Audit Program

Big Moo Distributors
   This audit program lists selected procedures and steps that should be performed in the audit of Big Moo Distributors. Professional judgment must be used in deciding what steps should be added and what should be deleted.

     The section of the audit program entitled “Substantive Tests” links specified audit procedures to certain audit objectives relating to the following assertions embodied in financial statements:

· Existence or occurrence

· Completeness

· Rights and obligations

· Valuation or allocation

· Presentation and disclosure

    When a substantive audit procedure is followed by a letter, the letter identifies the audit objective that the audit procedure accomplishes.  If an audit procedure is listed without a letter, this signifies that the audit procedure does not accomplish a specified audit objective and is a general complementary step.

RO = Read Only

NA = Not Applicable
                           PRELIMINARY AND GENERAL PROCEDURES
	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	I.
	Pre-Fieldwork Planning and Review
	
	
	
	

	
	
	
	
	
	
	

	
	A.
	Review files of prior years.
	
	RO
	
	

	
	
	1.   Auditor’s report and financial statement
	
	RO
	
	

	
	
	2.   Working papers and notes
	
	RO
	
	

	
	
	3.   Permanent file, including copies of:
	
	RO
	
	

	
	
	a.  Important documents (e.g., articles of

        incorporation)
	
	RO
	
	

	
	
	b.  Important account analyses (e.g., fixed      

       assets, long-term debt) 
	
	RO
	
	

	
	
	c.  Information on the internal control 

        structure
	
	RO
	
	

	
	
	      d.    Tax carry-forwards
	
	RO
	
	

	
	B.
	Review interim reports.
	
	RO
	
	

	
	C.
	Coordinate with other firm personnel who provide nonaudit services to the client.
	
	RO
	
	

	
	D.
	Determine the effect of current development in professional standards on the audit.
	
	RO
	
	

	
	E.
	Discuss with the client and review:
	
	RO
	
	

	
	
	1.    Current business developments of the client
	
	RO
	
	

	
	
	2.    Type, scope, and timing of the examination
	
	RO
	
	

	
	
	3.    Extent of assistance by client personnel
	
	RO
	
	

	
	
	4.   Working space for the auditors and access  

       to records
	
	RO
	
	

	
	F.
	Determine the involvement of:
	
	RO
	
	

	
	
	1.  Outside specialists (software consultants,   

       appraisers, etc.,)
	
	RO
	
	

	
	
	2.     Internal audits
	
	RO
	
	

	
	G. 
	Establish audit timing and staff requirements.
	
	RO
	
	

	
	H.
	Obtain an engagement letter.
	
	
	
	

	
	I.
	Update or prepare a written audit program and

a preliminary audit plan
	
	RO
	
	


	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	II.
	General and Preliminary Fieldwork

	
	
	
	
	
	
	

	
	A.
	Obtain and review the minutes of the board of directors’ meetings and other important committee meetings
	
	
	
	

	
	B.
	Review the minutes for the following checklist of items:
	
	
	
	

	
	
	1.   Related party transactions
	
	
	
	

	
	
	2.   Changes in bank accounts
	
	
	
	

	
	
	3.   Significant changes in property and  

      equipment
	
	
	
	

	
	
	4.   Union agreements
	
	
	
	

	
	
	5.   Mergers and acquisitions
	
	
	
	

	
	
	6.   Employee benefit plans
	
	
	
	

	
	
	7.   Officers’ salaries
	
	
	
	

	
	
	8.   Retention of legal counsel; discussions of

      potential or current litigation
	
	
	
	

	
	
	9.   Debt agreements
	
	
	
	

	
	
	10. Changes in capital stock
	
	
	
	

	
	
	11. Dividend declarations and returns of capital 

      to shareholders
	
	
	
	

	
	
	12.  Leases
	
	
	
	

	
	
	13.  Royalty agreements
	
	
	
	

	
	C.
	Review all important agreements and contracts.
	
	
	
	

	
	D.
	Review the identities and positions of related parties.
	
	
	
	

	
	E.
	Trial balances and schedules provided by the client should be:
	
	
	
	

	
	
	1.   Traced to the general ledger
	
	
	
	

	
	
	2.   Tested for correct footing and crossfooting
	
	
	
	

	
	
	3.   Traced for opening balances to the prior

       years’ workpapers
	
	
	
	

	
	F.
	Obtain written representation from client personnel.
	
	
	
	


	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	III.    Litigation, Claims, and Assessments

	
	
	
	
	
	
	

	
	A.
	Examine:
	
	
	
	

	
	
	1.  
	Minutes of the board of directors and committees
	
	
	
	

	
	
	2.
	Contracts and agreements
	
	
	
	

	
	
	3.    
	Bank confirmations
	
	
	
	

	
	
	4.  
	Other documents indicating possible guarantees
	
	
	
	

	
	B.
	Inquire of management regarding policies for identifying claims
	
	RO
	
	

	
	C.
	Obtain from management a complete description of all claims, potential claims, and contingencies.
	
	RO
	
	

	
	D.
	Examine related client documents.
	
	RO
	
	

	
	E.
	Obtain management representation for unasserted claims and contingencies.
	
	
	
	

	
	F.
	Send letter to client’s counsel asking them to comment on management’s assessment of claims and contingencies.
	
	RO
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	IV.   Subsequent Events

	
	
	
	
	
	
	

	
	A. 
	Read the latest interim report and compare to year end
	
	RO
	
	

	
	B.
	Inquire of management as to subsequent evens and obtain representations.
	
	RO
	
	

	
	C.
	Read the minutes of the board of directors’ meetings
	
	RO
	
	

	
	D.
	Make other appropriate inquiries
	
	RO
	
	

	
	
	
	
	RO
	
	


                                           REVIEW OF INTERNAL CONTROL

	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	II.
	Internal Control—Purchases, Accounts Payable,

and Disbursements

	
	A.
	Review internal control over:
	
	
	
	

	
	
	1.    Purchasing
	
	
	
	

	
	
	2.    Receiving of goods and services
	
	
	
	

	
	
	3.  Processing and payment as vendors’ 

       invoices
	
	
	
	

	
	B.
	Update or prepare as appropriate:
	
	
	
	

	
	
	1.    Internal  control questionnaire
	
	
	
