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PROPERTY MANAGEMENT | DEVELOPMENT

X Davis Real Estate Company




ACKNOWLEDGE TO VACATE LETTER
(MONIES OWED)

Date: _____________
Apt.# _____________
Dear _____________,
This letter is to acknowledge our receipt of your written notice to vacate your apartment on _________________.  We will expect you to move out on this date unless you notify us in advance and in writing of your desire to extend your notice.  We will be glad to consider your request to extend your stay with us provided we have not re-rented your apartment for occupancy immediately following your move-out date. 
 Your electricity is expected to stay in your name through the move-out date listed on your notice to vacate.  If the power is disconnected prior to this date, your account will automatically be charged a $200.00 early disconnection fee. Also, please remember that when you do not fulfill your lease agreement, your security deposit is forfeited.
Outlined below is a statement of your account with us:  

September Rent:
   $861.00 Due September 1st 

October Rent: 

   $138.00 Prorated through October 5, 2016

Insufficient Notice Fee:
   $1600 Notice period between November 1st and December 31st


Termination Fee:
   $889.00 Due by move out date

Concession Repayment:     $130.00 Due by move out date
Total:


$2018.00    

We have enjoyed having you with us and wish you the best in your new home. Please follow the attached move out procedures. Return all keys, access cards and pool pass to the business office.  This will notify us that you have moved out and returned possession of the premises to management.  Keys, cards and items issued to you will not be accepted after the move-out date.  In other words, no charge adjustments will be made after move-out. 
Thank you for having chosen to spend this time with us. Best of luck in the future.  Please give me a call if you have any questions. 
Sincerely,

Move Out Procedure:
1. Make sure that the electricity is transferred out of your name as of the move out date. 

2. Make sure that any equipment from Charter is returned to them.  They will charge if something is not returned.  

3. Remember to provide us with a forwarding address so that we may return any portion of the security deposit.  If we do not have one by the time we process the move out statement, the remaining security deposit or statement will be mailed to your last known address (the apartment address).  If it is returned, we will keep it on hand in our corporate office until it is claimed.

4. You have until close of business the date of your scheduled move out to return keys.  You can return them to a team member in the office. All keys need to be returned, including gate keys, mailbox keys, apartment keys, pool passes, and garage remotes.  

5. Once we receive the keys, we will perform a move out inspection.  You have the opportunity to perform the move out inspect with a member of the staff if you wish. The inspection process does not usually take much time; however, it will need to be scheduled at least 24 hours in advance. Make sure that you perform a thorough clean and vacuum the carpets.  If there are any picture or television mount holes, we will patch them free of charge up to the size of a dime.  If the apartment is left in poor condition, there will be extra charges due in order to return the apartment to move in ready. Please note: we will shampoo the carpets after move out.  You do not have to shampoo the carpets before move out unless you choose.  A thorough vacuuming is sufficient.

6. If you have any questions about the move out procedure, please feel free to contact the office via phone _________________.

Estimate of Possible Charges:
	ITEM
	POTENTIAL COST (Actual Cost May Vary)

	Patch Carpet
	$40 - $50

	Dye Carpet to Remove Stains
	$150 - $225

	Replace Carpet
	$635 - $1500 (Depending on Square Footage)

	Replace Carpet Pad
	$3.50 Per Square Foot

	Deodorize and De-Flea
	$200 - $250

	Clean Oven/ Stove
	$25 - $45

	Clean Refrigerator
	$20 - $30

	Clean Countertops/ Cabinets/ Sinks
	$10 - $20 each

	Clean Floors
	$25 - 45

	Clean Toilet
	$10 - $15

	Clean Tub
	$20 - $30

	Replace Drip Pans
	$5 each

	Replace Ice Maker
	$135 

	Replace Refrigerator Racks
	$35 

	Replace Disposal
	$50 

	Replace Vent Hood
	$90 

	Replace Sink Stoppers
	$5 

	Resurface Countertops
	$250

	Replace Vinyl Floor
	$100 - $150

	Replace Shower Head
	$10 

	Replace Tub Stopper
	$5 each

	Replace Towel Bar
	$15 - $25

	Replace Shower Rods
	$10 - $15 each

	Replace Porcelain Soap Dish
	$60 

	Resurface Vanity Countertops
	$75 - $90

	Replace Mini-Blinds
	$45 - $75

	Replace Window Screen
	$40 

	Replace Window 
	$200

	Change Apartment/ Mailbox lock
	$50 each / $25 each

	Replace Mail Box Key/Apartment
	$5 each

	Replace Outlet Plates
	$5 each

	Replace Smoke Detector
	$30 each

	Remove Trash
	$20 per small garbage bag

	Remove Furniture
	$50 - $100 per item

	Replace External Door
	$150 - $250 

	Replace Interior Door
	$85 - $150

	Repair Sheetrock (Small) --- Hole
	$40 - $50

	Repair Sheetrock (Medium) --- 1X1 Foot
	$60 - $80

	Repair Sheetrock (Large) --- 2X2 or Bigger
	$80 - $250

	Painting (Above Normal Wear and Tear)
	$105 - $350 (Depending on Size of Area)


