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	HS070 HSMS Audit Confirmation Template

	Policy Hierarchy link
	This Plan details actions and processes pursuant to the  UNSW Health & Safety Policy

	Responsible Officer
	Director, Human Resources

	Contact Officer
	HS Manager, Adam Janssen x52214, email: a.janssen@unsw.edu.au 

	Superseded Documents
	OHS070 v2.1

	File Number
	TRIM 2012/03005-005

	Associated Documents
	UNSW Audit Schedule

HSMS Self Audit Tool (SAT)

HS308 HSMS Audit Procedure 

HS072 HSMS Audit Attendance Template
HS069 HSMS Audit Plan Template
HS073 HSMS Audit Closing Meeting Template
HS631 HSMS Audit Report Template

	Version
	Authorised by
	Approval Date
	Effective Date

	3.1
	Director, Human Resources
	5th February 2013
	5th February 2013


Dear (HOS/Mgr)

UNSW HS Unit would like to confirm that your internal audit has been scheduled as required; please ensure the relevant personnel and resources are available as arranged at the pre-audit meeting; please provide the relevant persons with a copy of the meeting plan (HS069) which has been previously sent. 

Please be advised of the following details;

Date:

Time:
Location:

Please contact the Health and Safety Auditor for any queries and concerns regarding the receipt of this notification.

Kind Regards

HS Lead Auditor
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