	

	
	
	2.    Flowchart
	
	
	
	

	
	
	3.    Narrative
	
	
	
	

	
	C.
	Select a sample of processed invoices for each major type of purchase transaction.  Trace document for each transaction from inception to completion.  Note the following:
	
	
	
	

	
	
	1.    Appropriateness of authorization
	
	
	
	

	
	
	2.  Evidence of receipt of the goods or 

       services
	
	
	
	

	
	
	3.  Evidence of  processing and approval of 

       the vendor’s invoice 
	
	
	
	

	
	
	4.  Notation on the invoice indicating proper 

       processing and:
	
	
	
	

	
	
	       a.    Reference to a specific payment
	
	
	
	

	
	
	b.  Prompt cancellation to prevent 

       duplicate payment
	
	
	
	

	
	
	5.  Evidence of payment—Compare check in 

       all details to invoice and:
	
	
	
	

	
	
	a.  Trace signatures to authorized list.
	
	
	
	

	
	
	       b.    compare payee endorsement for           

              reasonableness.
	
	
	
	

	
	
	6.  Compare record of payment in the cash 

       disbursements journal with check for 

       details.       
	
	
	
	

	
	
	7.  Where an account payable or voucher 

        register is used, note:
	
	
	
	

	
	
	a.  Evidence that the invoice is correctly 

       recorded
	
	
	
	

	
	
	b.  Evidence that the invoice is assigned 

       proper account distribution
	
	
	
	


	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	
	D.
	Conduct a preliminary evaluation of internal control.  Design and perform tests of controls 

( sample tests of controls are listed in F1-5, which follows) for
	
	RO
	
	

	
	
	1.    Cash disbursements
	
	RO
	
	

	
	
	2.    Accounts payable
	
	RO
	
	

	
	
	3.    Inventory costs
	
	RO
	
	

	
	
	4.    Property and equipment purchases
	
	RO
	
	

	
	
	5.    Costs of sales
	
	RO
	
	

	
	
	6.  Selling, general, and administrative 

       expenses.
	
	RO
	
	

	
	E.
	Evaluate internal control for all items previously listed  in D above and:
	
	RO
	
	

	
	
	1.  Record all matters considered and how 

       they were evaluated.
	
	RO
	
	

	
	
	2.  Make any appropriate modifications of applicable sections of the program for 

       substantive tests.
	
	RO
	
	

	
	
	3.  Note and identify reportable conditions, if any, and other internal control matters for later communication to the client.
	
	RO
	
	

	
	F.
	Sample tests of controls:
	
	
	
	

	
	
	1.    Voucher registers
	
	
	
	

	
	
	a.  Trace totals to accounts in the general 

       ledger.
	
	
	
	

	
	
	b.  Trace postings to other subsidiary 

       ledgers. 
	
	N/A
	
	

	
	
	c.  Test the mathematical accuracy of 

       voucher registers.
	
	
	
	

	
	
	2.    Voucher invoices
	
	
	
	

	
	
	a.  Compare the entry to the original invoice and test the clerical and mathematical accuracy of the invoice.
	
	
	
	

	
	
	b.  Check the supporting documentation 

       for the invoice. 
	
	
	
	

	
	
	c.  Determine whether the account distribution in the voucher register agrees with the invoice.
	
	
	
	

	
	
	       d.    Check purchase discount entries.
	
	
	
	

	
	
	e.   Check freight against terms in the 

       purchase order.
	
	
	
	

	
	
	f.  Examine the canceled check and trace      

        to the cash disbursements journal.
	
	
	
	

	
	
	g.  Examine the vouchers for clerical and    

        mathematical accuracy and proper 

               approval
	
	
	
	

	
	
	3.    Review numerical sequences of :
	
	
	
	

	
	
	       a.    Receiving reports 
	
	
	
	

	
	
	       b.    Purchase orders
	
	
	
	


	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	
	
	4.    Cash disbursements journal:
	
	RO
	
	

	
	
	       a.    Trace postings to the general ledger.
	
	RO
	
	

	
	
	       b.    Trace posting to subsidiary records.
	
	RO
	
	

	
	
	c.  Check the mathematical accuracy of the journal and reconcile total disbursements to the bank statement.
	
	RO
	
	

	
	
	5.    Review of checks:
	
	
	
	

	
	
	a.  Check for numerical sequence account for missing numbers as void or still outstanding.
	
	
	
	

	
	
	b.  Trace signatures of selected checks to 

        the list of authorizes signers.
	
	
	
	

	
	
	i.  If practical, confirm authorized 

       signatures with the bank.
	
	
	
	

	
	
	ii.  Compare the paid check and 

       supporting documentation to the 

       cash disbursements journal.
	
	
	
	

	
	
	iii.  Compare endorsements to payee; 

        note and investigate any unusual   

        endorsements.  
	
	
	
	


SUBSTANTIVE TESTS
I.  Cash

	Audit Objectives
	
	Financial Statement Assertions

	A.
	Cash physically exist and is owned by the entity as of the balance sheet date.
	
	· Existence or occurrence

· Rights and obligations

	B.
	Cash receipts and cash disbursements are recorded correctly as to account, amount, and period.
	
	· Existence or occurrence

· Completeness

· Valuation or allocation

	C.
	Cash balances include funds at all locations, funds with custodians, and deposits in transit.
	
	· Existence or occurrence

· Completeness

· Presentation and disclosure

	D.
	Cash is properly classified and presented in the financial statements and adequate disclosures are made with respect to restricted cash.
	
	· Rights and obligations

· Presentation and disclosure

	
	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	
	Substantive Audit procedures

	
	1.
	Prepare or obtain from the client a listing of all cash accounts open as of the balance sheet date or opened and closed during the period under audit, showing the following: (a) account number and type,  (b) custodian, and (c) balance per the general ledger [C].
	
	
	
	

	
	2.
	Request that the client prepare bank confirmation forms for all bank/custodian accounts used during the period under audit.  Maintain control of the bank confirmation forms and mail directly to the bank/custodian [A, C, D].
	
