
(SAMPLE NEW BUSINESS SOLICITATION LETTER) 
 
 
 
 
 
 
(Print on Firm Letterhead) 
 
 
(Date) 
 
 
 
First Name Last Name 
Firm/Company Name 
Address 
City, STATE  ZIP 
 
Dear First Name: 
 
What are your goals? Are you an aspiring homeowner? Do you want to send your 
children to college, retire by age 55 or bequeath your estate to your favorite charitable 
organization? Interested in starting your own business where you call the shots?  
 
Whatever your financial goals, (Name of CPA Firm) can help you make it happen.  
 
Our firm has professionals licensed by the Texas State Board of Public Accountancy 
ready to assess your current situation and map a plan from point A to point B – all while 
minimizing your taxes, protecting your assets and investing your money for growth.  
 
Call (Name of CPA Firm) at (Firm Telephone Number) to schedule an appointment to 
discuss (college savings vehicles, tax-deferred retirement savings plans, tax credit 
eligibility, small business loan options), and more with a CPA.   
 
(We/I) look forward to charting a plan for your financial success. 
 
Sincerely, 
 
 
 
First Name Last Name, CPA 
Title 


