AGENCY INTERNAL PROCEDURES MANUAL

SURPLUS LINES AND NON-ADMITTED COMPANIES

SUPPLEMENT NO. - SURPL 2 - QUOTE LETTER OF TRANSMITTAL

Enclosed is a quotation for the (liability) (property)insurance on your business that we
have received from the company.

This company is classified as a non-admitted insurance company. It is not protected
under the Insurance Guarantee Fund of the State of (Name of State) in the invent of
insolvency. This company is rated (Show Best's Rating.) This rating is classified as
(Give Rating Classification, e.g. "Very Good", etc.)

Please Note - This is a quote only and not a binder nor evidence of any coverage.
No coverage will become effective until you inform us in writing the quotation is
satisfactory and we are able to obtain a binder or cover note from the company.

Please review the quote on the form attached. If you have any questions, please feel free
to call me. | will be happy to answer them.

If this quotation is satisfactory, please let me know so we can both order the policy and
request a binder or cover note to be issued. For your convenience, just complete the
acceptance form below and return one copy to us.

Thank you for your favoring us with your insurance risk. We look forward to working with
you.

Cordially,
James A. Cedar
Cedar Crest Insurance Agency

To: Mr James A. Cedar
Cedar Crest Insurance Agency

| have reviewed your quotation for my (property) (liability) insurance and find it
satisfactory. | further understand the coverage will not become effective until a cover note
(binder) or policy is issued.

Date Signature of Insured
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Note: This is a suggested form only and should be reviewed by legal counsel prior to
adopting for your use.
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