	
	
	

	
	3.
	Ask the client to request cut-off bank statement (in-cluding canceled checks, deposit tickets, and related bank advises) for a period of 10-15 days subsequent to the balance sheet date to be mailed directly to the auditor [B, C]
	
	
	
	

	
	4.
	Obtain copies of client-prepared bank recon-ciliations and perform the following [A, B, C, D]:
	
	
	
	

	
	
	a.
	Trace balance per bank to cut-off bank       statement and returned bank confirmation.
	
	
	
	

	
	
	b.
	Trace balance per books to the general ledger.
	
	
	
	

	
	
	c.
	Test the mathematical accuracy of the bank      reconciliation.
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	d.
	Trace deposits in transit amounts to cut-off         bank statement and determine that they       were recorded in the proper period.
	
	
	
	

	
	
	e.
	Examine all canceled checks  over $_____      that were returned with the bank statements and determine that they were properly included in (drawn prior to the balance sheet date) or excluded from (drawn subsequent to the balance sheet date) the list of out standing checks.
	
	
	
	

	
	
	f.
	Investigate checks over $___________ on       the list  of outstanding checks that did not      clear on the cut-off bank statements.  Note      name of payee and explanation.
	
	
	
	

	
	
	g.
	Investigate other reconciling items over  $____ and determine propriety and reasonableness.
	
	
	
	

	
	5.  
	Prepare or obtain and analysis of savings accounts, certificates of deposit, or interest-bearing accounts showing (a)name of institution, (b) interest rate, (c) maturity date, (d) balance at the beginning of the period, and (e) interest income and related accruals, and perform the following [A, B, C, D]:
	
	NA
	
	

	
	
	a.
	Trace book balances, interest income, and      interest accrued to the general ledger.
	
	NA
	
	

	
	
	b.
	Compare balances and interest rate per        passbooks and certificates of deposit to        returned confirmation forms.
	
	NA
	
	

	
	
	c.
	Test the mathematical accuracy of the      analysis.
	
	NA
	
	

	
	
	d.
	Recalculate interest earned and evaluate results for reasonableness.
	
	NA
	
	

	
	6.
	Prepare or obtain a bank transfer schedule showing the following information:  (a) name of disbursing bank, (b) check or transfer number, (c) amount of transfer, (d) date transferred out per books, (e) date transferred out per bank, (f) name of receiving bank, (g) date transferred in per books, and (h) date transferred in per bank, and perform the following [B,C]:
	
	NA
	
	

	
	
	a.
	Review the cash receipts and cash disburse-ments journal, bank statements, cut-off bank statements, and journal entries  for______  days before and after the  balance sheet date and for all amounts over $________ and determine that they are all included in the bank transfer schedule.
	
	NA
	
	

	
	
	b.
	Determine that all receipts and   disbursements per books are recorded in  the same month.  For receipts and disbursements with bank 
	
	NA
	
	

	
	
	
	
	
	
	
	

	
	
	
	statement dates  that differ from the dates per books, trace  such transfers to proper inclusion in the list of outstanding checks and/or deposits in transit shown in the bank reconciliations.
	
	NA
	
	

	
	
	c.
	Investigate any disbursements with bank state-

ment dates that precede the dates per books.
	
	NA
	
	

	
	
	d.
	Determine that the number of dates and dates per books appear reasonable  and investigate any unusual delays.
	
	NA
	
	

	
	
	    
	
	
	
	
	

	
	7.
	If cut-off bank statements are not requested and/or received by the auditor, obtain the bank statement for the month subsequent to the balance sheet date and perform the following [B]:
	
	
	
	

	
	
	a.
	Test the mathematical accuracy of the bank statement.
	
	
	
	

	
	
	b.
	Compare all canceled checks listed in the bank statement and foot the total of all checks paid to the total indicated per the bank statement
	
	
	
	

	
	
	c.
	Examine and investigate all debit and credit memos over $____________.
	
	
	
	

	
	8.
	Ascertain that all requests for bank confirmations and confirmations with other custodians have been received, signed, and all questions have been answered.  Follow up on all comments and missing information [A, B, C, D].
	
	
	
	

	
	9.
	Determine all petty cash funds that should be counted and perform the following [A, B, C, D]:
	
	RO
	
	

	
	
	a.
	Count petty cash funds in the presence of a client representative.
	
	RO
	
	

	
	
	b.
	Summarize cash counted by denomination.  Include other items such as vouchers, stamps, etc.
	
	RO
	
	

	
	
	c.
	Reconcile the balance per the custodian to the general ledger.
	
	RO
	
	

	
	
	d.
	At the conclusion of the count, return all items to the custodian and ask for a signed receipt.
	
	RO
	
	

	Based on the procedures performed and the results obtained, it is my opinion that the objectives listed in this audit program have been achieved.
	
	
	
	

	
	
	
	

	Prepared by
	Date
	
	

	_____________________________________
	___________________________



	
	

	Received and approved by
	Date
	
	

	_____________________________________
	____________________________


III.  Trade Accounts and Notes Receivable

	Audit Objectives
	
	Financial Statement Assertions

	A.
	Receivable reflected in the balance sheet exist, are for valid transactions, and include all authentic obligations of third parties to the entity.
	
	· Existence or occurrence

· Completeness

· Rights and obligations

	B.
	Billings are for the correct amount and uncorrectable accounts are promptly identified and provided for.  The allowance for uncorrectable accounts is adequate.
	
	· Existence or occurrence

· Valuation or allocation

	C.
	Receivables are properly classified in the balance sheet between current and uncurrent assets and disclosures are adequate with respect to assigned, pledged, unbilled, discounted and related party receivables, and transfers of receivables with recourse.
	
	· Presentation and disclosure


	
	
	
	       
	
	Performed

      By
	
	Workpaper 

 Reference

	
	Substantive Audit Procedures
	
	
	
	

	
	1.
	Prepare or obtain from the client and aged trial balance of trade accounts receivable and perform the following:
	
	
	
	

	
	
	a.
	Test the mathematical accuracy of the aged trial balance and the aging categories therein.
	
	
	
	

	
	
	b.
	Reconcile the total balance to the general ledger control account balance.
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	c..
	Note and investigate any unusual entries.
	
	
	
	

	
	
	d.
	Summarize the total of credit balances and make appropriate reclassification entry, if material.
	
	
	
	

	
	
	e.
	On a selective basis, trace individual account balances in the aged trial balance to individual subsidiary ledgers and vice versa.
	
