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Graduate Student Skillset Conversion for Resumes: 

When writing your resume, keep in mind the desired overall message. Each role/job that you apply 
for will have a different emphasis; so if you are applying to a variety of roles, you will most likely 
have multiple versions of your resume that place an emphasis on different areas of your 
experience. While skills are useful, aim more for a general message. Think less like “this is what I 
have done” and more along the lines of “these are areas I am strong in.” If you have been to any 
conferences, mention it; if you have any manuscripts submitted, mention it; if you are a member of 
any professional societies, even those required for conference attendance, mention it. Your end 
goal is to describe what you can offer a company/organization and how you can solve their 
problems, rather than explaining what tasks you can do well at the bench. 

Graduate School Skill/Activity/Technique Suggestion(s) for Resume 
Journal Club Public speaking; rapidly learning and 

synthesizing new/novel information; 
presentation skills 

Primer/Antibody/Peptide design Assay design and development; 
troubleshooting; methodology optimization; 
self-directed problem solving 

Thesis/Journal/Grant article writing Technical writing; technical document editing; 
self-revision and error checking; Microsoft 
Office proficiency; conveying technical 
information in a variety of ways including both 
technical and non-technical audiences; 
submission of technical documents to 
supervisory boards and/or regulatory boards; 
cost/resource forecasting 

Ordering lab supplies Asset acquisition; cost negotiation; logistics 
(incl. shipping); strategic sourcing 

Data analysis/recording Data analysis; determining statistical 
significance; determining relevance of large 
data sets and downstream applications/actions 
for appropriate follow-up 

Gowning procedures PPE training; regulatory compliance and 
training pertaining to PPE and occupational 
safety 

General lab tasks and research Simultaneously managing multiple projects 
with shifting deadlines and priorities; time 
management; good work ethic; solid 
communication skills (written and verbal); 
working within a cross-disciplinary team 
including off-site collaborators; self-directed 
training utilizing freely available resources to 
enable performance of novel/necessary 
duties/tasks 
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Management/
Leadership Skills 
administered 
analyzed 
appointed 
approved 
assigned 
attained 
authorized 
chaired 
considered 
consolidated
contracted
controlled
converted
coordinated
decided
delegated
developed
directed
eliminated
emphasized
enforced
enhanced
established
executed
generated
handled
headed
hired
hosted
improved
incorporated
increased
initiated
inspected
instituted
led
managed
merged
motivated
organized
originated
overhauled
oversaw
planned
presided
prioritized
produced
recommended
reorganized
replaced
restored
reviewed
scheduled streamlined
strengthened

supervised 
terminated

Communication/ 
People Skills 
addressed 
advertised 
arbitrated 
arranged 
articulated 
authored clarified 
collaborated 
communicated 
composed 
condensed 
conferred
consulted
contacted
conveyed
convinced
corresponded
debated
defined
described
developed
directed
discussed
drafted
edited
elicited
enlisted
explained
expressed
formulated
furnished
incorporated
influenced
interacted
interpreted
interviewed
involved
joined
judged
lectured
listened
marketed
mediated
moderated
negotiated
observed
outlined
participated
persuaded
presented
promoted

proposed
publicized
reconciled
recruited
referred
reinforced
reported
resolved
responded
solicited
specified
spoke
suggested
summarized
synthesized
translated
wrote

Research Skills 
analyzed
clarified 
collected compared 
conducted 
critiqued
detected 
determined 
diagnosed 
evaluated 
examined 
experimented 
explored 
extracted 
formulated 
gathered 
identified 
inspected 
interpreted 
interviewed 
invented 
investigated 
located
measured 
organized 
researched 
searched
solved 
summarized 
surveyed 
systematized 
tested

Technical Skills 
adapted 
assembled
built
calculated

computed
conserved
constructed
converted
debugged
designed
determined
developed
engineered
fabricated
fortified
installed
maintained
operated
overhauled
printed
programmed
rectified
regulated
remodeled
repaired
replaced
restored
solved
specialized
standardized
studied
upgraded
utilized

Teaching Skills 
adapted 
advised 
clarified 
coached 
communicated 
conducted 
coordinated 
critiqued 
developed 
enabled 
encouraged
evaluated
explained
facilitated
focused
guided
individualized
informed
instilled
instructed
motivated
persuaded
set goals
simulated
stimulated

Adopted from Office of Career & 
Professional Development,

Wake Forest University
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taught
tested
trained
transmitted
tutored

