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Sheets 

 

// Instructions for completing Time Sheets 

All contractors must complete a Time Sheet.  This 

form must be signed by the LOGO contractor and 

countersigned by a council representative. 

Once signed by the contractor and the council 

representative this form should be scanned and 

sent to mail@logo.com.au  for processing. 

If you have any questions call LOGO on  1300 

305 170. 

 

 

 

 

Statement of time worked and expenses claimed  
Payable on presentation of claim. 

Presented below is the current statement of time worked and expenses claimed in relation  to the 

agreement between LOGO Management Resources and the Council shown below. 

Council: 

ABN:  

Services rendered by: 

Period:  From    to 
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  Actual time worked   

 Date  From  To  From  To  Elapsed time 

      

      

      

      

      

      

      

      

      

      

      

      

      

   

   

Total time worked this period 

Travel time    
(hrs) (Where applicable) 

 

 
 

 
  LOGO Use Only 

  Claim Number   

  Amount due 
 
 Agreed hourly rate  
  

  Hours worked  

  

  Hours x rate  

  

  Add: Meals and mileage  

  

  Add: Reimbursements  

  

  Total (excluding GST)  

  

  Add: GST @ 10%  

  

  Total payable  

  

 

 

I hereby certify that the above hours worked and expenses claimed are true and correct. 
Signature      LOGO Contractor      Date 

Claim approved and authorised for payment by Council. 

Name and Title     Signature        Date 
For Council  

Scan and send to LOGO at mail@logo.com.au once approved by Council.  

LOGO Management (Aust) Pty Ltd T/A Logo Management Resources ABN 78 623 350 121 
T 1300 305 170        mail@logo.com.au          www.logo.com.au 
 

    

 

 

 

 

        


