stage, and in the lower, right corner of the stage. 
· The kitchen does include a microwave, a dishwasher, and a variety of crockery, cutlery, and glasses. You may use these at your own risk.
Guidelines 

(Please note that it is the responsibility of the Hirer to ensure that the Hall and surrounding area is left in as clean and tidy a state as it was found)
1. Please remember that all rubbish generated must be removed from the premises when you leave.
2. All tables and chairs must be put back in the right cupboard or along the walls where they were found.(
Any decorations put up must be removed at the end of the hire period - No sellotape or other damaging fixings to the walls please) 
3. Please report any breakages or damage.
4. Please note that the Hall and surrounding areas including the area at the 

front of the hall are all NO SMOKING
5. Please note that  MUSIC must not be overly loud and must finish by 11pm

6. Please remember and respect our neighbours!
7. Please check that ALL areas have been left clear, clean and tidy including:-

· the Toilets

· the Kitchen

· the Corridor/Fire Exit
· the Stage

· the Rainbow Room

· the Front area outside the Hall and the Playground
We hope you have an enjoyable event