Financial/
Data Skills
administered
adjusted
allocated
analyzed
appraised
assessed
audited
balanced
calculated
computed
conserved
corrected
determined
developed
estimated
forecasted
managed
marketed
measured
planned
programmed
projected
reconciled
reduced
researched
retrieved

Creative skills
acted
adapted
began
combined
conceptualized
condensed
created
customized
designed

developed
directed
displayed
drew
entertained
established
fashioned
formulated
founded
illustrated
initiated
instituted
integrated
introduced
invented
modeled
modified
originated
performed
photographed
planned
revised
revitalized
shaped
solved

Helping skills
adapted
advocated
aided
answered
arranged
assessed
assisted
cared for
clarified
coached
collaborated
contributed
cooperated
counseled
demonstrated
diagnosed
educated
encouraged

ensured
expedited
facilitated
familiarize
furthered
guided
helped
insured
intervened
motivated
provided
referred
rehabilitated
presented
resolved
simplified
supplied
supported
volunteered

Organization/
Detail Skills
approved
arranged
cataloged
categorized
charted
classified
coded
collected
compiled
corresponded
distributed
executed
filed
generated
implemented
incorporated
inspected
logged
maintained
monitored
obtained
operated
ordered

organized
prepared
processed
provided
purchased
recorded
registered
reserved
responded
reviewed
routed
scheduled
screened
set up
submitted
supplied
standardized
systematized
updated
validated
verified

More verbs for 
Accomplishments 
achieved 
completed 
expanded
exceeded
improved
pioneered
reduced (losses)
resolved (issues)
restored
spearheaded
succeeded
surpassed
transformed
won

Adopted from Office of Career & 
Professional Development,

Wake Forest University
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Keisha V. Thomas
keisha.thomas@email.com

29B Russell Avenue, Apt. 19 • Brighton, MA 02121 • (617) 123-4567
________________________________________________________________________________________________

EDUCATION

Harvard University, Division of Medical Sciences                                                                                             Boston, MA
• Ph.D. in Biochemistry and Molecular Pharmacology,                                                                   Expected March 2015
• National Science Foundation Honorable Mention 2010

Swarthmore College, Swarthmore, PA
• B.A., Biology 2003

RESEARCH EXPERIENCE

Harvard University Medical School                                                                                                              Boston, MA
Graduate Student with Dr. Elias T. Johannson                                                                                               2010-present
Genetic and genomic studies of ubiquitin-proteasome system activities in S. cerevisiae
• Examined potential transcriptional effects of the proteasome using microarray analysis to provide a genome-wide 

picture of chromatin binding and gene regulation.
• Executed genetic screen for suppressor of a mutant in the proteasome adaptor complex Cdc48Npl4Ufd1.
• Characterized one of the isolated suppressors to reveal a function in sporulation, using biochemistry, cell biology and 

transcriptional profiling.

Yale University Medical School                                                                                                                New Haven, CT
Research Assistant with Dr. Bing Wong                                                                                                              2007-2009
• Examined transcriptional regulation of the bile acid transporter Ntcp using reporter assays in cultured hepatocytes.
• Managed laboratory functions including organization, ordering and scheduling equipment use.
• Trained new students and employees.

University of California San Francisco                                                                                                    San Francisco, CA
Research Assistant with Dr. Shona V. Ramapura                                                                                    Summer 2006
• Analyzed encapsidation of HIV RNA using cell-free extract.

Université de Paris, Station Zoologique                                                                                  Villefranche sur mer, France
Intern with Dr. Magali Canivet                                                                                                                                     2005
• Used micromanipulation and microscopy to investigate early developmental stages of tunicate embryos.

Yale University Medical School                                                                                                               New Haven, CT
Howard Hughes Intern with Dr. Jane P. Angelique                                                                                         Summer 2002
• Established method of PCR screening for NOD mice used in diabetes research.

SKILLS and TECHNIQUES
• Isolation of RNA and analysis by transcriptional profiling and Northern blot
• Chromatin immunoprecipitation and analysis on microarrays and by quantitative PCR
• Fluorescence microscopy
• Statistical analysis of microarray data
• Immunoprecipitation of complexes for identification by Mass Spectrometry
• Genetic screening and manipulations in budding yeast
• Mammalian cell culture 

Keisha used this CV to help her successfully land a staff scientist position at a biotech company.  There are not many 
differences from her academic CV, except that she includes a list of skills and techniques (which is also appropriate 
for an academic postdoctoral application).  While her thesis work was basic science, she includes references to 
clinically relevant work in her earlier research experiences.  References are not included when applying to industry.
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LEADERSHIP EXPERIENCE

Harvard University Medical School                                                                                                                   Boston, MA
Editor, Biological and Biomedical Sciences Program Bulletin                                                                         2012-Present
• Participated in planning content; solicited, wrote and edited articles relevant to student life.

