
Behaviour Insert 
Location: Focus | Student. 
Description: Lists in tabular form the date the behaviour incident occurred, the type of incident, the lesson or location during which the incident occurred and 

the outcome. 
Run Time Parameters: None. 
Sort Order: None. 
Output Type: Form Report (RTF) 
Sample: 
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Behaviour Report by Action Taken 
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Location: Focus | Student. 
Description: Shows the breakdown of behaviour incidents by the action taken within a specified date range. The report is broken down by the outcome of 

the behaviour incident. 

Run Time Parameters: Year Group, Reg Group, Behaviour exists between dates. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 

 



Behaviour Report by Ethnicity 
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Location: Focus | Student. 
Description: Shows the ethnicity breakdown by pupil/students involved in behaviour incidents within a specified date range. The report is broken down by 

the ethnicity of the pupil/students involved. 
NOTE: This report counts a pupil/student’s Ethnicity only once even though they might be involved in several instances. The report also shows 
the data on which the report is based. 

Run Time Parameters: Year Group, Reg Group, Behaviour exists between dates. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 

 



Behaviour Report by Gender 
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Location: Focus | Student. 
Description: Shows the gender breakdown by pupil/students involved in behaviour incidents within a specified date range. The report is broken down by the 

gender of the pupil/students involved. 
NOTE: This report counts a pupil/student’s gender only once even through they might be involved in several instances. The report also shows 
the data on which the report is based. 

Run Time Parameters: Year Group, Reg Group, Behaviour exists between dates. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 
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Behaviour Report by Location 
Location: Focus | Student. 
Description: Shows the breakdown of behaviour incidents by the location of the incident within a specified date range. The report is broken down by the 

location of the behaviour incident 
Run Time Parameters: Year Group, Reg Group, Behaviour exists between dates. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 

 



 

Behaviour Report by Reg Group 
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Location: Focus | Student. 
Description: Shows the number of behaviour incidents within a specified date range for each registration group in the school. A bar chart and data table are 

provided. 
NOTE: This report counts the instances of behaviour incidents. The report also shows the data on which the report is based as one student 
could be responsible for all the incidents for their Reg group. 

Run Time Parameters: Year Group, Reg Group, Behaviour exists between dates. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 

 



Behaviour Report by SEN Status 
Location: Focus | Student. 
Description: Shows the SEN breakdown by pupil/students involved in behaviour incidents within a specified date range. The report is broken down by the 

SEN Status of the pupil/students involved. 
NOTE: This report counts a pupil/student’s SEN Status only once even through they might be involved in several instances. The report also 
shows the data on which the report is based. 

Run Time Parameters: Year Group, Reg Group, Behaviour exists between dates. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
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Location: Focus | Student. 
Description: Shows the breakdown of behaviour incidents by the time of the school day taken within a specified date range. The report is broken down by 

the time of the behaviour incident 
Run Time Parameters: Year Group, Reg Group, Behaviour exists between dates. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 

 

Behaviour Report by Time 

 
 
 



 

Behaviour Report by Type 
Location: Focus | Student. 
Description: Produces a count of behaviour incidents by pupil sorted by registration group. 
Run Time Parameters: Year Group, Reg Group. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 

 

Behaviour Report Listing 
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Location: Focus | Student. 
Description: Provides a range of behaviour data which can be filtered in a variety of ways. Once in Excel, the data can be manipulated according to your 

requirements. 
Run Time Parameters: Year Group, Reg Group, SEN Status, Ethnicity. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 

 



Individual Student Behaviour Letter 
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Location: Focus | Student. 
Description: An example letter that can be used/amended to send details of behaviour incidents to parents. This report should only be run from the 

individual pupil/student screen using the Links panel. 
Run Time Parameters: Year Group, Reg Group. 
Sort Order: Surname, Forename. 
Output Type: Form Report (RTF). 
Sample: 

 



Behaviour Incidents Reports 
Behaviour Incident Report 
Location: Focus | Behaviour Incidents 
Description: A report of pupil/students who have been involved in a behaviour incident, together with details of the incident. 
Run Time Parameters: Effective Date, Staff Full Name Contains, Role, Incident Date, Incident Type, Subject, Year Group, Reg Group, Outcome. 
Sort Order: Surname, Forename. 
Output Type: Excel. 
Sample: 

 

Page 88 of 126 

 



Behaviour by Subject Outcome 
Location: Focus | Class. 
Description: This report can be filtered by subject and for each class, shows a count of the outcomes of behaviour incidents recorded. 
Run Time Parameters: Subject Contains and number of pupil/students is greater than zero. 
Sort Order: Class Description, Class Teacher, Class Name. 
Output Type: Excel. 
Sample: 
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