TechnologyOne

Inventory Processing Training

Course Synopsis

Duration 2 Days

Course Outline This course provides attendees with an understanding of the functionality required to
perform Inventory Processing tasks in the system.

Attendees Attendees are expected to be familiar with TechnologyOne Core Concepts and
understand their organisation’s Inventory processes

Course Objectives The purpose of the course is to facilitate achieving the following objectives:
e Processing and use of the system with Inventory configured

Course Topics During this course participants will be given the opportunity to learn:
e How to create a stock requisition

e How to process stock requisitions
e Receiving goods into stock
e Processing backorders
e Using MyRequisitions
e How to process inventory transactions issues, receipts, adjustments and
transfers
e How to process inventory stocktake
e Transactions for batch and serial tracked stock
e Enquiry-
Areas not covered in this | This course does not include Inventory configuration and Inventory Replenishment
course
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TechnologyOne

Inventory Processing Training

Course Agenda

Day 1

Time/Duration

Topic

9:00am - 9:15am

Welcome and Introduction

9:15am - 10:15am

Inventory Overview and Demonstration
Stock Requisitions

e Raising Stock Requisitions

e Related Exercises

10:15am - 10:30am

Morning Break

10:30am - 12:30pm

Stock Requisitions
e Raising and Processing Stock Requisitions
e Stock Enquiry
e Related Exercises

12:30pm - 1:15pm

Lunch Break

1:15pm - 3:00pm

Inventory Transactions
e Processing Inventory Transactions
e Related Exercises

3:00pm - 3:15pm

Afternoon Break

3:15pm - 4:15pm

Inventory Products
e Adding Products
e Related Exercises

4:15pm - 4:30pm

End of Day Wrap Up
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TechnologyOne

Inventory Processing Training

Course Agenda

Day 2

Time/Duration

Topic

9:00am - 9:15am

Overview

9:15am - 10:15am

Inventory Processing

Batch and Serial Tracked Products
Related Exercises

10:15am - 10:30am

Morning Break

10:30am - 12:30pm

Purchasing

Purchasing into Store

Using Supplier Products
Allocating stock to Backorders
Related Exercises

12:30pm - 1:15pm

Lunch Break

1:15pm - 3:00pm

Inventory Processing

Allocating stock to Backorders
Processing Supplier Returns
Related Exercises

Requisitions Processing

Using MyRequisitions
Related Exercises

3:00pm - 3:15pm

Afternoon Break

3:15pm - 4:15pm

Inventory Processing

e Stock-take
e Related Exercises
e Enquiry
4:15pm End of Day
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