STUDENT BEHAVIOR REPORT FORM
Montana State University Billings

Updated 8/21/08
This form should be used by faculty or staff when reporting threatening or other forms of misbehavior by students.  Please answer the questions completely and send the report to your supervisor, department chair or dean, and to the vice chancellor for student affairs.  This will allow the vice chancellor and the appropriate supervisor to discuss concerns with appropriate personnel (campus police) and decide appropriate action.  

Your Name:

Student Name:

ID Number:

Witness Names:

Classroom or Location of Incident:

Date and Time of Incident:

Have the police been involved?

Please provide a narrative of the incident (what occurred, who was involved, specific statements, etc.):

Was there any physical contact?  If so, provide details.
Were you or other student threatened by the student?  What was the nature of the threat (i.e. – “I will kill you!”).

Does the threat involve written statements or information from social networking sites (MySpace, Facebook, Second Life, etc.)?  If so, are copies available?  

Have you witnessed any other previous incidents involving this student?  If so, when and what was the nature of the incident?
Have students voiced any concern about their safety or the safety of the student prior to or after the threatening incident?

Confidentiality:  In order for the incident or situation to be handled in an appropriate manner, faculty and staff should know that it is extremely difficult to keep the information provided to the Dean, Campus Police, or the Vice Chancellor for Student Affairs confidential.  A student has the right to see the information that is being used – written statements and reports.  The Vice Chancellor for Student Affairs will always use appropriate discretion when sharing information with the student.  

