



JOB HAZARD ANALYSIS WORKSHEET


[bookmark: _GoBack]This worksheet forms part of the Hazard Identification and Risk Management process as outlined in Hazard Management Procedure and Enterprise Risk Management Manual.


	Isolation Required:
	Yes
	☐	No
	☐	If Yes- Isolation No.
	
	
	Work Order No.
	

	Permits Required:  High Voltage Access☐  Working at Heights☐  Confined Space☐  Hot Work☐  Excavation☐  Diving☐  Tank Diving☐ Other☐


	Company name:
	
	PPA Team Representative:
	
	Contact No:
	

	

	Duration of Task:
	Valid From:
	DATE
	
	TIME
	Valid Until:
	DATE
	
	TIME

	

	Work location:
	

	

	Activity:
	

	
	

	
	






	By signing onto this Job Hazard Analysis Worksheet, all persons involved in the job/ activity confirm that they:
· have been involved in the development of this JHA, including planning the job steps and analysing each hazard; or have reviewed and given input to the contents prior to joining the work group;
· have communicated the requirements of this JHA with any other workers that may be affected by the task; and
· understand the work, scope and methods for the task.
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	Sign
	Date
	
	Sign-on Extension over page



PPA Review - By signing onto this Job Hazard Analysis Worksheet, I (the PPA Reviewer) confirm that I have:
	☐	reviewed the JHA and informed workers of permit requirements;

	☐	verified that all job steps have been recorded and hazards identified;

	☐	verified workers have the required qualifications, training and licences; and

	☐	deemed the stated controls to be effective to reduce the risk to the relevant rating (Low, Moderate or High).


Refer to ‘Risk Tolerance Levels’ for authorised reviewers.  The JHA must be reviewed according to the highest risk before the task may commence
	PPA Reviewer Name
	
	Signature
	
	Contact No 
	
	Date
	

	PPA Reviewer Name
	
	Signature
	
	Contact No 
	
	Date
	

	PPA Reviewer Name
	
	Signature
	
	Contact No 
	
	Date
	

	Extreme – Refer to ‘Risk Tolerance Levels’ for further instruction
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Steps in the development of a JHA:
	1. ACTIVITY
	Break down the task- step by step

	2. HAZARDS
	Identify the hazards (use the prompts below)

	3. RISK CONTROL MEASURES
	Determine controls to reduce the risks in accordance with the Hierarchy of Controls

	4. RESIDUAL RISK RATING
	Using the Risk Matrix, calculate the risk with the identified controls in place

	5. TREAT THE RISK
	Based on the risk rating, seek input from the relevant line manager as per ‘Risk Tolerance Levels’

	6. SIGNING THE JHA
	Once completed, all personnel must sign the JHA

	7. REVIEW
	The appropriate PPA Reviewer must deem the stated controls to be effective to reduce the risk to the relevant rating (Low, Moderate or High), and sign the JHA

	8. COMMUNICATE
	Communicate with other workers in the area

	9. PERFORM THE TASK
	The JHA must remain at the work site for ease of reference, and be amended as necessary if conditions or steps change


Refer to PPA Hazard Management Procedure for more information.

	Examples of some typical potential Health, Safety and Environmental Hazards you may encounter on your job

	☐ Spill of Hazardous Materials
	☐ Rotating Plant / Equipment
	☐ Electrical
	☐ Lighting 
	☐ Hazardous Substances
	☐ Pinch Points

	☐ Spill of Contaminated Soil
	☐ Mobile Plant
	☐ Hot Work
	☐ Gas
	☐ Uneven Surfaces
	☐ Excavations

	☐ Waste Generation
	☐ Line of Fire / Suspended Loads
	☐ Pressure
	☐ Biological
	☐ Hot Surfaces
	☐ Weather / Hot Temperatures

	☐ Dust / Fumes
	☐ Manual Handling
	☐ Noise
	☐ Storms / Lightning
	☐ Other Workers
	☐ Diving Operations

	☐ Asbestos
	☐ Work at Heights 
	☐ Confined Space
	☐ Objects in Path
	☐ High Pressure Water
	

	☐ Dropped Objects 
	☐ Work Near / Over / In Water
	☐ Hydraulic
	☐ Pneumatic
	☐ Stored Energy
	

	Examples of Health, Safety and Environmental Control Measures which may be utilised to enhance safety on your job

	☐ Bunding
	☐ Isolations
	☐ Extraction Fans
	☐ Rescue Equipment
	☐ Personal Floatation Device
	☐ Gas Detection

	☐ Spill Kits
	☐ Respiratory Protection
	☐ Ventilation Fans
	☐ Head Protection
	☐ Eye Protection
	☐ Signage

	☐ Soaker Pads
	☐ Mechanical Lifting Equipment
	☐ Barricades
	☐ Hearing Protection
	☐ Face Protection
	☐ Permits

	☐ Skip Bins
	☐ Fire Extinguishers / Hoses
	☐ Scaffolding
	☐ Protective Clothing
	☐ Work Breaks
	☐ UV Protection

	☐ Housekeeping
	☐ Fire Blankets
	☐ Two-way Radios
	☐ Foot Protection
	☐ Spotter/s
	☐ Pre Start Inspections

	☐ Intrinsically Safe Equipment
	☐ Fall Protection
	☐ Portable Lighting
	☐ Hand Protection
	☐ MSDS Available
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	RISK TOLERANCE LEVELS

