Defence Counsel Travel Authorization Request

	is this an amendment to a travel booking?    no  
	X
	      yes      
	 
	  if yes, date of original tar 
	     


	Date Submitted (DD/MM/YYYY):
	

	Case No.:
	     
	Client: 
	

	Requesting (Please Tick):
	Authorization only          
	 
	
	Authorization and Booking  
	X
	

	Name of Lead Counsel:
	

	Name of Traveller:
	

	

	Conditions of travel:

1. Authorization must be sought on this form at least 7 days prior to departure. The form must be typed, not hand-written.

2. Amendments to a travel request must be filed at least 4 days prior to the date of travel on this form.  

3. Counsel may be required to bear any additional costs incurred by the Tribunal as a result of late requests.

4. Authorized travel is subject to the availability of seats and reasonable fares. Itineraries may be modified accordingly by the ICTY in consultation with the traveller.

5. Authorization requests do not constitute a claim for valid travel papers or reimbursement of costs against any party. 

6. Date modifications of issued tickets are entirely the responsibility of the traveller. Unless the Registry is satisfied that good cause exists, counsel will be responsible for the cost of any changes to, or a cancellation of, bookings made by the Tribunal.

7. Authorization of DSA is not linked to trip dates, but subject to the Registry’s determination of the necessity of the trip’s length. 

8. Travel expenses must be claimed within 30 days after completion of travel, otherwise the claim shall be void.

9. I have read these conditions and accept them.                      
                                                                                            Signature of traveller:


	Itinerary And Dates Requested

	Date/Time:
	From:
	To:
	if by car, shortest driving distance between locations (km.)

	
	
	
	     

	
	
	
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Hotel Reservation (only for The Hague, if yes, which hotel): NO


	Reasons For Travel or Change in Booking 

(Please provide a detailed explanation. For investigative missions, describe in sufficient detail the work to be undertaken. Attach additional pages as necessary.)

	

	Travel authorization sought pursuant to section (
of the Travel and DSA Policy dated 1 January 2007 
	     
	No. of DSA days claimed (where applicable) (
	      

	For ICTY Administration Only

	Approved by: OLAD 
	Budget code: HL 11 2218 0123

	DSA authorized:
	mod
	 
	pt8
	 
	
	dsa location(s) 
	

	
	
	
	
	
	
	and days (if not mod):
	

	Additional comments:




Please submit your duly completed form to the Office for Legal Aid and Detention Matters (OLAD) 
by fax (+31 70 512 8637) or e-mail to the OLAD administrative assistant responsible for your case.

