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User Manual

Overview

The aim of  is to speed up the work logging in JIRA.Easy Worklog for JIRA

These are the Easy Worklog main features:

Easy way to send JIRA worklogs. Our simple and intuitive user interface will make entering worklogs a breeze.
Autocomplete functionality for JIRA issues. Quickly find the issues you are working on, by Key or by Description. 
Local copy of your JIRA worklogs right on your PC. Check your worklogs even without internet connection.
Work with multiple JIRA instances. Speed up logging your time in more than one JIRA instance at the same time.

Installation

In order to install Easy worklog on your computer, an installer is provided.

You can find the windows installer at https://download.edataconsulting.es/download/EasyWorklog/win

Mac installer will be available in a few days, currently under testing phase.

The webpage automatically selects your installer based on your OS. Download the installer for your platform and run it by double click on it.

 

 

Configuration

In order to completely install Easy worklog, we have to configure the two required components:

The configured. Easy Worklog desktop app 
The with a valid license, you can get it  (  permissions required to install). JIRA plugin here JIRA Admin

On the next sections we are going to describe this configuration process.

App configuration

On this section, we are going to show you .how to configure Easy worklog to use any JIRA instance you own at the same time

When you launch Easy worklog, you will see the main screen (see image below). In order to start the configuration we need to go to the 'Sett
 section, that can be found on the navigation bar:ings'

 

https://download.edataconsulting.es/download/EasyWorklog/win
https://marketplace.atlassian.com/plugins/es.edataconsulting.jira.easyWorklog/server/overview
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When we click on ' ', a modal will be displayed with a set of options we can configure, once we get there, you can see mainly threeSettings
sections and 'JIRA instances', 'Calendar settings' 'Worklog settings'.
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1.  
2.  
3.  

At the bottom of the ' ' view you have another three options to persist this data into local database, these options are ' ', ' 'Settings Save Cancel
and ' '.Reset

Save: Store your settings into local database.
Cancel: Cancel the changes, and revert the changes to the previous stored settings.
Reset: Restore the default settings and save to the local database, you will be prompted if you are sure to perform this operation.
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JIRA instances

In this section, you can enter all the JIRAs you use. A JIRA is defined by a ' ', ' ' and a ' '. A ' ' field was added toName URL Timezone Status
communicate the user if the application can reach the JIRA in the given URL.

Also you can delete a JIRA or add new one, with the buttons in the right side of each table row.

Note: the Timezone property is important because it is used to properly set the 'Start time' and 'End time' in the server side.
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Calendar settings

In this section, you can modify related information about the 'Calendar' widget in the 'Worklog' view. The properties you can set are 'Date
' and ' '.format Start day of week
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1.  

a.  
b.  
c.  
d.  
e.  

 

Date format: Select a format to show in the 'Calendar' widget. The available options are:

[01/01/1970]
[Monday, January 1, 1970]
[January, 1, 1970]
[Jan 1, 1970]
Custom date - where you can set manually using ' ' keys, i.e dd.MM.yyyy is codified into 08.07.2017special
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e.  
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1.  

e.  

2.  Start day of week: Select the start day of the week to show in the 'Calendar' widget.
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Worklog settings

In this last section, you can modify general options related to the ' ' The properties to set in this section are ' ', 'Worklog . Minute step Interval
' and ' '.backup time Don't show resolved issues for selection
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1.  

2.  

3.  

Minute step: This property refers to the 'gap' between the different times when you select a value for the ' ' and ' 'Start time End time
property of each ' ', so i.e if we select a value of , when we select a 'Start time' value in the dropdown you will see, 08:05,Worklog 5
08:10, 08:15,...
Interval backup time: This property refers to the interval of time that the current 'Worklogs' will be backup into the local database,
so, i.e if we select a value of , our current 'Worklogs' will be backup every hour.1 hour
Don't show resolved issues for selection: Enable you not to show ' ' issues in the current search.Resolved

 

 

 

 

 

JIRA configuration

In this section, we are going to show you .how to configure your JIRA instance to add the Easy worklog plugin and the license

Installing Easy Worklog Add-on directly from Atlassian Marketplace

If you are connected to the Atlassian Marketplace website from your Atlassian application's administration console, you can install add-ons
by clicking the   button from the   administration page (Look for 'Easy Worklog for JIRA'). This single-click installationInstall Find new add-ons
method is the quickest way to install add-ons, although it's not the only way. You can also install by file upload, as described in the next
section.

Installing Easy Worklog Add-on by file upload
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Alternatively, you can install an add-on by uploading it to your Atlassian application. You must use this method to install add-ons that are not
available on the Marketplace, such as a custom add-on you created, or if installing an older version of an add-on.

Add-ons are normally distributed as JAR or OBR files. These are the only types of add-on distribution files that are accepted by the file
upload mechanism.

Note that some add-ons are distributed as ZIP files or other types of files other than JARs. These are typically add-ons that run separately
from the host application container, such as the  . In Atlassian Marketplace, these entries have a   button that you clickJIRA Client Download
to get the add-on.