	
	
	

	
	
	f.
	Determine which accounts receivable should be confirmed.
	
	
	
	

	
	2.
	Select customer accounts from the aged trial balance for confirmation procedures and perform the following [A]:
	
	
	
	

	
	
	a.
	Arrange for confirmation requests to be mailed directly by the auditor and maintain control over the confirmation process at all times.
	
	
	
	

	
	
	b.
	Trace balances included in individual confirmation requests to subsidiary accounts.
	
	
	
	

	
	
	c.
	Mail confirmations using envelopes with the auditor’s return address.
	
	
	
	

	
	
	d.
	Prepare confirmation statistics.
	
	
	
	

	
	
	e.
	If the client requests exemption from confirmation for any accounts selected by the auditor, obtain and document satisfactory explanation, and determine necessity for alternative procedures.
	
	
	
	

	
	
	f.
	Obtain new address for confirmations returned by the post office as undeliverable, and remail.
	
	
	
	

	
	
	g.
	Send second requests for positive confirmations on which there is no reply and consider registered or certified mail for second requests.
	
	
	
	

	
	3.
	Process the confirmation replies and summarize the results of confirmation procedures as follows [A, B]:
	
	
	
	

	
	
	a.
	For positive confirmation requests to which no reply was received and accounts exempted from confirmation at the client’s request, perform alternative procedures for those customers by examining cash receipts subsequent to the confirmation date, and, if no cash has been received, examining sales invoices and corresponding shipping documents.
	
	
	
	

	
	
	b.
	Indicate the total accounts and balances confirmed without exceptions, confirmations reconciled, and nonreplies or exempted accounts with alternative procedures performed.
	
	
	
	

	
	
	
	
	
	
	
	

	
	4.
	For accounts receivable confirmed on a date other than the balance sheet date, prepare or obtain from the client an analysis of transaction (e.g., cash receipts, sales, etc.) between the confirmation date and the balance sheet date, and perform the following [A]:
	
	
	
	

	
	
	a.
	Trace the balance as of the confirmation date to the aged trial balance used in step 2 above.
	
	
	
	

	
	
	b.
	Trace cash received per the analysis to the cash receipts journal and/or bank statements.
	
	
	
	

	
	
	c.
	Trace sales/revenue amounts per the analysis to the sales/revenue journal.
	
	
	
	

	
	
	d.
	Determine the reasonableness and propriety of any other reconciling items.
	
	
	
	

	
	
	e.
	Trace the ending balance per the analysis to the trial balance as of the balance sheet date.
	
	
	
	

	
	
	
	
	
	
	

	
	5.
	
	This space is blank
	
	
	
	

	
	
	
	
	
	
	
	

	
	6.
	Determine whether any accounts or notes receivable have been pledged, assigned or discounted [A,C].
	
	
	
	

	
	7.
	Determine whether any accounts or notes receivable are owed by employees or related parties and, if so, perform the following [A,B,C]:
	
	
	
	

	
	
	a.
	Determine the nature and purpose of the transaction that resulted in the receivable balance.
	
	
	
	

	
	
	b.
	Determine whether transactions were properly executed and approved by an official of the company or the board of directors.
	
	
	
	

	
	
	c.
	Consider obtaining positive confirmation requests of such balances.
	
	
	
	

	
	8.
	Test the adequacy of the allowance for uncollectable accounts, as follows [B]:
	
	
	
	

	
	
	a.
	Review subsequent cash collections of account balances.
	
	
	
	

	
	
	b.
	Review accounts written off during the period.
	
	
	
	

	
	
	c.
	Determine  if write-offs have been properly authorized and examine related supporting documentation.
	
	
	
	

	
	
	d.
	Ask the client if there are any collection problems with accounts receivable currently
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	classified as current assets. If so, consider whether such accounts should be reclassified to noncurrent assets.
	
	
	
	

	
	
	e.
	Perform and review ratio analyses for relationships such as (1) accounts receivable to sales, (2) allowance for uncollectable accounts 

to accounts receivable, (3) allowance for uncollectable accounts to sales, (4) uncollectable accounts expensed to sales, and (5) uncollectable accounts expense to accounts receivable.
	
	
	
	

	
	
	f.
	Review post-balance sheet transactions related to receivables, particularly for discounts taken, credits allowed, and accounts written off, and determine whether any adjustments should be made as of the balance sheet date.
	
	
	
	


	Based on the procedures performed and the results obtained, it is my opinion that the objectives listed in this audit program have been achieved.
	
	

	
	
	

	Prepared by
	
	Date

	_____________________________________
	
	_________________________

	
	
	

	Received and approved by
	
	Date

	______________________________________
	
	_________________________

	
	
	


IV.  Inventory

	Audit Objectives
	
	Financial Statement Assertions

	A.
	Inventory reflected in the balance sheet physically exists and includes all materials, products, and supplies owned by the client on hand, in transit, on consignment, or at outside locations.
	
	· Existence or occurrence

· Completeness

	B.
	The entity has legal title or similar rights of ownership to the inventory.
	
	· .Rights and obligations



	C.
	Usage and movement of inventory is recorded correctly with respect to accounts, amounts, and periods.
	
	· Existence or occurrence

	D.
	Obsolete, slow-moving and overstock inventory is monitored, promptly identified, and provided for.
	
	· Valuation  or allocation



	E.
	The entity's policies, procedures, and controls for determining an accurate count of inventory are adequate and operating as designed.
	
	· Existence or occurrence

· Completeness

	F.
	Costs are assigned to inventory in accordance with the stated valuation method, and inventory is carried at the lower of cost or market.
	
	· Valuation or allocation

	G.
	Inventory is properly classified and presented in the financial statements and adequate disclosure is made with respect to the valuation method, major components of inventory, and encumbered inventory.
	
	· Presentation and disclosure

	
	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	
	Substantive Audit Procedures

 Inventory Observation Procedures
	
	
	
	

	
	1.
	Meet with client's personnel in charge of the inventory observation and perform the following planning procedures:
	
	RO
	
	

	
	
	a.
	Determine the physical inventory observation date, the locations of the inventory including outside locations and warehouses, client supervisory staff in charge of the inventory, the materiality of inventory levels at the respective locations, and whether any outside specialists will be used in counting the inventory.
	
