

Business Activity Statement (BAS)
Purpose
The BAS program is used to generate a Business Activity Statement in preparation for lodgment with the Australian Taxation Office.

Procedure
Add
Select the Add option from the menu to add a new BAS. After entering company and din (Document Identification Number which is provided by the ATO), select the OK option to accept. If the company and din entered is not unique, the error message XXXX not unique will be displayed on the error line.

Enter the from date and the to date, the program will use these dates to select and report on all transactions with a general ledger transaction date in this range. Accept by selecting OK or abort entry by selecting Cancel and return to the din field. A dialogue box appears asking if you wish to proceed to generate the BAS.

If you select YES a further dialogue box asks if you wish to limit the selection to a specific Consolidation Account. This can be used to produce separate BAS reports for different companies. If no Consolidation Account is chosen then the BAS report will be based on all accounts in the General Ledger. A dialogue box appears advising that you are about to generate a BAS.

Update
Select the Update option from the menu to update the current record. In update mode company, din, from and to dates cannot be modified. Only direct entry fields can be modified. Any fields that are totals or are calculated cannot be modified. Any fields that are modified will record an [M] in the adjacent field to show that they have been modified. Notes may be entered against each field that can be modified by selecting Notes. Once a note has been added a [N] is displayed in the adjacent field.

After updating the first page of the BAS, select OK to go to the second page (BAS calculation sheet).

Delete
Select the Delete option from the ring menu to delete current BAS.

Other
Select the Other option from the ring menu, the other pull down menu is displayed, offering the following options.

· Generate
Selecting the Generate option allows the operator to generate a BAS (only if this was not done at the time it was originally added).

· Notes
Selecting the Notes option allows the user to view notes.
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Screen: gl_bas
	BAS MAINTENANCE - Screen: gl_bas

	FIELD
	TYPE
	USAGE

	Company
	INPUT
	The Company is a 4 character alpha numeric code. Entry is mandatory.

	Din
	INPUT
	The Document Identification Number (provided by the ATO). Entry is mandatory and range is from 100000000-99999999999.

	From Date
	INPUT
	The From Date used to select all GL transactions to report. Select the Calendar option to display the calendar. Entry is mandatory.

	To Date
	INPUT
	The To Date used to select all GL transactions to report. Select the Calendar option to display the calendar. Entry is mandatory.

	1A
	DISPLAY
	Goods and services tax payable - The amount transferred from G09 to 1A is the total GST payable.

	1B
	DISPLAY
	Credit for goods and services tax paid.

	1C
	INPUT
	Wine equalisation tax payable.

	1D
	INPUT
	Wine equalisation tax refundable.

	1E
	INPUT
	Luxury car tax payable.

	1F
	INPUT
	Luxury car tax refundable.

	1G
	INPUT
	Credit for wholesale sales tax.

	2A
	DISPLAY
	Add 1A+1C+1E.

	2B
	DISPLAY
	Add 1B+1D+1F+1G.

	3
	DISPLAY
	2A - 2B = GST Net amount. If the result is positive, this is your net amount of GST debit. If the result is negative, this is your net amount of GST credit.

	4
	DISPLAY
	Pay As You Go withholding.

	5A
	DISPLAY
	Pay As You Go Installment.

	5B
	INPUT
	Credit arising from reduced Pay As You Go Installments.

	6A
	DISPLAY
	Fringe benefits tax installment.

	6B
	INPUT
	Credit arising from reduced fringe benefits tax installments.

	7
	INPUT
	Deferred company/fund installment.

	8A
	DISPLAY
	Add 2A + 4 + 5A + 6A + 7 (Quarterly activity statement). 

Add 2A + 4 (Monthly activity statement).

	8B
	DISPLAY
	Add 2B + 5B + 6B (Quarterly activity statement).

	9
	DISPLAY
	8A minus 8B (Quarterly activity statement) is the Net amount for this statement. 8A minus 2B (Monthly activity statement) is the Net amount for this statement.
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Screen: gl_bascalc
	CALCULATION SHEET - Screen: gl_bascalc

	FIELD
	TYPE
	USAGE

	G01
	INPUT
	Total sales, income and other supplies.

	G02
	INPUT
	Exports (GST- free supplies).

	G03
	INPUT
	Other GST- free supplies.

	G04
	INPUT
	Input taxed sales, income and other supplies.

	G05
	DISPLAY
	Total of GST- free and input taxed supplies. Add G02 + G03 + G04

	G06
	DISPLAY
	Total Taxable Supplies.G01 - G05.

	G07
	INPUT
	Adjustments.

	G08
	DISPLAY
	This is the Total Taxable Supplies after Adjustments. Add G06 + G07.

	G09
	DISPLAY
	Divide G8 by eleven.

	G10
	INPUT
	Capital Acquisitions.

	G11
	INPUT
	Other Acquisitions.

	G12
	DISPLAY
	This is the total of your acquisitions. Add G10 + G11.

	G13
	INPUT
	Acquisitions for making input taxed sales, income and other supplies.

	G14
	INPUT
	Acquisitions with no GST in the price.

	G15
	INPUT
	Total of estimated private use of acquisitions + non income tax deductible acquisitions.

	G16
	DISPLAY
	This is the total of your non-creditable acquisitions. Add G13 + G14 + G15.

	G17
	DISPLAY
	This is the total of your creditable acquisitions.G12 - G16.

	G18
	INPUT
	Adjustments.

	G19
	DISPLAY
	This is the total of your creditable acquisitions after adjustments. Add G17 + G18.

	G20
	DISPLAY
	Divide G19 by eleven.

	W01
	INPUT
	Total of salary, wages and other payments.

	W02
	INPUT
	Amount withheld from salary, wages and other payments.

	W03
	INPUT
	Amounts withheld from investment distributions where no TFN is quoted.

	W04
	INPUT
	Amounts withheld from payment of invoices where no ABN is quoted.

	T01
	INPUT
	Installment income.

	T02
	INPUT
	Commissioner's/chosen installment rate as a percentage.

	T03
	INPUT
	New varied installment rate as a percentage.

	T04
	INPUT
	Reason for variation.

	F01
	INPUT
	ATO-calculated fringe benefits tax installment.

	F02
	INPUT
	Estimated total fringe benefits tax payable.

	F03
	INPUT
	Varied fringe benefits tax installment amount.

	F04
	INPUT
	Reason for fringe benefits tax variation.


Error Messages
Refer to Appendix D - Standard Error Messages
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