
The Friendly Letter 
 

Date of Lesson:  2/14/07  Time: 10:00am        Length of Lesson: 45 – 60 mins. 
 
Curriculum Area: English Language Arts         Content Area: Writing 
 
Title of Lesson: The Friendly Letter 
 
Grade Level: 1st Grade 
 
Differentiation of activity is to be provided throughout the lesson plan to ensure that children’s 
individual learning needs are met. 
 

1. Learning Objectives: 
Students will be able to: 

a. Identify the parts of a friendly letter 
b. Use appropriate format in writing a friendly letter 
c. Use knowledge of sentence structure and punctuation 

 
2. Assessment: 

a. Learning outcome of previous outcome related to topic: 
I will ask the students if they know the purpose and use of a friendly letter. I 
will then connect their prior knowledge of letters to the friendly letter we will 
write as a whole group. 
 

b. Focus of assessment in this lesson  
The focus of the lesson will be the students understanding of the four parts of 
a letter, and their understanding of the purpose of a friendly letter. 
 

c. Method of assessment used in this lesson 
I will assess the lesson based on the letters they write on their own, and that 
the four parts of the letter were placed in the correct places. 
 

d. Differentiation 
Differentiation in this classroom setting, for this lesson is unnecessary. 

 
3. New York Learning Standards 

a. Standard 4 – Language for Social Interaction 
Listening and Speaking: 1. Oral communication in formal and informal settings 
requires the ability to talk with people of different ages, genders, and cultures, 
to adapt presentations to different audiences, and to reflect on how talk varies 
in different situations 

  Reading and Writing: 2. Written communication for social interaction requires  
using written messages to establish, maintain, and enhance personal 
relationships with others. 

 
4. Materials 



Easel  Large Paper  Camera    Index Cards 
Markers Afghanistan Map Blank letter worksheet 
  

5. Lesson Process 
a. Introduction: 

We will discuss as a class the purposes of writing friendly letters with 
questions like the following: 
Have you ever written a letter to someone? Who? Why? 
What are the different reasons we write letters? 
Who are different people you could write to? 
I will then tell the class that we have a solider pen-pal to write to in 
Afghanistan named Bryan, who will send us letters back. 

 
b. Learning procedures relating to objective: 

1. We will re-read the morning message together as a class, and discuss the 
four parts of a friendly letter: date, heading, body, and closing.  

2. I will call on four students to label the parts of the letter with the index 
cards I have already prepared (date, heading, body, closing). 

3. I will pass out a map of Afghanistan to each student to show them where 
our solider is located and tell them more about Bryan. 

4. As a class, I will ask the students to brainstorm ideas of what we could tell 
Bryan about our classroom or questions that we could ask him in our 
friendly letter to him. We will discuss different ideas for greetings and 
closings. 

5. We will create a large letter on easel paper to send him as a whole group. I 
will have the students help me spell known words, as well as assist in using 
strategies such as chunking for unknown words. 

6. Discuss that good readers always review their work and re-read the 
finalized letter to Bryan. 

7. Take a group picture of the class to send to our soldier before sending 
them back to their seats. 

 
c. Conclusion: 

Each student will have the opportunity to write Bryan a few sentences of their 
own on a blank letter sheet, as well as draw him a picture.  I will explain to 
them that the mail takes a while to travel across the world to get to him, but 
we should get letters back from him soon. 
 

d. If Time/Extension 
If there is time remaining, discuss how to address an envelope. 

 