	RO
	
	

	
	
	b.
	Obtain and understanding of the procedures that will be used by the client to count the inventory. Review any inventory instructions, location maps, samples of tags to be  used, and other relevant information that will be used to document the inventory procedures.
	
	RO
	
	

	
	
	c.
	Tour the client's inventory loca-tions and determine the inventory items that will be material to the overall financial statements when priced and extended.
	
	RO
	
	

	
	
	d.
	Determine the adequacy for audit staffing and hold a preplanning meeting to review the client's instructions and procedures.
	
	RO
	
	

	
	2.
	On the physical inventory date, perform the following procedures [D,E]:
	
	
	
	

	
	
	a.
	Tour the premises and evaluate the inventory arrangements, and recommend appropriate changes as needed.
	
	RO
	
	

	
	
	
	
	
	
	
	

	
	
	b.
	Determine whether property not owned by the client is clearly segregated and identified.
	
	RO
	
	

	
	
	c.
	Determine the appropriate cutoff control numbers for receiving and shipping documents and obtain copies, if needed.
	
	RO
	
	

	
	
	d.
	Ascertain that receiving and shipping departments are informed as to appropriate cutoff procedures.
	
	RO
	
	

	
	
	e.
	Observe and note the client's practices and procedures regard-ing segregation and identification of slow-moving damaged, or obsolete inventory.
	
	RO
	
	

	
	
	f.
	Examine samples of inventory items for source of identification, 
	
	
	
	

	
	
	
	description, measure, and status (percent complete).
	
	RO
	
	

	
	
	g.
	Observe count teams and determine whether the client's instructions and procedures are being properly followed.
	
	RO
	
	

	
	
	h.
	Ascertain that prenumbered inventory tickets and/or count sheets are properly controlled and accounted for.
	
	RO
	
	

	
	
	i.
	Make test counts, particularly of high dollar items, and record test count information such as item number, description, stage of completion, quantity, and other pertinent information that would assist in tracing the inventory  item to the final inventory listing.
	
	RO
	
	

	
	
	j.
	Observe any omissions from count and ask for recounts in case of errors.
	
	RO
	
	

	
	
	k.
	Note any inventory movement during the observation and obtain adequate explanations
	
	RO
	
	

	
	
	l.
	Determine whether any inventory appears to be obsolete, slow-moving, damaged, or very old and whether the client has properly identified those items. consider preparing a summary worksheet of these items.
	
	RO
	
	

	
	
	m.
	Determine that all inventory count
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	sheets or tags have been accounted for. Obtain a summary of tags used, unused, voided, or damaged and summarize the sequences.
	
	RO
	
	

	
	
	n.
	Tour the shipping and receiving areas and obtain information about inventory items therein and deter-mine whether they should be counted in or excluded from the inventory.
	
	RO
	
	

	
	
	o.
	Determine the nature and extent of any inventory held by the entity on behalf of third parties and ascertain that it is excluded from the inventory count.
	
	RO
	
	

	
	
	p.
	Prepare a memorandum of obser-vation of the physical inventory, and include comments on the over-all controls, arrangements, procedures used, and compliance therewith.
	
	RO
	
	

	
	Summarization, Reconciliation,

     and Valuation of Inventory
	
	
	
	

	
	3.
	Obtain an  understanding of the pro-cedures as follows [A, B, C, D, E, F]:
	
	
	
	

	
	
	a.
	On a test basis, trace tag sequences of used, unused, voided, and damaged tags to the final inventory listing summary and ascertain consistent treatment.  Investigate any tags that have been added or deleted.
	
	RO
	
	

	
	
	b.
	Trace test counts noted during the observation of the physical inven-tory to the final inventory listing summary, and investigate any differences.
	
	RO
	
	

	
	
	c.
	Test the mathematical accuracy of the final inventory listing sum-mary with respect to both quantities and dollar value.
	
	
	
	

	
	
	d.
	Reconcile the final inventory listing summary to the general ledger, and review book to physical adjustments. Investigate large adjustments for possible inventory shrinkage, motives to overstate inventory, or weaknesses in the client's system.
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	e.
	Trace confirmation of inventory items held by third parties to the final inventory listing summary.
	
	
	
	

	
	4.
	Determine the inventory method used (FIFO, LIFO, average cost, etc.) and determine whether such method is consistently applied [F. G].
	
	
	
	

	
	5.
	For purchased inventory items, perform an inventory price test as follows [C, D, F]:
	
	
	
	

	
	
	a.
	If FIFO is used, on a test basis compare the unit price for inventory items per the physical inventory listing to the unit price per the most recent vendor's invoice and determine the dollar difference for each item tested, and summarize total differences.
	
	
	
	

	
	
	b.
	If LIFO is used, trace unit price per physical inventory listing to the prior period inventory.. Summarize total differences.
	
	
	
	

	
	6.
	For work in process and finished goods manufactured by the company, perform    the following [C, D, F]:
	
	NA
	
	

	
	
	a.
	Trace unit costs from the final inventory listing summary through production cost accounting records.
	
	NA
	
	

	
	
	b.
	Identify the type and nature of costs accumulated as production costs and included in inventory, and determine their propriety.
	
	NA
	
	

	
	
	c.
	Review labor and overhead allo-cations, compare to actual costs, and determine reasonableness.
	
	NA
	
	

	
	7.
	Perform the following procedures to test for slow-moving and obsolete items [D]:
	
	
	
	

	
	
	a.
	Obtain an understanding from the client with respect to the criteria and calculation used to determine what constitutes slow-moving and obsolete items.
	
	
	
	

	
	
	b.
	Note dates per vendors' invoices during the inventory price test and be alert for slow-moving items.
	
	
	
	

	
	
	c.
	Compare listing of slow-moving and obsolete inventory items noted during the inventory
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	observation and trace to the client's final listing of slow-moving and obsolete inventory.
	
	RO
	
	

	
	
	d.
	Compare items noted during the current period's review of slow-moving and obsolete items to the prior year's listing.
	
	RO
	
	

	
	
	e.
	Ascertain that slow-moving and obsolete items are carried at the lower of cost or market.
	
