Informal letter
Oslovení: Hi John, / Hello, / Dear Ian, 

Úvod: How are you? / How are you doing? /I hope you´re fine / OK./ well.  What have you been up to?
Thank you / Thanks / Many thanks /for your letter/ email/ invitation,...

It was lovely to hear from you after such a long time

It´s great to hear that.../Great to hear from you../ I´m glad you had a good time
I was sorry / pleased /to hear that. 
Sorry that I haven´t written earlier / before / .....I´m / have been /quite busy because I... / because of... Sorry I haven´t written for ages / I haven´t been in touch recently.
Sdělení: I´m writing to tell you ... / to ask you .../ to thank you for .../ to invite you 
   Could you tell me... Everything is fine here.   Guess what? That´s all my news for now.

Závěr: 
Anyway, that´s all / for now / from me.
I must be going now. / I must dash! / I´d better stop here./ I´d better go now. It´s getting late.
Please / Do/  write soon /and send me your news.
Can´t wait to see you

Have a nice trip/ journey

(I´m) (really) looking forward to seeing you / hearing from you (soon)

Hope to hear from you soon.

Get in touch soon.

See you soon / later

Bye for now
Say hello to .../ Give my /regards / love to... 
All the best

Best wishes
Kind regards to (méně blízkým přátelům)

Love / Loads of love / Take care (blízkým přátelům)

 P.S. I´m enclosing a photo of..., BTW (by the way), why don´t we...
Linking words:
protože: because, since, as

a tak/ proto:  so, therefore, thus
na příklad: for example, such as, that is (ie), e.g.
také/ další/ navíc : in addition, also, as well, too, moreover, next, another

ve srovnání: compared to/ with, not only...but also, likewise, just as/like

zatímco/kontrast: while, on the other hand, but, though,

