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Board Sign-In Sheets

It is common practice amongst non-profit boards to ask directors and guests to sign-in.
Having a list of attendees is wise, though it does not supplement the need for the actual
meeting minutes to identify everyone at the board meeting.

A sign-in sheet not only identifies who was at the meeting, but it is a means for
communicating important reminders to attendees. The most common reminders are:

U Mission statement.

[0 Discussions and documents at the board meeting are to be treated with
confidentiality.

U Antitrust laws shall not to be violated.

0 Authority for the meeting comes from the governing documents that must be
understood and upheld — including the bylaws, articles of incorporation and policies
of the organization.

[0 When and if a conflict of interest arises it should be disclosed at the board meeting.

Note: A sign-in sheet is not an attachment for the minutes. Rather it is a means to record
who was in attendance (or absent), and to communicate some key reminders to attendees.

Be sure to rely on legal, accounting and insurance counsel when implementing board
practices.
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MEETING ATTENDANCE LIST
FOREST RESOURCES ASSOCIATION INC.

ANTITRUST POLICY STATEMENT: The Forest Resources Association supports members’ commitment to
full compliance with all antitrust laws, whether of state or federal
jurisdiction, and believes that an active educational program to
acquaint members with the requirements of these laws will foster
productive association work while promoting free enterprise. At
FRA meetings, there must be no discussions related to prices, or
terms of purchase or sale, of products FRA members buy and sell
or of other matters which might inhibit the competitive workings of
the free market, including actions which may divide markets or
create boycotts. The meeting secretary, or anyone attending the
meeting, may interrupt the meeting if at any time he or she feels
discussion is creating the possibility of an anticompetitive situation,
or the appearance of one.

COMMITTEE/TASK GROUP LOCATION OF MEETING DATE OF MEETING

NAME ORGANIZATION CITY & STATE




Board Sign-In Sheet

Meeting Date and Location

Please sign that you understand the following:

Every director is responsible for understanding and upholding the organization’s
governing documents, including the bylaws, articles of incorporation and policies.

The discussions at the board meeting, and the documents distributed, are
confidential. The elected chairman of the board speaks for the organization and no
director may assume authority to speak without having explicit authority.

The organization promotes competition and free enterprise. Thus, no discussions of
price fixing, boycotts or other violations of state and federal antitrust laws will be

tolerated.

If a real or perceived conflict of interest should arise through any discussions of the
board, it shall be disclosed.

Signature Date




PLEASE PRINT

ICSEA

Enrolled Agents — ‘The”Tax Professionals

Attendance Roster
Executive Committee
Monday, May 31, 2010

5:00 p.m.
Grand Sierra Resort & Casino
Reno, NV

Name

Chapter

SM

M = Member
SM = Supporting Member
G = Guest




Association Sign In Sheet
Board of Directors Meeting
Date

Sign In

By signing this document I am verifying that I have reviewed the
associations Antitrust Cautionary Statement.
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TOTALS:
David Shaw (to make or break a tie):

GRAND TOTALS:



APPROVED AS association Board Policy, 5/28/00
Anti-Trust Statement

It is the policy to comply in all respects with the federal and state anti-trust laws. This meeting
will follow a formal, pre-approved agenda for the purpose of conducting the business of the
association. Accordingly, discussion of any matters relating to competition among our members
or relating to practices that may restrain trade with third parties is not permitted. These
prohibited subjects include prices, allocating territories, boycotts or any other statements that
may be construed as anti-competitive.
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Conflict of Interest Policy for Officers, Directors, Committee Members and Other Volunteers

Those who choose to serve as officers, directors and committee members, or any other
volunteers, are held to the highest standards of conduct. These individuals assume an obligation
to subordinate individual interests to the interests of the organization.

Those who serve must do so without personal gain, without regard to personal relationships and
without financial gain to their employers, and must behave in such a way so as to enhance
member and public trust and confidence. These individuals must avoid any real conflicts of
interest or improprieties, as well as even the appearance of any conflicts of interest or
improprieties. This may lead to a level of conduct beyond that appropriate for circumstances
outside the organization.

The key elements of this policy are the disclosure of circumstances which may give rise to a
conflict or impropriety, the physical absence and non-participation in the decision making
process that might lead to a potential conflict or impropriety, and the commitment to honor the
confidentiality of organizational information.

