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AUDIT QUESTIONNAIRE

Audit Questionnaire to be completed by all local auditors of projects funded by the Danish Ministry of Foreign Affairs (Danida) through Disabled Peoples Organization Denmark (DPOD) and forwarded to: 


[Danish member organisation]
Address
[Address of Danish Member organisation
City
Att.: 

E-mail:
 
  Phone: +45 00 00 00 00,  Fax:  +45 00 00 00 00
Project 
Name:

No.:


Partners abroad:


Auditors
Name:


Address:

Contact person:


Latest date of receipt
______________       (Four months after finalising project)
Please enclose a copy of the audited financial statements in connection with the return of this Audit Questionnaire.

Local auditor:

We confirm that the attached audit questionnaire has been properly completed and reports all matters of which the auditor of [Danish member organisation] should be aware.

Signature





Date
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  (Update pagenumber by F9)
I
PREFACE  XE "I PREFACE" \b 
PURPOSE
This audit questionnaire has been prepared in order to assist [Name of Auditor of Danish member organisation] - as auditors of the consolidated financial statements - in receiving relevant information about the audits of the projects funded by Danida through the Mini Programme administrated by the Disabled Peoples Organizations Denmark (DPOD).

All projects, no matter the size, shall undergo this questionnaire.

The information relating to the regularity (financial) audit is necessary for [Name of Auditor of Danish member organisation] to sign the consolidated financial statement.

All questions in this audit questionnaire relate to the project level except for the questions in section III.C. “Internal Control”, which relate to the organisation implementing the project.

The management mentioned in the audit questionnaire is the management of the organisation responsible for the project accounts.

None of the answers in this questionnaire shall be based on a full audit of the items or issues that the questions relate to. Every answer shall reflect auditor’s opinion based on an audit in which risk and materiality have been taken into consideration and the examination has been made on a test basis.
INSTRUCTION
The audit questionnaire has been designed in accordance with generally accepted auditing principles and guidelines and Danida’s requirements. However, should there be any important issues or points not included in this audit questionnaire, which in your opinion should be emphasised, please inform us promptly accordingly.

All answers should reflect your opinion of the issues in question.

If your answers to the questions are not applicable ("N/A"), you are requested to add comments.

If the questionnaire does not provide enough space for your answers, please enclose a separate sheet/Word document. Please add the relevant audit reference number at the top of this document.

Please make reference to a management letter or other reports, if the subject has been an issue in your audit.

In case your country has imposed special audit procedures or responsibilities not included in generally accepted auditing principles, you are requested to take the necessary steps to meet and report the de​mands.

If you anticipate that a reservation or qualification will appear in your audit opinion, please inform [Name of Auditor of Danish member organisation] promptly, so that we may review the effect on the consolidated accounts and our report to Danida.

If you become aware of illegal acts or instances of non-compliance with the provisions of the framework agreement and/or the administrative guidelines, you shall report this to [Name of Auditor of Danish member organisation without delay.

Address:

[Name of Auditor of Danish member organisation
Address
City
Att.: AAAA
Phone 
(+45) 00 00 00 00
Fax 
(+45) 00 00 00 00
E-mail


II
SUMMARY OF SIGNIFICANT MATTERS RELATING TO YOUR AUDIT  XE "II SUMMARY OF SIGNIFICANT MATTERS RELATING TO YOUR AUDIT" \b 
	Please provide the following details:

	1.
A description of any significant accounting and auditing problems encountered and their resolution: (Please attach a separate sheet if necessary)

	

	1a.
A list of matter(s) which should be minuted by [Danish member organisation]:

	

	1b.
A list of salient feature(s) which require consideration by [Name of Auditor of Danish member organisation] in auditing the consolidated financial statements:

	


	III
GENERAL
	

	A.
Independence
	

	A.1.
Has your firm maintained its independence with respect to this client and its possible affiliates?
Independence means financial as well as independence related to family members, or other circumstances which may create any reasonable doubt about the auditor’s independence. 
	

	B.
Co-operation Agreement
	

	The co-operation between the implementing partner organisation and [Danish member organisation] is based on a Co-operation Agreement. The administrative provisions applicable for the grants are stated in the Co-operation Agreement and the Accounts and audit regulations.
	

	B.1.
Has the implementing partner organisation followed the above mentioned administrative provisions – in all major aspects?
 
If not, report any significant non-compliance with the provisions.
	

	C.
Audit procedures
	

	C.1.
Have you carried out financial as well as performance audits according to recognised international standards (IFAC/INTOSAI)?
 
If not, which part and why?
	

	D.
Internal control
	

	D.1.
Are there major weaknesses in the system of internal control? (This question must be answered in cases where the partner organisation’s figures to a large extent depend on the systems of internal controls)
If yes, indicate in which area they exist.
If yes, state whether such weaknesses have been reported by you to the management and if so, was the report made orally or in writing, and when was it made.
If yes, are satisfactory steps being taken by management to correct the situation? 
	

	E.
Applied accounting policies
	

	E.1.
Is the applied accounting policies consistent during the whole project period? 


If not, give details or refer to the answers to later questions or to the accounts if detailed there.

	

	F.
Subsequent events
	

	F.1.
Has there been any events, which may materially change the position shown in the project accounts? 
If yes, give details.
	

	F.2.
Do the project accounts comprise the necessary information of such events? 
	