Mentor, Mentoring for Science program                                                                                                             2010, 2013
• Guided eighth-grade students to understanding of scientific method through molecular biology experiments and case-

based learning.

Swarthmore College                                                                                                                                      Swarthmore, PA
Teaching Assistant Embryology                                                                                                                                       2006
• Assisted in preparation and execution of laboratory section. 
• Prepared and presented 2 class lectures.

ABSTRACTS

K.V. Thomas, J.M. O’Reilly, S. Kopp, and E.T. Johannson. The Proteasome and its Transcription Factor Substrate Have 
Overlapping Specificity in Gene Regulation. Abstracts of the Gordon Symposium on Ubiquitin and Signaling, 2012. 
Abstract 106.

K.V. Thomas, S. Gerling, and E.T. Johannson. The Npl4/Ufd1/Cdc48 Complex and Regulation of Membrane 
Composition. Abstracts of the American Society for Biochemistry and Molecular Biology, 2009. Abstract and 
Presentation 1615.

PUBLICATIONS

K.V. Thomas, A.L. Marcus, S. Gerling, L. Sing, and E.T. Johannson. The Yeast Arr4 Forms a Complex with Functions in 
Sporulation. In preparation.

K.V. Thomas, C.R. White, J.M. O’Reilly, S. Kopp, and E.T. Johannson. Genomic Localization of the Proteasome 
Demonstrates Multiple Levels of Gene Regulation. Under review.

A.L. Marcus, K.V. Thomas, S.P. Georgios, and E.T. Johannson. A subset of membrane-associated proteins is 
ubiquitinated in response to mutations in the endoplasmic reticulum degradation machinery.  Proceedings of the National
Academy of Sciences USA 2010; 98(16):12861-66.

L.A. Pittson, K.V. Thomas, D.S. Kerry, M.H. Slater, D.J. Elliot, and B. Wong. Interleukin-1ß Suppresses Retinoid 
Transactivation of Two Hepatic Transporter Genes Involved in Bile Formation. Journal of Chemical Biology 2008; 
275(12): 8835-8843.

 



Anjan Lo Subramayan
-

Education

HARVARD UNIVERSITY                                                   Cambridge, MA
Ph.D., Biological and Biomedical Sciences                          expected May 2015
Harvard Business School coursework (Spring 2014): Entrepreneurship and Venture Capital in Healthcare, Commercializing 
Science and High Technology.

Harvard Biotechnology Club, Director – organize events exploring the business of biotechnology. 
National Science Foundation Fellow – 900 recipients/5,500 applicants ($85,000 for three years). 

UNIVERSITY OF CALIFORNIA, BERKELEY                                           Berkeley, CA
A.B. with Honors, Molecular and Cell Biology                     May 2008

Haas Scholars Program – Awarded to 20 students campus-wide for thesis support ($12,500).
Undergraduate Research Apprentice Program – 40 students campus-wide ($2,000 for summer).

Experience

THE BOSTON CONSULTING GROUP                              Boston, MA
Intern – Three-Day Ph.D. Summer Program July 2015
One of 14 Ph.D. candidates in Boston area selected to participate.

Gained hands-on exposure to management consulting by conducting a simulated case on healthcare.
Worked in a 5-member team to analyze data, conduct consumer research, and present findings.

HARVARD University                                                 Boston, MA
Ph.D. Candidate                                     2008-2015
Doctoral Research: Initiated, designed, and led execution of drug screen with the goal to identify drug candidates for cervical 
cancer.  Screened 60,000 compounds and identified ~50 initial candidates.  

Initiated and led collaborations involving 4 Harvard professors, 4 members of a Harvard drug screen institute, and 2
laboratory colleagues.
Presented research extensively, at conferences attended by 200+ scientists (3 times); to Harvard department of 125 
scientists (3 times).
Developed complex protocol involving “robots” and Excel to screen 22,000 compounds daily.
Initiated and led 3-person collaboration at M.I.T. to conduct a different drug screen, using “compounds on a slide”
approach (detect protein binding to 40,000 compounds on a slide).
Prepared, presented, and defended novel research proposals on 4 different topics (immunology, drug discovery, HIV, 
and rotavirus) to 2-4 experts in each respective field.

