
PERSONAL REFERENCE COVER LETTER

Date: _________________________

Dear __________________________,

Your name has been submitted to our program as a personal reference for ________________________________ who has applied as a perspective volunteer for the Court Appointed Special Advocate (CASA) volunteer program.

Enclosed you will find a reference form which we would like for you to complete and return to us at your earliest convenience.  This information will help us to make an informed decision regarding the suitability of the above named individual to become a CASA volunteer.  Please be assured that any information you submit to our program will be held in the strictest confidence and reviewed only by program staff.

We have enclosed some information about the program which will help you understand more about the CASA volunteer role.  Please feel free to call the office if you have any additional questions or concerns.

Sincerely,

________________________________

Director

________________________________

CASA Program
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