	G.
The Management endorsement
	

	G.1.
Have you endorsed the project accounts after an individual authorised by [Danish member organisation] has signed the accounts?
	

	G.2.
Have you received a letter of representation?

If yes, please enclose a copy (English translation).

If not, please explain.
	

	H.
Audit scope
	

	H.1.
Have there been any limitations in the audit scope?

If so, state such limitations.
	

	H.2.
Have you reasons to inform [Name of Auditor of [Danish member organisation]  of special matters relating to the result of the auditing of the accounts?

If so, please give details or refer to previous information.
	

	I.
Audit
	

	
In order to be able to complete [Name of Auditor of [Danish member organisation]’ report under the provisions of the auditing instructions which form part of the administrative guidelines for non-governmental organisations supported by the Danish Ministry of Foreign Affairs (Danida) we would ask you to report to us on the following. Some of the answers to these questions can be “yes” or “no” and you can give details on a separate sheet or refer to your report on the issues: (not audit opinion). 
	

	Regularity (financial) audit:
	

	I.1.
The audit procedures performed and their result. 
	

	I.2.
Significant uncertainties, errors or omissions in relation to bookkeeping, accounting or internal controls.
	

	I.3.
Whether or not you have any comments as to the use of the grants.
	

	I.4.
Whether or not you have received all the infor​mation and explanations which, to the best of your knowledge and belief, were necessary for the purpose of your audit.
	

	I.5.
Whether in your opinion proper books have been kept concerning the project. 
Whether the balance sheet and income and expenditure account are in agreement with those books.
	

	I.6.
Whether in your opinion and according to the information and explanations given to you, the accounts give a true and fair view of the state of the project at the period end of the project, and of the income and expenditure for the accounting period and the unspent funds.
	

	I.7.
Whether or not in your opinion the nature of the dispositions of the management of the project is in accordance with the purpose of the project in question. 


If not, please explain in details.
	

	J.
Audit opinion
	

	J.1.
The purpose of the project shall be stated in the auditor’s opinion on the project accounts. 
	

	J.2.
Is it stated in the audit opinion that the project accounts has been audited in accordance with DPOD’s audit instructions? 
	

	J.3.
The comments caused by the audit shall be clearly stated. 


Similarly, your qualifications, if any, shall be clearly stated.

Qualifications must not be mistaken for or mixed with comments or not stated in the same paragraph. 
	


	IV
REGULARITY (FINANCIAL) AUDIT
	

	A.
Illegal acts etc.
	

	A.1.
Have you designed your audit steps and procedures to provide reasonable assurance of detecting errors, irregularities and illegal acts that could have a direct or indirect and material effect on the project accounts?
	

	B.
Other matters
	

	B.1.
Are there any areas, which have significant bearing on the amounts and/or disclosure, stated in the project accounts (e.g. exceptional transactions with management or others) where you have had difficulty in determining whether such amounts and/or disclosures are fairly presented? 


If so, please give details.
	

	C. 
Co-operation Agreement requirements
	

	The following questions are related to DPOD’s requirements to the financial report. All questions should be answered with a “yes”. You are required to report any non-compliance. 
	

	C.1.
Have the funds been used in accordance with the purpose of the grant?  
	

	C.2.
Has the financial statement been prepared with the same budget lines as in the approved budget? 
	

	C.3.
Have significant deviations between realised income and expenses and the approved budget been explained?
	

	C.4.
Have the [Danish member organisation]/DPOD/Danida share of unspent funds by the end of the account been stated in the financial statement or in a separate statement signed by you and the partner organisation? 


Have you tested the statement of the [Danish member organisation]/DPOD/Danida share?
	

	C.5.
Have the [Danish member organisation]/DPOD/Danida share of interest been stated in the financial statement or in a separate statement signed by you and the partner organisation? 


Have you tested the statement of the [Danish member organisation]/DPOD/Danida share?

	

	C.6.
Have the [Danish member organisation]/DPOD/Danida share of exchange gains been stated in the financial statement or in a separate statement signed by you and the partner organisation? 


Have you tested the statement of the [Danish member organisation]/DPOD/Danida share? 
	

	C.7.
Have payments from [Danish member organisation]/DPOD/Danida been deposited in a separate bank account or a joint donor account? 
	

	C.8.
At the end of the project, has a transfer document been drawn up and has the recipient signs for receipt of the transferred assets and their value? 
	

	C.9. 
Have you seen and tested the reconciliation between the project accounts and the yearly account for the partner organisation?
	

	D. 
Other specific audit requirements
	

	D.1.
Have all major project assets been recorded in a fixed asset register and have all major additions/disposals been minuted by the management? 
	

	D.2.
Have adequate records been kept with specification of quantities and prices with regard to inventories/stocks. 
Has physical counts been made and have the records been adjusted to tally with the physical counts? 
	

	D.3.
Please confirm that bank certificates have been obtained on request by you direct from the banks in respect of all bank balances, banking facilities and related guarantees, and that the replies of the banks did not contain any other information which should be brought to our attention (e.g. facility guaranteed by the DPOD/Danida)? 
	

	D.4.
Have all significant reconciling items (e.g. uncashed cheques deposits not yet credited) shown by the period end been satisfactorily accounted for? 
	

	D.5.
Have you performed unannounced cash audits regularly? 


If so, how many times
and what is your conclusion of this audit?


If not, please explain the reason for not doing it. 
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