	
	
	

	
	8.
	Perform the following procedures to determine lower of cost or market applications [F]:
	
	
	
	

	
	
	a.
	For purchased inventory items,   compare, on a test basis, the unit price used in the final inventory    listing summary to current price    lists, recent sales invoices, or recent vendor invoices.
	
	RO
	
	

	
	
	b.
	For work in process and finished goods manufactured by the com-pany, compare, on a test basis,  inventory carrying amounts and recent selling prices or sales invoices; ascertain stage of com-pletion and estimated cost to complete for work in process items; and ascertain that such carrying amounts are not in excess of net realizable value.
	
	NA
	
	

	
	
	c.
	Compare inventory turnover ratio and gross profit percentage of the current period to prior periods.
	
	
	
	

	
	
	d.
	Ask the client about slow-moving or obsolete items.
	
	
	
	

	
	9.
	Perform the following shipping and receiving cutoff procedures with respect to cutoff information obtained at the physical inventory observation date [A]:
	
	RO
	
	

	
	
	a.
	On a test basis, determine that the last few shipments of inventory before the physical inventory observation date have been excluded from inventory and included in sales for the period under audit.
	
	RO
	
	

	
	
	b.
	On a test basis, determine that the first few shipments of inventory after the physical inventory
	
	RO
	
	


	
	
	
	
	
	
	
	

	
	
	
	observation date have been included in inventory and under excluded from sales for the period audit.
	
	RO
	
	

	
	
	c.
	On a test basis, determine that the last few inventory items received before the physical inventory observation date have been included in inventory and accounts payable for the period under audit.    
	
	RO
	
	

	
	
	d.
	On a test basis, determine that the first few inventory items received after the physical inventory observation date have been excluded from inventory and accounts payable for the period under audit.
	
	RO
	
	

	
	10
	Determine if any inventory is pledged or subject to liens [B. G].
	
	
	
	

	
	11
	Determine that the inventory is properly classified in the balance sheet and adequate disclosure is made with respect to the valuation method, major components of inventory, and pledged inventory [G].
	
	
	
	


	Based on the procedures performed and the results obtained, it is my opinion that the objectives listed in this audit program have been achieved.
	
	

	
	
	

	Prepared by
	
	Date

	_____________________________________
	
	_________________________

	
	
	

	Received and approved by
	
	Date

	______________________________________
	
	_________________________

	
	
	


V.   Property, Equipment, and

       Depreciation

	Audit Objectives
	
	Financial Statement Assertions

	A.
	Property and equipment reflected in the balance sheet physically exist and the entity has legal title or similar rights of ownership to them.
	
	· Existence or occurrence

· Rights and obligations

	B.
	Property and equipment include those that are purchased, contributed, con-structed in-house or by third parties, and leases meeting the criteria for capital leases.
	
	· Completeness



	C.
	Property and equipment additions are recorded correctly with respect to accounts,  amounts, and periods. Capi-tal items are identified and distin-guished from repairs and maintenance expense items. Existence or occurrence.
	
	· Existence or occurrence

· Completeness

· Rights and obligations

	D.
	Retirements, trade-ins, and idle pro-perty and equipment are promptly identified and recorded correctly with respect to accounts, amounts, and periods.
	
	· Existence or occurrence

· Completeness

· Rights and obligations

	E.
	Depreciation calculations are made and allocated using proper estimated useful lives and methods.
	
	· Valuation or allocation

	F.
	Property and equipment that are idle or held for resale are identified and class-ified separately from property and equipment currently used in the business. The net carrying value of property and equipment is expected to be recoverable in the ordinary course of business.
	
	· Valuation or allocation

· Presentation and disclosure



	G.
	Property and equipment and  Presen-tation and disclosure related deprecia-tion are appropriately presented in the financial statements and adequate dis-closures made of (1) the basis of valuation, (2) major classes of property and equipment, (3) depreciation me-thods, (4) amounts of capitalized leases, (5) capitalized interest, and (6) property and equipment that are pledged or subject to liens.
	
	· Presentation and disclosure




	
	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	
	Substantive Audit Procedures
	
	
	
	

	
	1.
	Obtain an understanding of the client's policies and procedures with respect to capitalization and depreciation methods used.
	
	
	
	

	
	2.
	 Prepare or obtain from the client a summary of property and equipment and related depreciation showing the following information [A, B. C, D, E]: Classification of major classes of pro-perty such as land, buildings,  furni- ture and fixtures, machinery and equip-
	
	
	
	


	
	
	
	ment, leasehold improvements, construction in progress, and leased property under capital leases
	
	
	
	

	
	
	b.
	Asset balances at the beginning of the period at cost
	
	
	
	

	
	
	c.
	Current period asset additions at cost
	
	
	
	

	
	
	d.
	Current period assets retirements and disposals at cost
	
	
	
	

	
	
	e.
	Other current period changes (e.g., transfers, reclassifications, etc.)
	
	
	
	

	
	
	f.
	Asset balances at the end of the period at cost
	
	
	
	

	
	
	g.
	Depreciation methods and estimated depreciable lives
	
	
	
	

	
	
	h.
	Accumulated depreciation balance at the beginning of the period
	
	
	
	

	
	
	i.
	Current period additions to the al-lowance for depreciation accounts
	
	
	
	

	
	
	j.
	Current period reductions of the allowance for depreciation ac-counts
	
	
	
	

	
	
	k.
	Other current period changes to the allowance for depreciation accounts, (e.g., transfers, reclassi-fications, etc.)
	
	
	
	

	
	
	l.
	Accumulated depreciation balance at the end of the period
	
	
	
	

	
	
	m.
	Workpaper reference column to cross-reference back to details for additions, retirements, transfers,  reclassifications, or other analyses needed
	
	
	
	

	
	3.
	Trace balances at the beginning of the period for asset balances and accu-mulated depreciation balances per the summary schedule of property and equipment and related depreciation in step 2 above to ending balances per the prior years' workpapers.
	
	
	
	

	
	4.
	Obtain from the client or prepare a listing of all property additions for the current period in support of the asset additions balance in step 2 above, showing (a) description of the asset, (b) whether the item is new or used,  (c) 
	
	
	
	


	
	
	date the asset was acquired or placed in service, (d) cost of the asset, (e) estimated depreciable useful life, (f) reference number such as invoice date, check number, purchase contract,  etc., and (g) data applicable to income tax requirements (e.g., investment tax credit), and perform the following procedures for selected asset additions [A, B. C]:
	
	
	
	

	
	
	a.
	Determine that the assets capi-talized are in accordance with the entity's capitalization policy.
	