UNIVERSITY OF CALIFORNIA, BERKELEY                   Berkeley, CA
Undergraduate Researcher – School of Public Health 2006-2008

Senior Honors Thesis – determined rate of action of potential therapeutic RNA-based enzyme.
Led and trained 3-person team of undergraduates in 4-month project to bioengineer DNA.

SACRAMENTO TREE FOUNDATION                                                    Sacramento, CA
Summer Intern – Save the Elms Program                       Summer 2006

Recruited and trained 15 city volunteers to monitor beetle infestations of elm trees in community.
Assisted field research to develop novel insecticide-free program to control beetle infestations.

Skills/Interests

Language: Conversational Mandarin.
Interests: Intramural Basketball, Traveling, and Poker

.

With this resume, extensive networking, and his leadership position in the GSAS Harvard Biotechnology Club, 
Anjan successfully secured a position with a Boston venture capital firm. In the education section, he focuses on 
relevant coursework and his leadership position.  Take note that he emphasized the novelty and significance of 
his PhD research in the experience section, and he does not include publications (though he could have done so 
as an addendum, if these were relevant or requested. His interest in poker is especially relevant to VC!



Maria T. Arroyo
000 Main Street              (617) 123-4567
Cambridge, MA 02139 mtarroyo@post.harvard.edu

EDUCATION
Harvard University, Cambridge, MA
Ph.D. in Psychology, 2014; M.A. in Social Psychology, 2009
Relevant coursework: Behavioral Approaches to Decision-making & Negotiation and Entrepreneurial Finance

Dartmouth College, Hanover, NH
B.A., magna cum laude, high honors in Cognitive Science, 2005, Music minor, Phi Beta Kappa

NON-PROFIT EXPERIENCE
Boston Choral Ensemble, Boston, MA
President, 2010-2014, Treasurer, 2009-2013

Stabilized the organization by substantially reducing costs by 30% through negotiations and barters, securing 
501(c)(3) status, and establishing long-term development, marketing, and membership plans.
Nurtured donor relationships and member involvement to increase community involvement.
Restructured board from ad hoc to focused committees through intensive discussions with members.
Managed monthly meetings and day-to-day functioning of 9 member all-volunteer board.

CONSULTING EXPERIENCE
Sensory Spectrum, Chatham, NJ
Statistical Analyst for Sensory Consulting Company, Summer 2010

Contributed to rigorous measurements of sensory qualities of consumer products.
Analyzed descriptive and consumer data with univariate and multivariate techniques to explain consumers’ 
evaluations of clients’ products from a sensory perspective.
Interpreted consumer data in presentations and advertising claims for Fortune 500 clients.

TEACHING & RESEARCH EXPERIENCE
Harvard University, Cambridge, MA
Teaching Assistant, 2009-2014

Taught statistics for ~70 psychology graduate students (awarded teaching certificate of distinction)
Lead debates in practice of good psychological science (awarded teaching certificate of distinction)
Taught social psychology for managers and policy analysts to ~30 students (Kennedy School of Government)

Graduate Research in Social and Cognitive Psychology, 2009-2014
Designed and programmed original experiments on the border of social and cognitive psychology.
Analyzed wide range of data: from psychophysical data to studies with over 32,000 respondents.
Interpreted and summarized results for talks, poster presentations, and publication.

Princeton University, Princeton, NJ
Research Assistant in Social and Cognitive Psychology, 2005-2007

Programmed, ran and analyzed visual attention and decision making experiments.
Edited book chapters, articles, and editorials for Nobel-prize winner John Smith.
Self-taught hardware and software problem solver for both Macintosh and Windows users.

SKILLS
Software: Proficient in SPSS, MS Office, MatLab, internet research. Experience with C++,

ClarisDraw, Dreamweaver, EndNote, HTML, Java, Perl, Photoshop, PsyScope, SAS, and Systat.
Languages: Strong comprehension of French and Italian.

Maria successfully landed a position as an Evaluation Consultant for a consulting firm that serves 
foundations and non-profit organizations.  She emphasized her leadership role in restructuring a non-profit 
choral group while in grad school, and her brief consulting experience.  Had she been applying for 
positions in arts administration or in market research, she could have used the category headings “Arts 
Administration Experience” and “Market Research Experience” instead of the “Non-Profit” and “Consulting” 
categories.
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