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Payroll Processing Flowchart 
The following flowchart shows you how to process your 
ACCPAC Payroll, via timecards or manual checks. Step-by-step 
directions for processing Payroll follow the flowchart in this 
chapter.  

 
 Timecards 

Calculate Payroll 

Print Payroll Checks  
(using Payroll Checks icon) 

Manual Checks 

Process Manual Checks 

Post Manual Checks  
(using Post Manual Checks icon) 

Post Payroll Checks  
(using Payroll Checks icon) 

Print Payroll Register 

Timecards 
Report 

Manual Checks 
Report 

Pre-Check Register 

Print Timecards Report? Print Manual Checks Report? 

No 

Yes Yes 

No 

Print Pre-Check Payroll Register? 

No 

Yes Print Pre-Check Payroll Register? 

No 

Yes 

Non-
ATF 
Non-
ATF 
Non-
ATF 

After the Fact (ATF) Checks? 

ATF 

No 

Yes 

Checks printed OK? 

Yes 

No 

Print Payroll Register 

 

Figure 2.1  Processing Payroll. The steps are explained in detail in the rest of this chapter. 