	
	
	

	
	
	b.
	Determine that the acquisition was properly authorized by reference to the board of directors' minutes,  capital expenditures budget, or other such sources.
	
	
	
	

	
	
	c.
	Substantiate the asset's cost by examining supporting documenta-tion such as vendor invoices, purchase contracts, canceled checks, work orders and job status reports (for construction in progress), deed (for real property), or certificate of ownership.
	
	
	
	

	
	
	d.
	For significant property acquisi-tions, consider inspecting the asset.
	
	
	
	

	
	5.
	Prepare or obtain from the client a listing of all property retirements and disposals for the current period in support of the total balance in step 2 above, showing  (a) description of the 
	
	
	
	

	
	
	asset retired or disposed of, (b) date sold or disposed of, (c) date the asset was initially acquired, (d) asset cost, (e) depreciation method and life, (f) accu-mulated depreciation, (g) net carrying amount, (h) cash or consideration recei-ved, (i) net gain or loss, (k) method of retirement or disposal, and (1) data applicable to income tax requirements (e.g., recapture of investment tax credit), and perform the following procedures for selected asset disposals [A, D, E]:
	
	
	
	

	
	
	a.
	Determine that the disposition of the asset was properly authorized by reference to such sources as the
	
	
	
	


	
	
	
	board of directors' minutes.
	
	
	
	

	
	
	b.
	Determine that depreciation was calculated correctly up through the date of disposal.
	
	
	
	

	
	
	c.
	Trace the asset cost and the ac-quisition date to the prior-period workpapers or property records
	
	
	
	

	
	
	d.
	Substantiate cash or consideration received by examining remittance advises, bank deposit tickets, bills of sale, recipient receipts, notes executed, etc.
	
	
	
	

	
	
	e.
	Recompute gain or loss on disposal.
	
	
	
	

	
	6.
	Review and test depreciation calcu-lations as follows [E]:
	
	
	
	

	
	
	a.
	Review depreciation methods and depreciable lives used and deter-mine that they are in accordance with GAAP consistently used. Ask the client about any changes in methods and procedures since the prior period
	
	
	
	

	
	
	b.
	Perform analytical procedures of pro-vision for depreciation for the current period by comparing it to the prior period, taking into consi-deration estimated useful life. If material, recompute depreciation expense for individually signifi-cant items on a test basis.
	
	
	
	

	
	
	c.
	Reconcile provision for deprecia-tion as shown in the summary of property and equipment in item 2 above to the general ledger.
	
	
	
	

	
	7.
	If repairs and maintenance expense account balances are material, scan the general ledger activity and examine supporting documentation on a test basis to determine whether the amounts should have been capitalized [B. C].
	
	
	
	

	
	8.
	Obtain from the client or prepare a summary of all leases in force. Review provisions of these leases and determine if they should be capitalized based on criteria in FAS-13 [A, B. C].
	
	
	
	

	
	9.
	Using information obtained in the procedures above and based on inquiry of the client, ascertain the following [F, G]:
	
	
	
	


	
	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	
	
	a.
	Whether assets remain to be used in service or retired from service, for fully depreciated assets.
	
	
	
	

	
	
	b.
	Whether the net carrying values of property and equipment are reco-verable in the ordinary course of business.
	
	
	
	

	
	
	c.
	Whether property and equipment is idle or held for sale and, if so,  determine that such assets are identified and classified separately from property and equipment currently used m the business.
	
	
	
	

	
	
	d.
	Whether any property and equip-ment is pledged or subject to liens.
	
	
	
	

	
	
	e.
	Whether property and equipment and related depreciation are appropriately presented in the financial statements with adequate disclosures.
	
	
	
	

	 Based on the procedures performed and the results obtained, it is my opinion that the objectives listed in this audit program have been achieved.
	
	

	
	
	

	Prepared by
	
	Date

	_____________________________________
	
	_________________________

	
	
	

	Received and approved by
	
	Date

	______________________________________
	
	_________________________


 VII. Accounts Payable

	  Audit Objectives
	
	Financial Statement Assertions

	A.
	Accounts payable reflected in the ba-lance sheet represent authentic obliga-tions of the entity and include unpro-cessed invoices and liabilities for goods or services received but not billed.
	
	· Existence or occurrence

· Completeness

· Rights and obligations



	B.
	Accounts payable amounts agree with invoices and are recorded correctly as to account and period.
	
	· Existence or occurrence

· Rights and obligations

· Valuation or allocation

	C.
	Accounts payable are properly classified as current liabilities,  significant debit balances reclassified to current assets, and adequate disclosures have been made for related party accounts payable, payables with specified payment terms, and assets pledged as collateral on accounts payable.
	
	· Presentation and disclosure




	
	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	
	Substantive Audit Procedures
	
	
	
	

	
	1.
	Prepare or obtain from the client a listing of trade accounts payable as of the balance sheet date and perform the following procedures [A, B. C]:
	
	
	
	

	
	
	a.
	Test the mathematical accuracy of the listing and reconcile the total balance to the general ledger.
	
	
	
	

	
	
	b.
	Review the listing for large debit balances, and determine their nature.  Consider confirming such balances with the vendors and, if amounts are material, reclassifying them to other assets.
	
	
	
	

	
	
	c.
	Review the listing for related party transactions and, if amounts are material, segregate from trade accounts payable to related party accounts payable in the financial statements.
	
	
	
	

	
	
	d.
	Review the accounts payable listing for past due amounts and discuss old and disputed balances with the  client. Inquire about any assets pledged to secure the payment of these balances.
	
	
	
	

	
	2.
	Consider confirming accounts payable as of the balance sheet date. If con-firmation procedures are deemed necessary,  perform the following [A]:
	
	
	
	

	
	
	a.
	Identify the major suppliers of goods or services to which con-firmation requests should be sent. If the client objects to sending confirmation requests to any of these vendors, determine the validity and reasonableness of the request and perform alternative procedures.
	
