
INSTAGRAM 
WORKFLOW CHECKLIST

WASH. RINSE. REPEAT.

Build out a content calendar.

Ask:
- What seasonal items/events do I need to cover? Look for National   
   Holiday Calendars, events, etc.
- Is there a variety of content?
- How am I showing personality, lifestyle, and experience within?

Write your copy.

Delight, inspire, and make sure you end with a Call to Action.

Shoot and edit corresponding images.

Schedule posts and captions within platform. (Later, Plann, or Planoly)

Posts go live. Add hashtags (Do your hashtag research prior and have 
multiple sets available for content.)

Engage and build community. Choose to be generous with both likes 
and comments. 

Add relevant Instagram Stories or Instagram Live content. (Only use one 
mention or hashtag per story.)

Watch your engagement and ROI on Instagram soar!


