Valid Tax Invoice XE "Tax Invoice:What is a valid tax invoice" 
(Source: “Valid tax invoices & GST credits” Nat 12358-109.2007) http://www.ato.gov.au/content/downloads/n12358092007.pdf
The valid tax invoice described in this document relates to Australia only. 
Invoice $1,000 or more

A valid tax invoice for taxable sales that total $1,000 or more must contain:

· the words ‘tax invoice’ stated prominently

· the name of the supplier

· the ABN of the supplier

· the name of the recipient

· the address or ABN of the recipient

· the date of issue of the tax invoice

· the quantity of the goods or the extent of the services sold

· a brief description of the things sold, and

· the total price of the sale (including GST).

Where the GST to be paid is:

· exactly one-eleventh of the total price, show the GST amount separately or provide a statement such as ‘total price includes GST’, or

· less than one-eleventh of the total price, show the GST amount and the total amount excluding GST for the sales.

A valid tax invoice for both a taxable sale and either a GST-free or input taxed sale, must also:

· clearly identify each taxable sale

· show the total amount of GST to be paid, and

· show the total amount payable for the sales.

Your tax invoice must contain this information before you use it to work out the correct amount of GST credit you can claim. This is because the amount of GST included on such an invoice will be less than one-eleventh of the total price you are liable to pay.
Invoice less than $1,000

A valid tax invoice for taxable sales that total less than $1,000 must contain:

· the words ‘tax invoice’ stated prominently

· the name of the supplier

· the ABN of the supplier

· the date of issue of the tax invoice

· a brief description of the goods or services sold, and

· the total price of the sales (including GST).

Where the GST to be paid is:

· exactly one-eleventh of the total price, show the GST amount separately or provide a statement such as ‘total price includes GST’, or

· less than one-eleventh of the total price, show the GST amount and the total amount excluding GST for the sales.
Invoice less than $82.50
To claim GST credits for purchases that cost $82.50 or less (including GST), you must keep documents such as cash register dockets, receipts or invoices to support your claims.
How do I obtain a tax invoice for my purchase
If you buy taxable goods or services that cost more than $82.50 (including GST), your supplier must provide you with a tax invoice within 28 days after you request one.
Tax invoices that contain incorrect or incomplete information are not valid. If you receive a tax invoice that is incomplete or incorrect, you should ask your supplier to replace it with a complete and correct tax invoice.
If you want to claim a GST credit but your supplier does not give you a valid tax invoice within 28 days, you can seek ATO permission* to claim the GST credit by providing them with the following information:
· your name, contact details and ABN

· documents relating to the purchase

· the name, address and ABN (if known) of the supplier

· the nature, purpose and quantity of the purchase

· the amount paid or payable, and the amount of GST included, and

· the steps you’ve taken to obtain a tax invoice.
‘*” All requests for ATO approval should in the first instance be directed to Procurement/Travel within Division of Finance. 