If you attempt to install a file that isn't a JAR or OBR file in the 'Manage Add-ons' page, the following error appears:
Could not find a handler capable of installing the add-on at  . Check that the file is a valid add-on.filename

You should refer to the installation instructions provided with the add-on in this case.

Before installing by file upload, make sure that the add-on distribution file that you want to upload is accessible to your computer either at a
file system location or at a network location by URL.

To upload an add-on:
From the application's administration console, click the   link.Manage add-ons
Click the  link at the top right side of the page.  Upload add-on 
The following dialog appears.

Enter the location of the JAR or OBR file to upload using the file chooser or by specifying a network location by entering a URL.
Click  . Upload
A confirmation message appears when the add-on is successfully installed.
If prompted, restart your application to have your change take effect.

Next steps

After you've successfully installed the add-on, you need to add your license to it. In order to do that, please follow the next steps:

From the application's administration console, click the   link.Manage add-ons
Select  in the list of .Easy Worklog Add-on User installed add-ons
Add your license to the  text box.License Key
Click .Update

 

https://plugins.atlassian.com/plugin/details/7070


Easy Worklog for JIRA

14edataconsulting S.L.U.

 

After this steps if everything went well you should be able to use Easy Worklog from your desktop.

OSX installation
In OSX, you have to download the latest stable version of Easy worklog and install the .dmg executable by double clicking on it.

An installation window will show up.

Drag the Easy Worklog icon to the  or any installation folder you want and the installation will start soon.Applications folder

When the installation has finished, Easy worklog will be available at the specified location and in the application bar.

Windows installation

In Windows, you have to download the latest stable version of Easy worklog and install the executable by double clicking on it.

Once the app has been installed, it will automatically start up. (See Configuration section for more information)
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Usage

In this section we are going to show you .how to use Easy worklog

When you launch Easy worklog, the application will try to update to the latest stable version through our servers and the following screen will
show up. This screen is called ' ' because is where we can add and delete worklogs from JIRA.Worklogs Screen

 

There are some important elements here so we are going to explain them one by one, what is it and why is there. First, check the following
screenshot where we enumerate the elements.
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Description of the elements:

Datepicker, to select the date you want to store the worklogs.
Reports errors, is where you can describe the problems you have had with the add-on and send directly that information to us.
Worklog, is the main screen where you have an overview of your daily work.
Settings, section that will show up a modal with your options.
Login, section that will show a popup to enter your credentials in one or more Jira instances.
Worklogs form, with all the logs for the date selected.
Reminder area, type whatever you don't want to forget.
Summary table, in this section you will see useful information about the total hours, total office and pause time spent on the
selected date.
Send to JIRA button, this button will send all the current worklogs to JIRA.
Version Section, show Easy Worklog currently installed version.

Now that we had a little preview about all the elements, we are going to explain a little bit more about them in the next few sections.

 

 

 

Log In section

The ' section in the navigation bar allows you to log in on your JIRA instance, if you correctly have configured the JIRA URL'Log In  (See App
.configuration for more information)
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When you press the  button, a popup will appear to select the JIRA instance you want to log in to and let you enter your JIRA'Log In'
username and password.

A  check button exists, if you want to store your username when you logout.'Remember user'
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In order to log into JIRA, you will have to enter your username and password, and then press the  button inside the popup. Once'Login'
pressed, a loading screen will show up.
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If the log in was successful, a message will be shown below the navigation bar welcoming you to Easy worklog. Note that when you are
logged in, the  section is no longer displayed, instead you will have a different section that allows you to log out.'Log In'
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Repeat the process if you have set up another JIRA instance in Easy Worklog.
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Settings section

The  section is where you can set up options and customize Easy worklog.'Settings'
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When you press the  button in the navigation bar, a dialog will show up with a set of options.'Settings'
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The first option is  which is set and explain in the  section of this manual. 'JIRA Instances' App configuration (See App configuration for more
information)
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The next option is which allows you to customize the date format on the datepicker.'Calendar settings” 
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You can use the predefined date format or change it by clicking in the available dropdowns – Date format and Start day of the week.
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Custom date format. This option is enabled by selecting in the Date format dropdown the option called You can click in the“Custom Date”. 
help icon for more information about the custom Date Format.
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The next option is  which lets you change the day (Monday, Tuesday,...) that will be used as the first day of the week'Start day of the week'
in the datepicker calendar.
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The following section is Worklog settings where you will find more options: Minute Step, Interval backup time and the checkbox for showing
resolved issues.
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The field 'Minute step', lets you change the step/gap in time for worklog entries. For example, if you want to add a worklog and your minute
step is set to 5, when you select the  and  of the , the hours will be like the following: 08:00,'Start time' 'End time' 'Worklog form section'
08:05, 08:10 and so on.
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The next options are the  and the  which allows you to set the time between 'savings' of'Interval backup time' 'Interval backup time unit'
the current worklog. For example, if you set the interval backup time to 1 and interval backup time unit to hour/s, then the current worklogs
(worklogs of the selected date), will be saved to the local machine every hour.