	GREEN
LOW
	PPA Team Representative to review.  Team Representative must review the JHA and verify that identified controls can be fully implemented, and that all personnel fully understand the task and their role.  Work group may proceed with caution, but be prepared to reassess the risk

	YELLOW
MODERATE
	PPA Supervisor input required.  Supervisor must review the JHA, and discuss potential additional controls with the Team Representative.  If controls cannot be implemented to reduce the risk rating to green, the Supervisor must sign on to the JHA as ‘PPA Reviewer’

	ORANGE
HIGH
	PPA One-up Line Manager* input required.  One-up Line Manager must review the risk assessment, and discuss potential additional controls with the Team Representative.  If controls cannot be implemented to reduce the risk rating to yellow or green, the One-up Line Manager must sign on to the JHA as ‘PPA Reviewer’    * For Example: Operations – Operations Superintendent   /   Maintenance – Maintenance Superintendent   /   Marine – Shipping Superintendent   /   Engineering – Engineer

	RED
EXTREME
	Task must not proceed. Input must be sought from the appropriate Manager for further advice.  If controls cannot be implemented to reduce the risk rating to orange, yellow or green, the task must be reconsidered, alternative work methods employed, or a full Risk Assessment done to establish suitable controls



	STEP No.
	ACTIVITY
Describe each of the steps in the sequence they are carried out.
	HAZARDS
Identify specific hazards that could cause harm when the activity is performed.
	RISK CONTROL MEASURES
List the control measures required to eliminate or minimise the risk of any negative consequence arising from the identified hazard.
	RESIDUAL
RISK
RATING

	EXAMPLE – SUFFICIENT DETAILS: Refer to Hazard Management Procedure for further guidance
	
	
	
	

	EXAMPLE
	Carry tools from car to worksite
	Other workers in the area
	Communicate with all work groups in the area prior to moving in with equipment.
Barricade worksite with caution tape and tag, and only work inside.
	
	
	
	

	
	
	Heavy materials
	Use correct lift & carry techniques at all times. Two people to lift & carry heavy items.
	
	
	
	

	
	
	Uneven work surfaces - Stairs and Walkways
	Maintain stable footing on all levels and steps.
Carry tools and equipment in tool bag and hold handrail. 
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	Objective ID:
	A308905
	Version:
	8a
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	STEP No.
	ACTIVITY
Describe each of the steps in the sequence they are carried out.
	HAZARDS
Identify specific hazards that could cause harm when the activity is performed.
	RISK CONTROL MEASURES
List the control measures required to eliminate or minimise the risk of any negative consequence arising from the identified hazard.
	RESIDUAL
RISK
RATING
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Insignificant Low Moderate High Catastrophic

Environmental / Heritage

Negligible impact to biota and 

ecosystems (less than 1 year).

Negligible impact to cultural 

features.

Minor impact (up to 1 year) to 

biota and ecosystems.

Minor / repairable impacts to 

cultural features.

Regulatory notice.

Moderate impact (up to 2 years) to 

biota & ecosystems.

Moderate impact to cultural 

features of low significance.

Regulatory notice and 

investigation.

Major impacts (up to 10 years) to biota, 

ecosystems or environmental harm.

Extensive impacts to cultural features of 

significance.

Regulatory fine/prosecution and/or 

warning.

  Significant impacts to biota, ecosystems or 

environmental harm - Impact Persistence >10 years.

Impacts resulting in significant or  total loss of cultural 

features of high significance and/or items of National 

Heritage Value.

Loss of licence/prosecution and/or fine.

Business Interruption

Minor interruption to business. 

Negligible impact.

Minor delays to vessel 

movements.

1 to 2 days interruption to 

business.  

Inconvenient delays.  

Up to 30 vessel movements.

2 days to 1 week interruption to 

business.  Delays in major 

deliverables / services.   Up to 100 

vessel movements impacted.

1 week to 1 month interruption to business.    

Non-achievement of key deliverables / 

services / objectives. Up to 450 vessel 

movements impacted.

1 month or more interruption to business.  Non-

achievement of strategic objective(s).   450+ vessel 

movements impacted.

Physical Assets

Minor damage, easily repaired, 

localised.

Significant but temporary 

damage.  Repairable.

Significant sustained damage to 

property and equipment. 

Repairable.

Extensive damage to property and 

equipment.  Permanent loss or repairs 

difficult.

Total loss of buildings, plant and equipment, records.

Health First Aid Treatment.

Medical treatment or 

Occupational Illness 

(recoverable).

Lost Time Injury or Occupational 

Illness (recoverable); Restricted 

Work Injury.

Fatality or Disabling Injury or Occupational 

Illness (non-recoverable).

Multiple Fatalities or Disabling Permanent Injuries.

Almost Certain

Has occurred frequently at the location 

and in the Company.  Almost certain to 

occur during the next year

Likely

Has occurred frequently in the Company.   

Likely to occur in the next 2 years

Possible

Has occurred once or twice in the 

Company.  May occur within 5 years.

Unlikely

Has occurred in Industry but not in the 

Company. May occur within the next 10 to 

20 years

Rare

Almost unheard of in the Industry. May 

occur in the next 20 to 50  years.

HIGH MOD MOD LOW LOW

HIGH HIGH

LOW LOW MOD MOD HIGH

LIKELIHOOD

CONSEQUENCE

MOD HIGH HIGH EXT EXT

MOD MOD HIGH HIGH EXT

LOW MOD HIGH
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