	
	
	

	
	
	b.
	Maintain control of and mail the confirmation requests.
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	c.
	When confirmation replies are received, prepare a worksheet summarizing the results with the following information: (1) vendor, (2) balance per books, (3) balance per confirmation received, (4) difference, and (5) explanation of difference such as payment in transit, shipment in transit, dis-count taken,  unrecorded liability, etc.
	
	
	
	

	
	
	d.
	Perform alternative procedures on confirmation requests not return-ed,  such as examining unpaid vendor invoices, receiving reports, etc.
	
	
	
	

	
	3.
	Perform a search for unrecorded liabilities covering the period from the balance sheet date to the completion of fieldwork as follows [A, B]:
	
	
	
	

	
	
	a.
	Review the cash disbursements journal for all payments over a preestablished dollar amount and examine the supporting documen-tation for such disbursements (e.g., vendor's invoice). If the goods or services were received before the balance sheet date, determine that the liability is properly recorded as of the balance sheet date. If the goods or services were received after the balance sheet date, determine that the related amount is properly excluded from accounts payable as of the balance sheet date.
	
	
	
	

	
	
	b.
	Obtain from the client the files for all unprocessed invoices as of the date of fieldwork and for all invoice amounts over a pre-established   dollar    amount, and determine whether the invoice amount is properly included or excluded from accounts payable as of the balance sheet date.
	
	
	
	

	
	
	c.
	Obtain from the client the files for all receiving reports unmatched with vendor invoices and determine whether the goods or services were received as of the 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	balance sheet date.  If so, determine that the liability is recorded. If a vendor's invoice has not been received, refer to the client's purchase order, prior invoices for similar items, or consider calling the vendor.
	
	
	
	

	
	
	d.
	Ask the client's accounting per-sonnel about their knowledge of unrecorded liabilities.
	
	
	
	

	
	
	e.
	Scan the trade accounts payable listing as of the end of the current period and compare it to the listing of the prior period, and determine whether any individually significant items were included in the prior period but not in the current period. Investigate whether any of these items should be included in accounts payable as of the balance sheet date.
	
	
	
	

	
	4.
	Ask the client about any amounts included in trade accounts payable that have specified payment terms. Consider reclassifying such liabilities to notes payable, and if they are noninterest-bearing, consider whether the amounts should be shown at their discounted present value in the financial statements [C].
	
	
	
	

	
	5.
	Ask the client's accounting personnel about any assets that are pledged as collateral on accounts payable and, if so, determine that adequate disclosure is made in the financial statements [C].
	
	
	
	


	Based on the procedures performed and the results obtained, it is my opinion that the objectives listed in this audit program have been achieved.
	

	
	
	

	Prepared by
	
	Date

	_____________________________________
	
	_________________________

	
	
	

	Received and approved by
	
	Date

	______________________________________
	
	_________________________

	
	
	


In-class exercise

X. Notes Payable and Long‑Term Debt

	
Audit Objectives
	
	Financial Statement Assertions

	A.
	Recorded debt obligations include all notes payable, long-term debt, capital lease obligations, and other debt equi-valents.
	
	· Existence or occurrence

· Completeness

· Rights and obligations

	B.
	Debt obligations and related expenses are authorized and recorded correctly with respect to accounts, amounts, and periods.
	
	· Existence or occurrence

· Completeness

· Rights and obligations

· Valuation or allocation

	C.
	C.  Debt obligations are properly classified in the balance sheet between current and noncurrent liabilities, and adequate disclosures are made in accordance with GAAP, including: 
	
	· Presentation and disclosure

	
	1.
	Interest rates, maturities, re-strictive covenants, and other significant features of the debt obligations.
other significant features of the debt obligations
	
	

	
	2.
	Discounts and premiums rep-orted as direct deductions 
from or additions to the face amounts of the debt
	
	

	
	3.
	Combined aggregate amounts of debt maturities 
for each of the five years following the balance sheet
date
	
	

	
	4.
	Appropriate disclosures for capital lease obligations
	
	

	
	5.
	Nature and amount of co-llateral, liens, and security agreements
	
	


	
	
	
	
	
	Performed

      By
	
	Workpaper 

 Reference

	
	Substantive Audit Procedures
	
	
	
	

	
	1.
	Prepare or obtain from the client an analysis of notes payable and long‑term debt and related interest including: (a) issue date, (b) maturity date, (c) face amount, (d) interest rate, (e) collateral, (f) principal balance at the beginning of the period, current period additions and payments, and principal balance at the end of the period, and (g) ac​crued interest and unamortized pre​mium / discount at the beginning of the period, current period expense and payments, and accrued interest and unamortized premium/ discount at the end of the period, and perform the fol​lowing [A, B]:
	
	
	
	

	
	
	a.
	Test the mathematical accuracy of the analysis and trace balances to the general ledger.
	
	
	
	

	
	
	b.
	Determine that debt incurred in the current period has been properly authorized by reference to the board of directors' minutes.
	
	
	
	

	
	
	c.
	Confirm outstanding balances and all debts retired in the current period including terms, restrictive covenants, and other pertinent conditions, and reconcile amounts shown per the confirmations to the balances shown per the analysis
	
	
	
	

	
	
	d.
	Obtain copies of new debt agreements and review terms and conditions
	
	
	
	

	
	
	e.
	Test the reasonableness of interest expense, amortization of debt discount/premium, and related accrued interest.
	
	
	
	

	
	2.
	Prepare or obtain from the client a sum-mary of all leases in force. For all capi-tal leases identified, determine that the related obligations are properly record-ed in accordance with FAS‑13 [A, B. C].
	
	
	
	

	
	3.
	Review compliance with restrictive covenants and determine effect on and disclosures required in financial state​ments [C].
	
	
	
	

	
	4.
	Schedule the maturities of long‑term
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	debt for each of the five years following the balance sheet date [C].
	
	
	
	

	
	5.
	Determine that disclosures of long​-term debt and capital leases including terms, interest rates, maturities, and collateral, are properly made in the financial statements [C].
	
	
	
	

	Based on the procedures performed and the results obtained, it is my opinion that the objectives listed in this audit program have been achieved.
	

	
	
	

	Prepared by
	
	Date

	_____________________________________
	
	_________________________

	
	
	

	Received and approved by
	
	Date

	______________________________________
	
	_________________________
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