Under no circumstances shall any member of the Executive Committee, Board of Directors, or
Standing Committees participate in the evaluation or approval of any contractual arrangement of
which may become a party, if such individual, or such individual's employer, would benefit
financially, either directly or indirectly, from the organization becoming a party to such
agreement.

Any questions regarding a potential conflict of interest or impropriety should be directed to the
the President — Elect & Treasurer. Any concerns regarding this policy shall be reviewed by the
Executive Committee, which will then make recommendations to the Board of Directors
regarding any actions to be taken to remedy the situation. The full Board of Directors shall
subsequently decide, by a majority vote, what specific action should be taken.

signature date

Your signature shows that you have read and agree to abide by these policies as a Director.



VPA

ANTITRUST COMPLIANCE & CONFIDENTIALITY STATEMENT

DISCLAIMER TO BE READ AT THE BEGINNING OF ASSOCIATION MEETINGS:

The Vehicle Protection Association’s policy is to comply fully and strictly with both federal and state
antitrust laws. [It is important to remember that trade associations generally are pro-competitive in
nature, but that antitrust risks may arise by bringing competitors together. VPA’s policy is motivated by a
firm respect and belief in the antitrust laws and the free market philosophy underlying these laws as well
as by recognition of the potentially severe detrimental consequences of antitrust violations.] Our aim is to
conduct ourselves in such a way as to avoid any potential for antitrust exposure at any time.

IT IS AGREED that to comply with antitrust laws, competitors should not discuss certain subjects when
they are together — either at formal meetings or in informal contacts with other industry members. To
that end, at ALL VPA meetings (and meetings of its committees) there will be no discussion, express or
implied, which may lead to price fixing, a boycott of another's business, or other conduct that is intended
to illegally restrict free trade. Discussions about the following subjects are inappropriate and should be
avoided: prices, discounts, or terms or conditions of sale; salaries; profits, profit margins or cost data;
market share(s), sales territories, or markets; allocation of customers or territories; or selection, rejection
or termination of customers or suppliers of goods and/or services. Further, with rare exceptions that
should be made only upon the advice of counsel, members are prohibited from:

o Fixing or setting prices for selling products or services to customers;
e Allocating geographic markets or customers between or among competitors;
e Bid rigging, bid rotation, or otherwise distorting the bid process;

e Boycotting customers or suppliers. Boycotting occurs when competitors agree with or pressure
each other not to deal with others.

e Conspiring to exclude competitors from the market; and

e Discussing specific sales or marketing plans or any company’s individual confidential business
strategies.

Members have an obligation to terminate any discussion, seek legal counsel’s advice, or, if necessary,
terminate any meeting if the discussion might be construed to raise any antitrust risks. In the event that
any inappropriate discussion is brought to the attention of an officer or staff member of the association,
appropriate action will be taken. Full compliance with the antitrust laws is a requirement for VPA
membership, and responsibility for compliance rests with each member.

All participants at the meeting also agree that the information discussed is to remain confidential among
the attendees, and agree not to appropriate, reproduce, disclose, permit to be disclosed or use any
information discussed at an VPA session, in any way, by his/her organization until after the meeting
attendees approve the action, document, etc. This confidential information shall include, but is not
limited to, information regarding the organization, operations, programs, activities, policies, procedures,
practices, financial condition, trade secrets, membership or customer lists, and unpublished standards of
VPA, its members, customers or third parties. Confidential Information also shall include, but is not
limited to, unpublished or pre-release versions of VPA’s documents and information, and internal use
only or limited circulation documents and information.



Sign In Sheet — Antitrust Avoidance

I have been asked to remind all of you in attendance that various state and federal laws
prohibit the exchange of information among competitors regarding matters pertaining to
price, refusals to deal, market division, tying relationships and other topics which might
infringe upon antitrust regulations, and that no such exchange or discussion will be
tolerated during this meeting.

These guidelines apply not only to the formal meeting sessions, but to informal
discussions during breaks, meals or social gatherings.

Thank you for your cooperation. Chairman of the Board

Meeting Date Purpose

ATTENDEES SIGNATURES REQUIRED:

Sign-In Sheet.doc