 



Easy Worklog for JIRA

31edataconsulting S.L.U.

 

The latest option is the  which allows you to select if you want to show or not the resolved'Checkbox for showing the resolved issues'
issues in the autocomplete fields in the Worklog area.
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Datepicker section

The ' section in the navigation bar let you change the worklogs date.'Datepicker
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You can use the  to move between days one by one.arrow buttons

Clicking on the selected date will show a  where you can choose a specific date.calendar

You can also use the  button to change the date to the current date.'Today'

Worklogs section

The  section is where you can add and send worklogs to your JIRA instance/s (JIRA URL needs to be configured, s'Worklogs' ee App
configuration for more information).

Note: To be able to use all the features in this section, you have to be logged into JIRA with your account.
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1.  

The parts of a worklog are the following:

Start time and End time: Required fields. The interval while you were working on this issue.
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1.  

2.  Time Spent: Automatic field. The time you have spent in each issue.
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2.  

3.  Description: Optional field. The description about what you have done regarding this issue.



Easy Worklog for JIRA

37edataconsulting S.L.U.

3.  

4.  Issue key: Required field. The issue key you are working into. An autocomplete is provided to select the correct issue key, the
search is performed by issue key and by description.
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4.  

a.  
b.  

Also you have a  which can be one of the following states:worklog status
Not Sent: The worklog has not been sent to JIRA yet.
Sent: The worklog has been sent to JIRA succesfully.
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4.  

At the end of the row we can find the actions you can perform for this worklog entry. Like  below the last one oradd another worklog
 from the local machine and optionally from your JIRA instance (depending on the worklog status)delete the selected worklog .
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4.  

 

The last feature is the  button.'Send to JIRA'
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Example. We are going to show you how to add some worklogs and send them to JIRA. We have these worklogs in our Easy worklog's app
ready to send them to JIRA.
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The next step to send your worklogs to JIRA, simply click in  button and a loading screen will show up.'Send to JIRA'

When your worklogs has been successfully added, you will see that the field 'Status' has changed to 'Sent'.
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Congratulations, you have added some worklogs just by clicking one button.

 In case you have configured you can send one worklog to each of them. multiple JIRA instances, 

 Note: To be able to use all the features in this section, you have to be logged into JIRA with your accounts.

The new part of this worklog option is an additional section where you can choose the JIRA instance you are working with.
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1.  

 

The parts of this section are the following:

Jira Selector. Required fields. The JIRA instance you are working with.
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1.  

2.  Issue key: Required field. The issue key you are working with. An autocomplete is provided to select the correct issue key, the
search is performed by issue key and by description.
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3.    Worklog status.
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4. At the end of the row we can find the actions you can perform for this worklog entry, like  JIRA you have set below the lastadd another
one or  from the local machine and optionally from your JIRA instance (depending on the worklog status)delete the selected worklog .
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Example. We are going to show you how to add some worklogs and send them to two JIRAs. We have these worklogs in our Easy worklog
app ready to send them to the JIRAs.
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Check the first issue key that appear in Easy Worklog. If you click on that entry you will see the same work that you added for two JIRAs.
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The next step to send your worklogs to JIRA, simply click in  button and a loading screen will show up.'Send to JIRA'

When your worklogs has been successfully added, you will see that the field 'Status' has changed to 'Sent'.
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Reminder section

The ' section let you store a message or a reminder for the selected date (reminders are stored only for the specific date).'Reminder
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Summary section

The  section allows you to see a summary about the time you have spent working for the selected date.'Summary'
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1.  

2.  

3.  

 

The summary provides you different information:

Total worklog: Is the total time spent working on the specified issues. It is calculated as the summation of the duration of each
worklog entry.
Total office: Is the time spent working in the office during the selected date. It is calculated as the time elapsed between the
minimum Start Time and the maximum End Time.
Pause time: Is the time that you have been on the office but working on an unspecified issue. It is calculated as the difference
between the office time and the worklog time.

 

Worklogs status indicator section

The indicator is an UI widget positioned in the left bottom corner of the application that let you see the worklog status in'Worklog status' 
every moment.
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1.  

2.  

3.  

 

There are three possible states which the indicator can have.

'Saved worklogs': This state indicates that the latest changes have been saved into the local machine.

'Saving worklogs': This state indicates that the worklogs are being saved.

'Unsaved worklogs changes' : This state indicates that there are some changes that have not been saved.
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Version section

This section shows you the currently installed .Easy worklog version

 

 

 

 

 

Drag and Drop

You can drag and drop worklogs to change their position on the flow, using the available anchor at the beginning of each worklog entry.
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1.  
2.  
3.  
4.  

 

To use this this functionality you have to follow the next steps:

Position your mouse pointer over the anchor.
Click and hold the left mouse button.
Move the mouse pointer to another position.
Release the left mouse button and the worklog will move to his new position.
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